[Tpuka3 MuHucTepcTBa
MHOCTpPaHHbIX aen Poccnmnckon
depepaummn, MmHnctepcTBa
tocTnunn Poccunnckon ®epepauinm
oT 29 noHa 2012 r. N 10489/124 .

MockBa

"O6 yTBepXaeHUn AOMUHUCTPATUBHOIO pernameHtTa MMHMCTepcTBa MHOCTPAHHbIX Aen
Poccunckon ®enepaunmn n MuHmnctepctaa toctuumnm Poccuinckon degepaumm no
NpenoCTaBMEHNIO FOCYAAaPCTBEHHOW YCIYrn No NCTpeboBaHMIO NMNYHbBIX AOKYMEHTOB"

24 aprycta 2012 r. B "PI'" - ®egepanbHbli Bbinyck Ne5867
4 ceHTa0ps 2012 1.

3apeructpupoBaH B MuHtocte P® 25 nronsa 2012 r.
PernctpaumoHHbin N 25033

B cootBeTCcTBUM ¢ DepepanbHbiM 3akoHOM OT 27 uions 2010 r. N 210-93 "O6
opraHusaummn NnpeaocTaBeHnsa rocy4apcTBEHHbIX N MyHULMNAMNbHbIX ycnyr"
(CobpaHune 3akoHogaTenbctBa Poccuinckon ®egepaunn, 2010, N 31, cT.
4179; 2011, N 15, cT1. 2038, N 27, cT1. 3873, c1. 3880, N 29, cT1. 4291, N 30, cT.
4587, N 49, ct1. 7061), noctaHoBneHnem lNpaButensctea Poccuickon
depnepauum ot 16 maa 2011 r. N 373 "O paspaboTke 1 yTBEPXKOEHUN
aAMUHUCTPATUBHbLIX perfnamMmeHToB UCMNOSTHEHUS rocyAapCTBEHHbIX PYHKLUUI U
aZMVHNCTPATUBHbLIX perfnamMmeHToB NpeaocTaBieHNsa rocy4apCcTBEHHbIX ycnyr"
(CobpaHue 3akoHogaTenbcTBa Poccuimnckon deagepauumn, 2011, N 22, cT.
3169, N 35, cT. 5092) npukasbiBaeM:

1. YTBepanTb npunaraeMoin ADMUHUCTPATUBHBIN pernameHT MuHuctepctea
MHOCTpPaHHbIX gen Poccunckon depgepaummn n MuHuctepcTea toctTuumnm
Poccunckon ®egepaumm no npegocTaBrneHnio rocyaapCcTBEHHOW yCIyru no
NCTPebOoBaHMIO NINYHBIX JOKYMEHTOB.

2. [MpusHaTb yTpaTuUBLLMMU CUNY:



npuka3 MmnHuctepcTea MHOCTpaHHbIX aen Poccuinckon ®epepaunm um
MwuHnctepcTBa toctuummn Poccuinckon ®eaepauunm ot 25 gekadbpsa 2008 r. N
20086/311 "O6 yTBEpXKOAEHUN AOMUHUCTPATUBHOIO pernameHTa
NpefocTaBneHns rocyaapCTBEHHOM YCyru no UCTpeboBaHMIO SINYHbIX
nokymeHToB" (3apeructpuposaH MuHioctom Poccum 18 dpespansa 2009 r.,
pernctpaumoHHbin N 13392);

npuka3 MuHuUcTepcTBa MHOCTPaHHbIX Aen Poccuinckon ®epgepaumm u
MwuHucTepcTBa toctmumn Poccuimnckon ®epepaunm ot 30 mapta 2010 . N
3980/75 "O BHECEHUN UBMEHEHNN B AOMUHUCTPATUBHbIN pernameHT
NpeLocTaBreHnst rocygapCTBEHHOW YCyru No NCTpeboBaHMIO NINYHbIX
OOKYMEHTOB, YTBEPXKAEHHbLIN NMpnkazoM MuHUCTepcTBa MHOCTPAHHbIX Aen
Poccunckon ®egepaummn n MuHnctepcTsa octuummn Poccuinckon deaepaumnm
oT 25 pekabpsa 2008 roga N 20086/311" (3apernctpupoBaH MuHocTOM
Poccun 23 anpensa 2010 r., peructpaumoHHsin N 16978).

3. KoHTponb 3a ncnosiHeHMEM HaCTOSILLLErO NpUKasa BO3NOXUTb Ha NEPBOro
3amectuntensa MmnHucTpa nHoctpaHHblx gen Poccuimnckon denepaunm A.N.
[eHncoBa u 3amectutens MuHmnctpa toctnummn Poccumnckon @epepaunm HO.C.
Jllobmnmosa.

MuHucTp MHocTpaHHbIX aen Poccunckon ®epepauum C. JlaBpoB

MuHucTp roctuumm Poccunckon ®egepaumm A. KoHoBanoB

AamMuHucTpaTMBHLIN pernameHT MuHuctepcTBa MHOCTpaHHbIX aen Poccuickon ®enepauum u
MwuHucTepcTBa toctuumm Poccuiickon ®epepaumm no npefocTaBneHno rocygapcTBeHHON yCnyru
no ucTpeboBaHUIO NINYHbIX JOKYMEHTOB

. O6Wwme nonoxeHuns
NMpepmeT perynupoBaHus agMUHUCTPATUBHOIO perfiaMmeHTa

1. AQMUHUCTPATUBHbIN pernameHT MnHncTepcTBa MHOCTPaHHbIX Oen
Poccunckon ®egepaummn n MuHnctepcTea octuummn Poccuinckon ®eaepauunm
Mo NpeaocTaBIEHNIO TOCY4apCTBEHHOM YCIyry rno NcTpeboBaHmMio NMNYHbIX
OOKYMEHTOB (aanee - ADMUHUCTPATUBHbLIW PErflaMeHT) yCTaHaBIMBaeT:

- CTaHOapT NPeaocTaBeHUs rocyJapCTBEHHON ycnyru no uctpebosaHuio
NNYHBIX IOKYMEHTOB (Aanee - rocygapcTBeHHas ycnyra);

- cOCTaB, NOCMeaoBaTENbHOCTb Y CPOKM BbINONHEHUS aAMUHUCTPATUBHbIX
npouenyp (aencTeuin), TpeboBaHNS K NOPSAAKY BbINONHEHUS
aAMUHUCTPATUBHBLIX NpoLeayp (AeNCTBUIA), OCYLLLECTBNAEMbIX CTPYKTYPHbIMU



noapasgeneHamm MmHucTepcTea MHOCTPaHHbIX gen Poccuickon
depepauunm (nanee - MU Poccun) - KoHcyneckum genaptameHtom ML
Poccuu (nanee - denaptameHt ML Poccun) n MuHuctepctea roctmymm
Poccunckon ®egepaumn (ganee - MuHioct Poccun) - [lenaptaMmeHToM
MeXayHapoaHoro npaea u cotpygHmndectsa MuHtocta Poccum (ganee -
HenaptameHT MuHiocTa Poccumn), KOHCYNbCKMMU yupexaeHnamm Poccuinckonm
denepauunm n KOHCYNbCKUMN OTAENaMU AUNIOMaTUYECKNX
npencrtaBuTenbcTB Poccuickon ®eagepaumn (ganee - KOHCYnNbCcKue
yuypexaeHust), rnaBHbIMK yripaBneHnamm (ynpasneHusmmn) MuHiocta Poccun
no cybbekTy (cybbektam) Poccunckon enepauunm (ganee -
TeppuTopuarnbHble opraHbl MnHiocTa Poccumn), opraHamm 3anmcu aktoB
rpaXxgaHCKOro COCTOAHUA Ha Tepputopumn Poccuiickon ®enepaumm (oanee -
opraHbl 3AIC), nx OMKHOCTHLIMKU NNLaMK, NOPALOK B3aUMOOENCTBUS
HenaptameHta MU Poccun, OenaptameHta MuHiocta Poccun, KOHCYNbCKUX
yupexneHumn, TepputopuansHbix opraHoB MuHtocTta Poccun, opraHos 3AlC, a
Takke X OOIMKHOCTHbIX NnL, ¢ 3assuTenamMmmn, degeparnbHbiM apXnUBHbLIM
areHTcTBoM, opraHamun 3Al'C npu npegoctaBneHUn rocy4apCTBEHHOM YCIyru;

- (bOprI KOHTPOJIA 3a NCMOJIHEHUEM HaCTOoALLEro A,EI,MVIHVICTpaTVIBHOFO
pernamMeHTa,

- pocynebHbln (BHecyoebHbIN) nopsiaok o6kanoBaHUs peLleHnin n 4eNCTBum
(6espenctena) lenaptameHta ML Poccun, denaptameHta MuHiocTa
Poccun, KOHCYNbCKUX yupexaeHnn, TepputopuarnbHbix opraHoB MuHiocTa
Poccuu, opraHoB 3AI'C, a Takke Ux OOSHKHOCTHbIX NUL,.

Kpyr 3asButeneun

2. Mpwn npepoctasneHnn ML Poccnmn n MmnHioctom Poccnn
rocyfapCTBEHHOW YyCnyrn sasasutenamMmm npu nctpebosaHum JOKYMEHTOB O
rocygapCTBEHHOW permcTpaunm akToB rpaXxgaHCKoro CoctosiHnA, 06
obpasoBaHun, O TPYAOBOM CTaxe U APYrMx JOKYMEHTOB, KacatoLmnxcs npas u
NHTEPECOB 3asdBUTENEN, XPaHALLMXCHA B rOCy4apCTBEHHbIX apXMBHbIX (POHOAX,
ABMAOTCSA:

1) poccuiickue rpaxkgaHe, MHOCTPaHHbIe rpaxaaHe u nuua 6es rpaxxagaHcTea,
B OTHOLLUEHUWN KOTOPbIX UCTPEDYIOTCHA IOKYMEHTbI;

2) pOACTBEHHUKN YMEPLLEro Unu Apyrue saaMHTepecoBaHHbIe nvua B cry4ae,
€CInv Lo, B OTHOLLEHMM KOTOPOro Obifla cocTaBfieHa paHee 3anuch akTa
rpa)kgaHCKOro cocTosiHus, ymepno (B cnydyae obpalleHus o6 uctpebosaHum
[IOKyMEHTa 0 rocyJapCTBEHHOM perncTpauumn akta rpaXKgaHcKoro COCTOsHUS);



3) poauTtenu (nvua, ux 3aMeHsLwmne) unn NnpeacTaBUTeNI opraHa oOnekun 1
nonevynTenbCTBa B Criydae, ecrnv fivuo, B OTHOLIEHUM KOToporo bbinia
COCTaBfieHa 3anncb akta 0 poOXAeHUN, He OOCTUIO KO AHI0 Bblaayu
MOBTOPHOrO CBMAETENLCTBA COBEPLLUEHHONETUS (B CrydYae obpalleHnsa ob
nctpeboBaHnn JOKYMEHTa O rocy4apCTBEHHOW permcTpauumn akra
rpaXK4aHCKOro COCTOSAHUS);

4) MHOE NMNLUO B Cly4ae npeancrtaBrieHnda JOoBEPEHHOCTH, y,EI,OCTOBepeHHOIZ B
yCTaHOBJIEHHOM lMopsAdke, oT Jinua, nMeroero B COoTBETCTBUN C HACTOALLNM
MYHKTOM MnpaBo Ha rnorny4vyeHne JOKyMeHTOB.

TpeGoBaHus K NopsaKy MHPOPMUPOBAHUSA O NPEeAOCTaBNeHNM
rocyapCTBEHHOW YCryru

3. Hbopmauus 0 MmecTe HaxoXOeHUs, CnNpaBoYHbIX TeriepoHax, agpecax
odnumanbHbIX CanToB N ANEKTPOHHOW MOYTHI:

1) MWL Poccun:
119200, r. MockBa, CmoneHckaa-CeHHas nnowaab, 4. 32/34;
CnpaBoyHbIn TenedoH: 8(499) 244-16-06;

OdmumanbHbIn canT: www.mid.ru;

ALpec anekTpoHHOW NoYThl: ministry@mid.ru;

"paduk paboThi:

noHeaenbHuk-yeTBepr - ¢ 9.00 go 12.00, ¢ 12.45 go 18.00;
natHuua - ¢ 9.00 go 12.00, ¢ 12.45 no 16.45;

cybboTa, BockpeceHbe, Hepaboune npasgHUYHbIE AHU - BbIXOAHbIE;
2) NenaptameHta MU Poccun:

119121, r. Mocksa, 1-n Heonanumosckun nep., 4. 12;

CnpaBoyHbin TenedoH: 8(499) 244-45-81;

OdmumanbHbIn canT: www.kdmid.ru;

ALpec anekTpoHHon noythl: text@dks.ru;

Mpaduk paboThbi:



noHeaenbHUK-4yeTBepr - ¢ 9.00 go 12.00, ¢ 12.45 go 18.00;
naTtHuua - ¢ 9.00 no 12.00, ¢ 12.45 po 16.45;
cyb6oTa, BOoCcKkpeceHbe, Hepaboume nNpa3gHUYHbIE OHWU - BbIXOOHbIE;

3) nHdopmauus o MecTe HaxoxaeHus, rpadumkax paboTbl, CpaBOYHbIX
TenedgoHax, agpecax ojpuumnanbHbIX CanToOB U 3rEKTPOHHOW NOYThI
KOHCYJITbCKUX ydpexaeHun npueegeHa B npunoxeHmm N 1 K
AOMUHUCTPATUBHOMY pernameHTy, a Takke pasmeLleHa Ha opuumanbHOM
cante MU Poccun www.mid.ru B pasgene "[unnomatnyeckme u
KOHCYIbCKMe npeactaBuTenscTea Poccum 3a pybexom" n Ha cante
HenaptameHta ML Poccun www.kdmid.ru B pasgene "KoHcynbckue
yupexageHust Poccuickon degepauymn”;

4) HpopmMaLms 0 MecTe HaxoXaeHUs, rpadukax paboTbl, CPaBOYHbIX
TenedoHax, agpecax odumumanbHbIX CAauTOB U 3N1EKTPOHHOM NOYThI
TeppuTopuasnbHbix opraHoB MU, Poccun npueeneHa B npunoxeHum N 2 K
ALOMVHUCTPATUBHOMY perfiamMeHTy, a Takke pas3MmelleHa Ha opuunanbHOM
cante ML Poccun www.mid.ru B pasgene "lNpegcrasutensctsa ML
Poccun B cybbektax Poccunckon degepaymmn’;

5) MuHiocta Poccuu:
119049, I'CI1-1, r. MockBa, yn. XutHas, a. 14;
CnpaBoyHbin TenedoH: 8(495) 955-59-99;

OduunanbHbIM canT: www.minjust.ru;

ALpec anekTpoHHOW noYTbl: dms@minjust.ru;

"paduk paboThi:

noHeaenbHuK-4yeTBepr - ¢ 9.00 go 12.00, ¢ 12.45 go 18.00;
naTtHuya - ¢ 9.00 go 12.00, ¢ 12.45 po 16.45;

cyb60Ta, BOCKpeceHbe, Hepaboume nNpasgHUYHbIE OHWU - BbIXOOHbIE;
6) denaptameHTta MunHiocta Poccuu:

119049, I'Cl1-1, r. MockBa, yn. XXutHas, a. 14;

CnpaBo4HbIv TenedoH: 8(495) 955-59-99;

OduunanbHbI canT: www.minjust.ru;




Mpaduk paboThl:

noHeaenbHUK-4yeTBepr - ¢ 9.00 go 12.00, ¢ 12.45 go 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 po 16.45;

cyb6oTa, BOoCcKkpeceHbe, Hepaboume npa3gHUYHbIE OHWU - BbIXOOHbIE;

7) HopmMauunsa 0 MecTe HaxoXOeHW4d, CrpaBoOYHbIX TenedoHax, agpecax
odomumarnbHbIX CanToB U SNEKTPOHHOW MOYTbl TEPPUTOPUANbHbIX OpraHoOB
MuHtocta Poccum n oprados 3AIC npuBeneHa B npunoxeHnn N 3 k
AOMUHUCTPATUBHOMY pernameHTy, a Takke pasMmeLleHa Ha opuumanbHOM
cante MuHiocta Poccum www.minjust.ru. M'padoumk paboTbl TeppuTOpmnanbHbIX
opraHoB MuHiocta Poccun n opraHos 3AIC npeacraBneH Ha Ux canTax;

8) dPenepanbHOro apxMBHOIO areHTCTBa:
103132, r. MockBa, yn. UnbuHka, g. 12;
CnpaBoyHbIn TenedoH: 8(495) 606-35-31, 8(495) 606-49-45;

OdmumanbHbIM canT: www.archives.ru;

ALpec anekTpoHHOW noYThl: rosarhiv@archives.ru;

Mpaduk paboThbi:

noHeaenbHUK-YeTBepr - ¢ 9.00 go 18.00;

naTHuua - ¢ 9.00 go 16.45;

cyb60Ta, BockpeceHbe, Hepaboume npasgHUYHbIE OHW - BbIXOAHbBIE.

4. Iudbopmaumsa o Mectax HaxoxaeHus, rpadmkax padotsl MU Poccuu,
MwuHitocta Poccuun, lenaptamenta ML Poccun, [lenaptameHTa MuHiocTa
Poccun, KOHCYNbCKUX yupexaeHnn, TepputopuarnbHbix opraHoB MuHiocTa
Poccuu, opraHos 3AI'C, deaepanbHOro apxmMBHOro areHTCTBa MOXET ObITb
noslydeHa Ha JIMYHOM npueme, No NUCbMEHHbIM ObpaLLeHNAM, dNEeKTPOHHON
nouyTe, crnpaBoYHbIM TenedoHam, Ha opuunanbHbix cantax MWL Poccuu,
MwuHiocta Pocceun, denaptameHta MAL Poccunn, [lenaptameHTta MuHtocta
Poccun, KoHCYynbCKuX yupexaneHnn, TepputopmarbHbix opraHoB MuHocTa
Poccuu, opraHos 3AI'C, ®enepanbHOro apxmMBHOIro areHTCTBa B CETU
NHTepHeT, B dhegeparnbHOn rocygapcTtBeHHON MHOPMaLMOHHON CUCTEME
"EOWHBLIM nopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX yenyr (yHKUuim)"
(oanee - EannHbiv noptan) (www.gosuslugi.ru), a Takke Ha cTeHaax B Mectax
npenocTaBfeHnst rocyaapCTBEHHOW YCyrn.



5. Hpbopmauus no Bonpocam npenocTaBreHnsi rocygapCTBEHHON yCnyru
npenocTaBnaeTca yrnofIHOMOYEHHbIMU rOCYy4apCTBEHHBIMUY rPaXKa4aHCKUMU
cnyxawumu (ganee - gormkHocTHoe nuuo) denaptameHta MAL Poccun,
HenaptameHta MuHocTa Poccnn, KOHCYNbCKUX yYpexaeHun,
TepputopuarnbHblix opraHoB MuHiocta Poccuu, opraHos 3AIC Ha nu4HOM
npueme, No NMCbMEHHbLIM 0DpaLLEHUSIM, 3NEKTPOHHOM NOYTE, CAPAaBOYHbIM
TenedoHam n pasmellaeTca Ha ocuumnansHblx cantax MAL Poccun,
MwuHtocta Poccuun, lenaptamenta ML Poccun, [lenaptameHTta MuHiocTa
Poccun, KOHCYNbCKUX yupexaeHnn, TepputopuarnbHbix opraHoB MuHiocTa
Poccuu, opraHoB 3AI'C B ceTn MIHTepHeT, Ha EAnHOM nopTane, a Takke Ha
CTeHOax B MecTax NpefoCTaBfeHnsi rocyJapCTBEHHOWN YCyru.

CBeneHust 0 xode NpefoCcTaBNeHNs rocyaapCTBEHHOM YCNYrn MOXHO
NONy4Y1Tb Ha NMMYHOM MpUEME, Mo NMCbMEHHOMY 0bpaLLEHWNIO, SNEKTPOHHOM
MoyTe M CNpaBoOYHbIM TenedoHam.

6. IHdhopmauma npegoctaBnseTcs No creayrowmm Bonpocam:

- 0 MEecTe HaxoXxaeHus n rpadukax pabotsl enaptameHta MUL Poccun,
HenaptameHta MuHocTa Poccnn, KOHCYNbCKUX yYpexaeHun,
TeppuTopuanbHbix opraHoB MuHiocta Poccun, opraHos 3AIC;

- 0 NepeyHe JOKYMEHTOB, HE06X0AUMbIX AN NPeaoCTaBNeHNs
rocyapCTBEHHON ycnyru, TpeboBaHMAX K UX OPOPMIEHMIO;

- O CpOKe npeanocrtaBJieHnA FOCy,EI,apCTBeHHOVI YCnyru;

- O Nnepe4yHe OCHOBaHWKN Ons oTKasa B npuemMe OOKyMEHTOB, a TakKXKe rnepeyvyHe
OCHOBaHWW Ans OTKasa B npeanocrtaBsrieHN FOCy,D,apCTBeHHOVI YCIyru;

- O Xo4e npenocrtaslieHns rocy,qapCTBeHHoﬁ ycnyru 3adasuteriam, JOKYMEHTbI
KOTOPbIX NMPUHATDLI A4 npeaocrtaBiieHnA Focyﬂ,apCTBeHHOﬁ ycnyru.

7. lNpwn oTBeTax Ha TenleOHHbIE U YCTHbIE ObpaLleHNsa YNONTHOMOYEHHbIE
AOMmMKHOCTHbIEe nNuua OenaptameHta ML Poccun, JenaptameHta MuHiocta
Poccun, KoHCYynbCKuX yupexaneHnn, TepputopmarbHbix opraHoB MuHoocTa
Poccun, opradHos 3AI'C nogpoBHO 1 B BEXNMBOW (KOppEKTHOM) doopme
NHOPMUPYIOT 06paTUBLLNXCH MO NHTEpecyoLWwmMM nx sornpocam. OTBeT No
TenegoHy A0SMKEH Ha4YMHaATBLCA C MHbopMaLMM O HaMMEHOBAHUKN opraHa, B
KOTOPbI/ MO3BOHUN rpaxgaHuH, daMmunmm, UMeHu, oT4ecTBe U OOSMKHOCTH
OOJDKHOCTHOIO Nnua, NpUHSBLIEro TenegOoHHbIN 3BOHOK.

8. |_|pl/l OTCYTCTBUN Y OOJTKHOCTHOIO Jiiua, npmnHABLIEro 3BOHOK, BO3MOXHOCTU
CaMOCTOATESJIbHO OTBETUTb HaA NMOCTaBJ1IEHHbIE BOIMPOCHI TeﬂeCt)OHHbIVI 3BOHOK



OOSMKeH BbITb NepeagpecoBaH (NnepeBeneH) ApyroMy LOMKHOCTHOMY My
nnu obpartmeLLEMYCSA rpaxgaHHy O0ImKeH ObITb coobLlleH Homep TenedoHa,
MO KOTOPOMY MOXXHO MOSYy4YUTb HEOOXOANUMYHO MHAOPMALINIO.

Il. CranpapT npeaocTaBneHus rocyaapCcTBeHHOM yCnyru
HanmeHoBaHuMe rocyaapCTBEHHOM yCnyru

9. rOCyﬂ,apCTBeHHaFI ycnyra no VICTpe6OBaHI/”O JINYHbIX JOKYMEHTOB.
Focy,u,apCTBeHHaﬂ yCriyra BKIO4aeT B cebs:

1) nctpebosanue [JenaptameHtom MU Poccmn nnyHbIX JOKYMEHTOB C
TEPPUTOPUN MHOCTPAHHBLIX rOCYAapCTB;

2) nctpeboBaHne KOHCYSIbCKUMU YUpEXOEHUSMMU NUYHBLIX JOKYMEHTOB C
Tepputopun Poccuinckon degepaunu;

3) uctpebosanue [lenaptameHTtoMm MuHiocta Poccuun, TepputopuanbHbIMy
opraHamn MuHiocta Poccun, opraHamu 3AITC nnYHbIX JOKYMEHTOB C
TEPPUTOPUN NHOCTPAHHbLIX FOCYAapCTB;

4) uctpeboBaHue [enaptameHTom MuHocTa Poccun, TepputopranbHbIMU
opraHamu MuHiocta Poccun, opraHammn 3AlIC McnonHUTENbHOM BRacTu
cybbekToB Poccurickon ®egepaumm NnYHbIX JOKYMEHTOB C TEPPUTOPUN
Poccuinckon denepauymn.

HaunmeHoBaHne denepanbHbIX OpraHoB UCMONTHUTENBHOM BNacTu, OpraHoB
Bnactu cybbektoB Poccuinckon degepauunmn, npegoctaBnaomx
rocyapCTBEHHYIO YCryry

10. NonHomMo4MA No NpegocTaBreHno rocy4apCTBEHHOW YCNyru
OCYLLECTBMAIOTCA:

MWL Poccumn, MuHioctom Poccnn, KOHCYNbCKUMN YUYPEXOEHNAMM,
TepputopuanbHbiMy opraHamu MuHiocta Poccun, opraHamm 3AIC.

Ha Tepputopumn Poccuinckon ®epepaunm rocyaapCTBEHHYO yCnyry
npepoctasnatoT: enaptameHT MUL Poccuun, lenaptameHT MuHtocta
Poccuu, TepputopmnansHble opraHbl MuHiocta Poccun, opraHbl 3AIC.

TepputopuansHble opraHsl M Poccun okasbiBaoT cogencTeme B peLleHum
BOMPOCOB UCTpeboBaHUSA JOKYMEHTOB.

Ha TEPPUTOPUN MHOCTPAHHbIX TOCYAapCTB rocyaapCTtBeHHYH YCIyry
npegocTaBiIAOT KOHCYJIbCKUE YHPEXOEHUA.



11. B uensax nonyyeHus HpopmaLumm, KacarLlencs ynniartbl 3aasutenem
rocyfapCTBEHHOW MOLUMNHBI 3a UCTpeboBaHMe JOKYMEHTOB C TEPPUTOPUN
MHOCTpPaHHbIX rocygapcTs, HeobXxoaMMON AN npefoCTaBNeHuUs
rocyfapCTBEHHOW yCnyru, B TOM 4Yucne ans npoBepku cBeaeHun,
npencTaBngeMblX 3asgBUTENSAMU, OCYLLIECTBNAETCA B3aMMOLENCTBUE C
defepanbHbIM Ka3Ha4YenCcTBOM.

12. 3anpewiaetcsa TpeboBaTh OT 3asBUTENS OCYLLECTBIIEHNA OENCTBUN, B TOM
Jyucne cornacoBaHum, HeobxoauMbIX ANA NONYyYEHUsI rOCyaapCTBEHHOM
yCryru n cBsidaHHbIX ¢ obpalleHMeM B UHble roCyJapCTBEHHbIE OpraHbl U
opraHu3aunn, 3a UCKNIYEeHNneM NonyYeHus yCnyr, BKITIOYEHHbIX B NepeYvyeHb
ycrnyr, KoTopble SABATCA HeobxoaMMbIMU U 06A3aTesbHbIMU OS5
npenoCcTaBneHnst rocygapCTBEHHbIX YCNYT, YTBEPXKAEHHbIN [1paBnTensCTBOM
Poccuinckon ®epepaumm (nognyHkT "0" nyHkTa 14 MNpaBun pa3paboTku n
yTBEpPXOEeHUS afMUHUCTPATUBHbBIX PErfiaMeHTOB NpeaocTaBneHns
rocyfapCTBEHHbIX YCNyr, YTBEPXXAEHHbIX NOocTaHoBrieHneM [NpaButenscTea
Poccuiickon ®eagepaumm ot 16.05.2011 N 373").

OnucaHue pesynbTaTa NnpegocTaBfeHUsA rocyaapCTBEHHOM yCryru
13. Pe3dynbTatom npeaocTaBrieHnst rocyaapCTBEHHOW YCNyrn ABNAeTCs:
1) npegocTtaBneHne nctpebyemMoro AOKyMeHTa;

2) coobuieHne 06 oTcyTCTBUM UCTPEeByeMOoro JOKYMEHTa;

3) oTKa3 B NpeaocTaBfieHMn rocygapCTBEHHOM YCIyIn.

Cpok npefocTaBreHnsi rocygapCTBEHHOM YCIyr, CPOK Bblaaun
(HanpaBneHus) JOKYMEHTOB, ABMSOLLMXCA pe3yrnbTaToM NpesoCcTaBeHuns
rocygapCcTtBeHHOW ycnyru

14. Cpok npegocTaBrieHNa rocy4apCTBEHHOM yCIyrn npu nctpebosaHmnm
AOKYMEHTOB C TEPPUTOPUN MHOCTPAHHOIO rocygapcTBa, C y4eToM obpalleHus
B KOMMNETEHTHbIE OpraHbl MHOCTPAHHOIO rocyapCcTBa, He JOSMKEH NpeBbIlWaTb
6-T MecsiueB co AHs peructpaumn B denaptameHte ML Poccun,
HenaptameHTe MuHtocta Poccumn, TepputopnansHom opraHe MuHiocTa
Poccun, oprade 3AIC Bcex Hagnexawmm obpazomMm opopMIIEHHbIX
OOKYMEHTOB.

Cpok npegocTaBfieHNsa rocyaapCTBEHHOM YCIyrn npu nctpebosaHmnm
AOKymMeHTOB 13 Poccunckon degepauuu, ¢ y4eToM obpalleHus B
COOTBETCTBYHLLME apxMBHble opraHbl Poccuiickon ®enepaumm, He JOMKeEH
npeBbiWaTh 4-x MecsLeB co aHA peructpauunn B denaptameHte MU Poccuu,



HenaptameHTe MuHtocta Poccum Bcex Haanexawmm obpasom
0JPOPMIIEHHbIX JOKYMEHTOB.

B cnyyae Henony4yeHus nctpebyembix JOKYMEHTOB, YTEPU JOKYMEHTOB CPOK
npoanesaetcsa pykosoautenem denaptameHta MU Poccun, lenaptameHTta
MwuHtocta Poccum Ha 3 mecsua.

Cpok Bblgayn (HanpaBreHns) LOKYMEHTOB, SIBMAAOLWMXCS pe3ynbTaToM
npenocTaBneHunst rocygapctBeHHon yenyrm - 15 pabounx gHen co aHsN
noctynneHunsa B denaptameHt ML Poccun, OenaptameHT MuHtocTa Poccun,
KOHCYJTbCKOE yUYpeXxaeHue, TepputopuanbHblii opraH MuHiocta Poccum nnm
opraH 3AI'C nctpeboBaHHOro JOKyMeEHTa.

MepeyeHb HOpMATUBHBLIX NPABOBbLIX aKTOB, PErynupyLMNX OTHOLLEHHUS,
BO3HMKalOLMe B CBS3U C NpeaocTaBlieHUeM rocyfapcTBeHHOW yCcnyru

15. lNpepocTtaBneHne rocyaapCTBEHHOW YCIyrn OCyLLEeCTBISETCS B
COOTBETCTBUM C:

MeXayHapoaHbiMu gorosopamn Poccuinckon degepaunm B Hactu
NcTpeboBaHNA N NEPECHINKN JOKYMEHTOB rpaXKaaH;

3akoHoMm CCCP ot1 24.06.1991 N 2261-1 "O nopsigke BbIBO3a, NEPECHINKA U
NcTpeboBaHNA NUYHBbIX JOKYMEHTOB COBETCKMUX U MHOCTPAaHHbIX rpaxkaaH u
nuy 6e3 rpaxgaHctea n3 CCCP 3a rpaHnuy” (Begomoctn Chesga HapogHbix
HenytaTtoB 1 BepxoBHoro CoseTa Coto3a CoseTckux Coumanmctnyeckmnx
Pecny6nuk, 1991, N 27, cT1. 784);

denepanbHbIM 3akoHOM OT 15.11.1997 N 143-03 "O6 akTax rpaxaaHCcKoro
coctosaHua" (CobpaHune 3akoHogartenscTea Poccuinckon denepauumn, 1997, N
47, cT. 5340; 2001, N 44, cT. 4149; 2002, N 18, cT. 1724; 2003, N 17, CT.
1553; N 28, cT. 2889; N 50, cT. 4855; 2004, N 35, cT. 3607; 2005, N 1 (1 4.),
cT. 25; 2006, N 1, cT. 10; N 31 (1 4.), cT. 3420; 2008, N 30 (2 4.), cT. 3616;
2009, N 29, ct. 3606; N 51, cT. 6154; N 52 (4. 1), cT. 6441; 2010, N 15, cT.
1748; N 31, cT. 4210; 2011, N 27, cT1. 3880; N 49 (4. 5), c1. 7056; N 50, cT.
7342; 2012, N 24, c1. 3068);

HanoroBbiM kogekcom Poccurickon degepaumm (4actb 2) (CobpaHue
3akoHogaTtenbcTBa Poccuinckon degepauunm, 2000, N 32, c1. 3340);

®epeparnbHbiM 3akoHOM OT 05.07.2010 N 154-®3 "KoHcynbckuin ycTaB
Poccuinckon ®epepaunn” (CobpaHune 3akoHogaTenbctBa Poccumnckon
depnepauun, 2010, N 28, c1. 3554; 2011, N 49, cT. 7064) (oanee -
KoHcynbckui yctas Poccunckon denepauun);



denepanbHbIM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHusaumm
NpegocTaBneHns rocygapCTBeHHbIX U MyHUuunanbsHbix yenyr" (CobpaHue
3akoHopaTtenbcTBa Poccunckon ®epepauun, 2010, N 31, cT. 4179; 2011, N
15, cT. 2038; N 27, cT. 3873, cT. 3880; N 29, cT. 4291; N 30, cT1. 4587, N 49,
cT. 7061) (nanee - ®eneparnbHbi 3aKOH);

denepanbHbIiM 3akoHOM OT 01.07.2011 N 169-03 "O BHECEHUN U3MEHEHWI B
OTAeNbHblE 3aKoHoAaTenbHble akTbl Poccumnckon depepauumn” (CobpaHume
3akoHogaTenbcTBa Poccunckon ®egepaunun, 2011, N 27, ct. 3880, N 49, cT.
7043, c1.7061, N 50, cT. 7343);

Ykasom lNpesunaeHTta Poccuickon degepaunm ot 28.10.1996 N 1497 "O6
yTBepxaeHumn NonoxeHuns o MNoconbctee Poccuinckon depepaunn”
(CobpaHune 3akoHogaTenbcTBa Poccuinckon ®epepaunmn, 1996, N 45, crT.
5090);

Ykasom lNpe3nageHta Poccumckon depgepaumm ot 05.11.1998 N 1330 "O6
yTBEpXKaeHun NonoxeHna o KoHCyIbCKoM yupexgeHnn Poccnmnckon
®epepaumn” (CobpaHne 3akoHogatenocta Poccuiickon egepaumm, 1998,
N 45, cT. 5509; 2009, N 1, cT. 91);

Ykasowm lNpesugeHTta Poccuimnckon eaepauymm ot 11.07.2004 N 865 "Bonpochbl
MwuHucTepcTBa MHOCTPaHHbIX aen Poccuinckon ®egepaunn” (CobpaHue
3akoHogaTenbcTBa Poccunckon depepaunun, 2004, N 28, ct. 2880; 2005, N
19, cT1. 1782; N 43, c1.4371; N 38, cT. 4511; 2008, N 37, cT. 4181, N 43, CT.
4921; 2009, N 1, cT. 91; N 45, cT. 5323; 2010, N 6, cT. 628; N 18, cT. 2213; N
19, cT. 2302; N 29, cT. 3906);

Ykasom lNpe3nageHta Poccuickon depepaumm ot 13.10.2004 N 1313
"Bonpockl MuHuctepctsa toctuumnmn Poccunckon @epepauumn” (CobpaHne
3akoHogaTenbcTBa Poccunckon ®epepauun, 2004, N 42, ct. 4108; 2005, N
44, cT. 4535, N 52, cT1. 5690; 2006, N 12, cT. 1284, N 19, cT1. 2070, N 23, cT.
2452, N 38, cT. 3975; 2007, N 13, cT. 1530, N 20, cT1. 2390; 2008, N 10, cT.
909, N 29, c1. 3473, N 43, cT1. 4921; 2010, N 4, cT. 368, N 19, cT1. 2300; 2011,
N 21, cT. 2927, N 21, c1. 2930, N 29, cT1. 4420; 2012, N 8, cT. 990, N 18, cT.
2166, N 22, cT. 2759);

noctaHoBneHuem lNpasutensctea Poccumnckon d®egepaunm ot 11.11.2010 N
889 "O0 yTBEPXKOEHUN CTABOK KOHCYNbCKMX COOPOB, B3MaeMbIX
OOJHKHOCTHBIMU NLAMK 3a COBEpPLUEHNE KOHCYNbCKUX aenctemnn” (CobpaHune
3akoHogartenbcTBa Poccunckon enepaunm, 2010, N 47, cT. 6116);



npukasom MuHiocta Poccum ot 21.05.2009 N 146 "O6 yTBEpKaAEeHUM
MonoxeHus o MasHoOM ynpasneHun MnHucTepcTsa rocTuummn Poccnmnckom
depepaumm no cybbekty (cybbektam) Poccuiickon egepaumm v NepeyHs
rnaBHbIX ynpasneHnn MuHuctepctea toctnumm Poccuinckon ®epepaunm no
cybbektam Poccunckon degepaunn” (3apernctpmpoaH B MuHiocte Poccum
22.05.2009, peructpaunoHHbin N 13985) ¢ ameHeHnaMn, BHECEHHbLIMM
npukasamu MuHtocta Poccumn ot 01.04.2010 N 76 (3apermctpupoBaH
MwuHtoctom Poccum 08.04.2010, pernctpauymnoHHbin N 16826); ot 15.04.2010
N 91 (3apeructpmuposaH MuHtoctom Poccnn 21.04.2010, pernctpaumnoHHbin N
16948); ot 27.09.2010 N 237 (3apeructpupoBaH MuHioctom Poccum
19.10.2010, pernctpauymnoHHbin N 18756); ot 24.01.2011 N 23
(3apeructpupoBaH MuHioctom Poccun 17.02.2011, pernctpaumoHHbii N
19872); ot 19.09.2011 N 314 (3apeructpuposaH MuHioctom Poccum
27.09.2011, peructpaunoHHbin N 21904), o1 16.12.2011 N 430
(3apeructpuposaH MuHoctom Poccun 21.12.2011, pernctpaumoHHbin N
22715);

npukazom MuHiocta Poccum ot 21.05.2009 N 147 "O6 yTBEpPXOEHUM
MonoxeHusi 06 YnpasneHnn MuHuctepcTtsa roctuumum Poccunckon
depnepaunm no cybbekTy (cybbektam) Poccuinckon egepaunm m lNepeydns
ynpasrneHnn MmnHuctepctaa toctuumm Poccuinckon degepaunm no cybbektam
Poccuinckon ®epepaunn” (3apernctpmposaH B MunHiocte Poccum 22.05.2009
pernctpaunoHHbii N 13984) ¢ nsmeHeHNnaAMn, BHECEHHBLIMW NpUKasamm
MuHtocta Poccum o1 01.04.2010 N 76 (3apernctpmpoBaH B MuHiocte Poccum
08.04.2010, peructpaunoHHbin N 16826); ot 15.04.2010 N 91
(3apeructpupoBaH B MuHtocte Poccun 21.04.2010, pernctpaunoHHbin N
16948); ot 27.09.2010 N 237 (3apeructpupoBaH B MuHiocte Poccun
19.10.2010, pernctpauyunoHHbin N 18756); ot 24.01.2011 N 23
(3apeructpuposaH MuHoctom Poccun 17.02.2011, pernctpaumoHHbin N
19872); ot 19.09.2011 N 314 (3apeructpupoBaH MuHiocTtom Poccum
27.09.2011, pernctpaunoHHbin N 21904);

npukazom MuHkynbTypbl Poccun oT 28.12.2009 N 894 "O6 yTBEpXaeHUu
AOMUHUCTpaTMBHOIO pernameHTa degeparnbHOro apxXMBHOIO areHTCTBa no
NpefocTaBneHunto rocyaapcTeseHHom yenyrm "OpraHm3aunsa NCnonHeHns
3anpocoB POCCUNCKMX U MHOCTPAHHbLIX rpaxkaaH, a Takke nuy 6e3
rpaXkgaHcTBa, CBA3aHHbIX C peanua3aumen nx 3akoHHbIX npas n cesobos,
0dPOpPMIIEHUS B YCTAHOBITIEHHOM MOPSAKE apXMBHbIX CMPaBOK, HanpaBngeMbIX
B MHOCTpPaHHble rocyaapctea” (3apermctpuposaH MuHioctom Poccum
12.02.2010, pernctpauunoHHbin N 16397);



npukaszom M Poccum ot 22.11.2011 N 21341 "O6 yTBEepxaeHnn
MonoxeHust o TeppuTOopUanbHOM opraHe - [NpeacraBntenscTee
MwuHncTepcTBa MHOCTPaHHLIX aen Poccunckon ®egepaumm Ha Tepputopum
Poccuinckon ®epepaunn” (sapernctpmposaH Munioctom Poccun 30.12.2011,
pernctpaumoHHbin N 22881).

Mcqepnblsammuﬁ nepevyeHb AOKYMEHTOB, HeoO6XxoAUMbIX B
cooTBeTCTBUU C HOPMaTUBHLIMU NMpaBOBbLIMU aKTaMU AnNsA
npenocTaBlrieHUsA rocy.qapCTBeHHoﬁ ycnyru, noanexatiunx
npeanctTaBlieHUIO 3adBUTEsIeM, CNnocoobI Ux nosfiydyeHusA 3asaButeriem, B
TOM 4Yucrie B 3ﬂeKTpOHHOVI (*)OpMe, nopAAaoK ux npeacraBrieHUsA

16. [lna npegocTtaBneHna rocy4apCTBEHHOM YCNYrn 3asiBUTENb NpeacTaBnseT
B [enaptameHT MU Poccun, lenaptameHT MuHiocta Poccuu, B
KOHCYNbCKOE yuypexaeHue, TepputopunaneHbii oprad MunHiocta Poccum, opraH
3AI'C no noyte cnegyrome JOKYMEHTbI:

1) 3asBneHne 06 nctpebosaHun gokymeHta (npunoxeHmst N 5-7 K
AOMUHUCTPATUBHOMY perfiaMmeHTy);

2) kKBUTaHUMIO 06 ynnaTte rocygapCTBEHHOW NOLMNUHbLIZ UMW [JOKYMEHT,
noaTBepXXaatroLWmnn ynnaTy KOHCYNbCcKoro cbopa n cbopa B cHET BO3MELLEHUS
dhakTU4eCKnX pacxonos;

3) Konuto nacnopTa rpaxgaHnHa Poccurckon degepaumm;

4) Konuo OOKYMEHTa, NoATBEpPKAatoLLEro poACcTBO UMW NPeACcTaBUTENbCTBO
(Npy cTpeboBaHUM OKYMeHTa NuuamMu, ykadaHHbIMY B NoAnyHKTax 2 n 3
NyHKTa 2 AOMUHUCTPATUBHOIO pernameHTa);

5) nOoBEPEHHOCTb, YOOCTOBEPEHHYIO B YCTAHOBNEHHOM nopsaake (npuv
nctpeboBaHnn JOKYMEHTa NUUOM, YKa3aHHbIM B MOAMNYHKTE 4 MyHKTa 2
AOMUHUCTPATUBHOIO perfiameHTa).

17. B cny4ae nnu4Hon SBKW Ha Npuem B TepputopuanbHbin oprad MuHocTa
Poccuu, oprad 3AlI'C n KOHCYIbCKoe yypexaeHne 3asaButenb npeacrasnser
cnegyroLwine JOKYMEHTbI:

1) OKYMEHT, Y4OCTOBEPSAIOLLNIA NMUYHOCTb (NpeabaBnaeTcs);

2) 3aaBneHue o6 ncrtpebosaHun gokymeHTta (npunoxeHus N 5-7 k
AOMUHUCTPATMBHOMY PEernameHTy);



3) kBuTaHUMIO 06 ynnaTe rocygapCTBEHHOW NMOLUMUHBI® U JOKYMEHT,
noaTBepXaatoLWw M yrnnaTy KOHCYIbCKoro cbopa n cbopa B cHET BO3MELLEHUSA
dpakTU4eCcKnx pacxonos;

4) poKyMeHT (NpeabaBnsgeTcs), NoATBePXaatoLWwnm poacTeo Unm
NpeacTaBUTENLCTBO (Mpy UCTpeboBaHUM AOKYMEHTA NMuaMin, YKkasaHHbIMA B
nognyHkTax 2 u 3 nyHkTa 2 AAMUHUCTPATUBHOIO perfnamMeHTa);

5) DOBEPEHHOCTb, YAOCTOBEPEHHYIO B YCTAHOBIIEHHOM nopsake (npwu
ncTpeboBaHUN AOKyMEHTA NULIOM, yKasaHHbIM B noAnyHKTe 4 nyHkTa 2
AOMUHUCTPATMBHOIO perriaMeHTa).

braHkn 3asBneHuns o6 nctpeboBaHnn AOKyMeHTa 1 KBUTaHuum ob ynnate
rocy4apCTBEHHOW MOLUSINHBI 3asiBUTESTb MOXET NOSTyYnTb NO NoYTe, HanpasuB
npegBaputenbHbin 3anpoc B [lenaptameHT ML Poccun, enapTtameHT
MwuHiocTta Poccun, TepputopuanbHbln opraH MuHiocTta Poccun, a Takke npum
NNYHOM OBDpaLLeHMn B KOHCYIbCKMe yupexaeHusi, opraHbl SAIC. B
3JIEKTPOHHOM BUAE YKa3aHHble JOKYMEHTbl pa3MelleHbl Ha cantax ML
Poccuun, MuHiocta Poceun, denaptameHta MAL Poccunn, KOHCYNbCKUX
yupexneHumn, TepputopunanbHblx opraHoB MuHiocTa Poccun, a Takke Ha
EonHom nopTane 1 MoryT ObITb pacneyaTtaHbl 3asBUTENEM.

MC‘-IepI'IbIBaI'OLIJMﬁ nepevyeHb AOKYMEHTOB, Heob6XxoAMMbIX B COOTBETCTBUMU C HOPpMAaTUBHbLIMU
npaBoBbIMU akKTaMu AnNA npegocTtaBlieHUsA FOCYAapCTBeHHOVI ycnyru, KOTopble HaxoaAaTCcsA B

pacnopsXeHuu rocyaapCcTBeHHbIX OPraHoOB, y4acTBYHOLWMX B NpeAoCcTaBNeHnn rocyaapcTBeHHON

ycnyru, n KOTopbie 3adBuUTesib BrnpaBe nNnpeaACTaBUTb, a TaKXxe Ccnocob6bl ux nony4yeHwusA
3aaBuUTensaMun, nopAanokK UX npeacrtaBrieHusA

18. [ina npepocTtasneHnsa rocygapcreeHHon ycnyrn enaptamenty MU
Poccun, lenaptameHTty MuHiocta Poccun, TepputopransHOMYy OpraHy
MwuHtocta Poccumn, opraHy 3AI'C Heob6xoamm AOKYMEHT, NOATBEPKAAIOLL MM
dakT ynnartbl 3aaBUTENEM rocyapCTBEHHOM MOLLNUHBLI, B3MMaeMon 3a
npenocTaBneHne rocyaapCcTBEHHON YCNyru.

NHdpopmaumio, noaTBepxxaatoLLyto ynnaTy 3assButenemM rocygapcTBeHHON
nownuHel, lenaptameHt MU Poccuun, lenaptameHT MuHiocta Poccuu,
TeppuTopuanbHbii opraH MuHiocta Poccuu, opran 3AIC nony4vaeTt u3

Cbe,u,epaanoro KazHayencTtBa Ha OCHOBaHUM COoOoTBETCTBYHOLLErNO 3amnpoca C

NCrNonNb3oBaHMEM €QUHOWN CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO
B3anmMopencTeus (nanee - CM3B)*.

3asBuTenb Takke BrnpaBe NpeacTaBUTb N0 COOCTBEHHON UHULMATUBE
[OOKYMEHT, NoaTBepXXAaoLWmniA ynnaTy rocyaapCTBEHHON NOLWMNHLI 33
npeaocTaBneHne rocygapcTBeHHONM yecnyrn. B aTom cnyyae 3anpoc B
depnepanbHoe Ka3HAYeNCTBO He HanpaBnsieTcs.



HenpencraeneHue 3asBuTenem ykasaHHOro JOKyMeHTa He ABMNseTcs
OCHOBaHWEM Ans oTKasa 3asaBUTENIo B NPeA0oCTaBNeHnM rocyapCTBEHHOM
ycnyri®,

19. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENS:

npeacTaBfieHnUss JOKYMEHTOB U MHdbOpMauMn Unn OCYLECTBEHNA JENCTBUMN,
NpeacTaBfeHne Nnu oCcyLLEeCTBNEHNE KOTOPbIX HE MPeaYCMOTPEHO
HOpPMaTUBHbLIMW NPaBOBbIMU aKTaMu, PerynmpyrowLmMmMm OTHOLLEHNS,
BO3HMKalOLLME B CBA3WN C NpeaocTaBneHMeM rocygapCTBEHHON YCAYru;

NpeacTaBreHnsa JOKYMEHTOB U MHOpMaLMK, KOTOPbIE B COOTBETCTBUM C
HOpPMaTMBHbLIMM NMPaBOBbLIMU akTaMu Poccuinckon deapepaumum,
HOPMaTMBHbLIMY MPaBOBbLIMU akTaMu cybbekToB Poccunckon ®enepaumm um
MyHUUMNANbHbIMU NPaBOBLIMU akTaMn HAaxXoOAaTCsA B pacnopsiKeHum
rocyqapCTBEHHbLIX OpraHoB, NPeAOCTaBNSALWMNX rOCyAapCTBEHHYO YCNyry,
MHbIX rOCY4apPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO camMoynpaBrieHns U
(Mn1) NoABEe4OMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U opraHaM MeCTHOro
caMoynpaBleHnss opraHn3aumi, y4acTByHOLINX B NpegoCTaBNeHnn
rocy4apCTBEHHbIX UM MyHULMNANbHbIX YCAYT, 38 UCKIMOYEHNEM JOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctatbn 7 PegepanbHOro 3akoHa.

Mcqepnblsammuﬁ nepe4vyeHb OCHOBaHMM OTKa3a B npuemMme JOKYMEeHTOB,
HeoOXxoAuMbIX Ans npepnocTtaBlieHnsA rocyp,apCTBeHHoﬁ ycnyru

20. OcHoBaHusA AN oTkasa B NpUeMe A0KYMEHTOB, HEOOXOAMMbIX OIS
NpenocTaBneHns rocyaapCTBEHHOWN YCIyru:

1) 3asBneHne ob VICTpe6OBaHVIM OOKYMEHTa He nogaaeTcsd NpPpoYTEeEHUIO,

2) OTCYTCTBYIOT AaHHble 06 cTpebyeMomM JOKYMEHTe, NpeayCMOTPEHHbIE B
3asBneHum o6 nctpeboBaHUM JOKYMEHTA;

3) oTcyTCTBYET OKYMEHT 06 ynnaTe rocyaapCTBEHHON NOWNUHBLI® nnu
KOHCYIbCKOro cbopa n cbopa B cyHeT Bo3MeLLEeHNA haKTUYECKNUX pacxoadoB.

UcuepnbiBaowmm nepevyeHb OCHOBAHMUI ANA NPUOCTAHOBIEHUA UNKU
OoTKasa B nNpeAoCcTaBlIeHMU rocyJapCTBEHHOW YCIyTU

21. OcHoBaHMEM A5 OTKasa B NpeAocTaBfieHUN rocy4apCTBEHHOM YCIyrn
ABMSAETCS HanMymMe MexayHapoaHoro 4oroBopa, y4acTHUKOM KOTOPOro
asnsetcs Poccunckaa denepauus, yctaHaBnmBaroLero MHOM Nopagok
nctpeboBaHNA JOKYMEHTOB UMW OTCYTCTBME NpeayCMOTPEHHbIX
3akoHogaTenbcTtBoM Poccuinckon deaepaunm nonHomounn ML Poccun,



MwuHiocTta Poccun, TepputopuanbHbix opraHoB MuHiocta Poccuun, opraHoB
3AlC Ha uctpeboBaHne JOKYMEHTOB.

22. OcHOBaHUM ONda NPUOCTaHOBIEHUS NpefoCTaBNeHns rocygapCTBEHHON
yCnyru He npegycMoTpeHO.

MNMepeyeHb ycnyr, KOTOpble ABNATCA HEOOXOAUMbIMU U
obsizaTenbHbIMU AN151 NpeAoCcTaBleHUsi rocyaapCTBeHHOM YCNnyru, B TOM
yucne ceBegeHUsl 0 LOKYMeEHTe (4OKYMeHTax), BbildaBaeMoM
(BblA@BaeMbIX) opraHM3aumMAaMM, y4acTBYHOLWMMN B NpeaocTaBneHumn
rocyaapcTBeHHOM ycnyru

23. Ycnyr, KoTopble ABNSITCA He0OX0aUMbIMU U 06A3aTENbHBIMU ANS
NnpenocTaBneHns rocyaapCTBEHHOW YCIyrn, He UMEeeTCs.

[Mopsigok, pasmep 1 OCHOBaHWSA B3VIMaHUSA rocy4apCTBEHHOM MOLUMUHBI NN
WHOW NnaThbl, B3MaemMou 3a npefocTaBlieHne rocyaapCTBEHHOM YCryru

24. 3a npefocTasreHne rocygapCTBEHHOW YCnyrn no UctTpeboBaHUIo NTIMYHbIX
OOKYMEHTOB C TEPPUTOPUN MHOCTPAHHOIO rocydapcTBa B3nMaeTcs
rocygapcTBeHHas NoLfnHa, pasMepbl U CPOKM ynriaTbl KOTOPOW (M NOPSIAOK
B3MMaHUSA KOTOPOW) yCTaHOBMEHbI rnason 25.3 Hanorosoro kogekca
Poccuinckon denepauymn.

CornacHo nognyHkty 52 nyHkta 1 ctaten 333.33 Hanorosoro kogekca
Poccunckon ®enepaumm rocygapcrBeHHada nowwsivHa ynfiavymBaeTcs B
cnegyloLwlemM pasmepe:

- 3a uctpeboBaHMe JOKYMEHTOB C TEPPUTOPUN MHOCTPAHHbLIX rOCYAapCTB -
200 pybnen 3a Kaxgbl JOKYMEHT.

25. 3a npefocTasneHne rocygapCTBEHHOW YCnyrn no UcTpeboBaHUIO NTINYHbIX
OOKYMEHTOB C Tepputopun Poccunckon degepaumm Ha oCHoBaHUM ctatbn 36
KoHcynbckoro yctaBa Poccuinckon denepaunm, noCTaHOBIIEHUS
MpaButenbctBa Poccuickon ®egepaumm ot 11 Hos6ps 2010 r. N 889 "O6
YyTBEPXKOEHUN CTABOK KOHCYJSIbCKMX COOPOB, B3VMaeMbIX LOSMKHOCTHbIMU
nuuamm 3a CoBepLUEHNE KOHCYISTbCKNX AeUCTBUN" B3MMAKOTCH KOHCYNbCKUE
cbopsbl, a Takke cOopbl B cHET BO3MELLLEHUS hakKTUYECKUX pacxogos,
CBSI3aHHbIX C NpeAoCTaBeHNneM rocy4apCTBEHHOM YCNYTW.

Pa3smep koHcynbckoro cbopa 3a uctpeboBaHve OKyMeHTOB cocTaBnsaeT 40
nonnapoB CLUA vnu skBMBaneHT B BantoTe MHOCTPaHHOIo rocyaapcTsea 3a
KaXKObli [IOKYMEHT.



NHpopmaums o Tapmugax cbopoB B cHET BO3MELLLEHUS (PaKTUYECKUX
pacxofoB B COOTBETCTBYHLLEN CTpaHe pasMeLLaeTca Ha MHPOPMaLMOHHbIX
CTeH4ax HernocpeaCcTBEHHO B MOMELLEHUAX KOHCYITbCKUX yuYpexaeHun, a
Takke Ha opuumManbHbIX canTax KOHCYSTbCKUX ydpexaeHun.

26. 'paxxgaHe Poccurickon degepaumm ocsoboxgatotcs OT ynnaTel c6opoB B
cYeT BO3MELLEeHMA akTUYECKNX pacxogoB Ha OCHOBaHUN YacTu 4 ctaTbu 36
KoHcynbckoro yctaBa Poccumnckon denepaunu.

KOHch'IbCKVIe C60pbl, a Takxe C60pbl B CHET BO3MELLEHNA CbaKTML-IeCKI/IX
pacxogoBs HE BAUMAKOTCA MNMPU HalrnM4nm cooTBETCTBYHOLLETro MeXxayHapoaHoro
Jorosopa, y4aCTHMKaMn KOTOPOro ABJIAETCA Poccuinckas CDe,u,epau,Mﬂ n
rocygapcrteo, rpaxXgaHMHOM KOTOPOro ABIAETCA 3adBUTESb.

[[naBa KOHCYNbCKOro y4YpexaeHusi Brpase NoHMXKaTb CTaBKN KOHCYITbCKMX
cbopoB 1 cOOpOB B CHET BO3MELLEHUS (PaKTUYECKNX PAaCXOL0B, CBA3AHHbIX C
COBEpPLUEHMEM KOHCYITbCKMUX OENCTBURN, U 0CcBOBOXAATh OT ynnaTbl Takux
cbopoB oTAENbHbIX NINL MO UX 3asiBIIEHNSAM, €CNN YKa3aHHbIE UMW MPUYMHDI
OyayT ycTaHOBMEHbI U NPU3HaHbl YBaXXUTEMNbHbLIMN.

NHbopmaums o Tapudax KOHCYNbCKMx cbopoB, a Takke cOOPOB B cHET
BO3MELLEHNST DaKTUYECKNX PACXOL4OB B COOTBETCTBYIOLLIEN CTpaHe 3a
NpegocTaBneHNe rocyfapCTBEHHONM YCIyrn pa3meLLaeTcs Ha
MHGPOPMALMOHHBIX CTEHAAX B MOMELLEHNSIX KOHCYNbCKUX YUPEXOAEHUN, a
Takke Ha Ux canTax.

NMopspok, paamep n oCHOBaHUA B3MMaHUA NaTthbl 3a npegocTaBreHue
yCIyr, KOTOpble ABMATCA He06X0ANMbIMU U 0b6sI3aTeNIbHbIMU ANS
npeaocTaBfieHUA rocyaapCTBEeHHOMW yCnyru, BKo4vasa nHopmauumro o
MeToAMuKe pacyeTa pa3mepa Takou nnaTbl

27. HeobxoommocTb NnpeaocTaBieHNsa rocy4apCTBEHHbIX YCIYyT, KOTOpble
ABMAOTCA HEOOXoaMMbIMUK 1 06A3aTeNbHbIMW NS NpeoCcTaBneHus
rocyfapCTBEHHOW YCnyrn, OTCyTCTBYET.

MakcumanbHbIM CPOK OXMAaHUS B odepeamn npu nogade 3anpoca o
NpenoCcTaBneHnm rocygapCTBEHHOW YCNyrn U Npu NofyYeHUn pesynbraTa
NpenoCcTaBfeHnst rocygapCTBEHHOW YCyru

28. MakcumarnbHbI CPOK OXXMOaHUSA 3asaBUTENA B ovepean npu nogade
3anpoca o npeaocTaBfieHUN rocyaapCTBEHHOM YCIyrn COCTaBNSET B CpeaHEM
30 MUHYT.



29. MakcmanbHbIN CPOK OXMOAHNA 3asBUTENSA B oMepeamn rnpu noryyeHum
pesynbTaTa nNpefoCTaBreHns rocygapCTBEHHOW YCIyrM COCTaBIIsIeT B
cpegHem 20 MUHYT.

Cpok 1 nopsaoK peructpauum sanpoca 3asiBUTens o npegocraBneHumn
rocyaapcTBeHHOM yCnyru

30. 3anpoc 3aaBuTena o npeaocTaBeHNN rocyaapCTBEHHON YCIyru
pernctpupyetcsa denaptameHtom ML Poccun, denaptameHTtom MuHiocTa
Poccun, TepputopuansHbiMmn opraHamm MuHtocta Poccumn, opraHamu 3AIC B
TeyeHne 3-x paboymx AHen ¢ MOMEHTa ero NocTynneHuns B [lenaptameHT
MWL Poccun, OenaptameHT MuHiocta Poccumn, TepputopuarnbHbIv OpraH
MwuHtocTta Poccun, opraH 3AIC.

31. 3anpoc 3asBuTensa o NpeaoCTaBlieHUN rocygapCTBEHHON YCIyru
PErncTpupyeTcs B KOHCYNbCKOM yypexaeHum B TeveHue 3-x paboumnx aHemn ¢
MOMeHTa obpalleHns 3asaBUTend Npyu OTCYyTCTBUM OCHOBAHUN NS OTKa3a B
npueme JOKYMEHTOB UMY OTKa3a B NpedoCTaBfeHnn rocyaapcTBeHHON
ycryru.

TpeGoBaHUsA K NOMeLLeHUsIM, B KOTOPLIX NpeaocTaBnsieTcs
rocygapcTBeHHas ycnyra, K MecTy OXuaaHusi U npuema 3asBUTereu,
pa3smeLyeHuIo U ocpopmeHuo BU3yanbLHOW, TEKCTOBOM U
MynbTUMeAUNHON MH(popMaLMKM o Nnopsake NpenocTaBleHUs Takon
ycnyrm

32. lNpepocTtaBneHne rocygapCTBeHHOW YCIyrn OCyLLeCTBNAETCS B
crieymaribHO NpeaHasHa4YeHHbIX ANA 9TUX Lenen NoMeLLeHnax npyema u
BblJayn JOKYMEHTOB.

33. MecTa oxngaHusa v npyema 3asButernen MoryT ObiTb 060pygoBaHbI
NHOPMALIMOHHBLIM Tabno, NpefoCcTaBnALWMM MHOopMaUUMo 0 Nopsake
npenocTaBneHns rocygapCTBEHHON YCnyru (BKoYasa TpaHCnauuo
BNOEOPOJSIMKOB, Pa3bACHAOLLMX NOPSA0K NpeaoCcTaBieHNA rocy4apCTBEHHOM
YCNyrun), a Takke perynumpyroLwmnm noTok "afekTpoHHoU odepean”.
NHdpopmaumsa Ha Tabno MoXeT BbIBOAUTLCS B BUAE "Oeryuien cTpokn”.

34. B mecTax oxuaaHvsa 1 npuema yctaHaBnmBalTCca CTYNbsA (KpecenbHble
cekumu, Kpecna) Ans 3asBuTenei, BblaensaeTca MecTo Ans ohopMIeHNs
[IOKYMEHTOB, npeaycmaTpuBatoLlee CTomMbl (CTONKM) C KaHLENAPCKUMU
NMPUHaOEXHOCTAMM.



35. MNMomeLeHns, B KOTOPbIX NPeaoCcTaBnsieTCs rocyaapCTBeHHas ycnyra,
obopyayTcs cTeHAaMu, cogepkalMMmm nHdopmauuio o nopsiake
NpeaoCTaBNeHNs rocygapCTBEHHOW YCINYrn:

- Bnok-cxeMbl NPeaoCTaBreHNs TOCYAAaPCTBEHHOW YCNyrn U KpaTkoe
onucaHue nopsigka npegocTaBneHnst rocy4apCTBEHHON YCNyru;

- CPOK npepnocTtaBrieHnd rocy,u,apCTBeHHoﬁ YCIyru,;

- VIC‘-IepI'IbIBaIOLLI,I/Iﬁ nepeyeHb JOKYMEHTOB, HeobxoaMMbIX AN
npenocTtasrieHnA FOCWJ,apCTBeHHOIZ YCIYyru,

- Tpe6OBaHVIFI, npegbsaBlideMble K JOKYMEHTAM, HeobxoanmMbIM onsa
npenocTtasrieHnA FOCyﬂ,apCTBeHHOVI YCIyru;

- CYEpPMbIBAOLLNA NepeYyeHb OCHOBAHWI ANt 0TKasa B NpuemMe AOKYMEHTOB,
HeobXoANMbIX AN1s1 NPeAOoCTaBeHUs FOCy4apCTBEHHOW YCNyru;

- I/IC‘-IGpI'IbIBGIOLLI,I/IVI nepeyeHb OCHOBaHUW Ons NPUOCTAHOBJ1EHUNA nnbo oTkasa
B npenocrtaBiieHnn rocyp,apCTBeHHon ycnyru,

- NOPSA0K MHAOPMUPOBAHUS O X04e NPeAoCTaBNeHUs rocy4apCTBEHHOM
YCIyru;

- NOpSAJ0K 0BXanoBaHUs peleHnin, oencTeumn (6e30encTBrS) AOMKHOCTHBIX
nuuy OenaptameHta ML Poccun, KOHCYINbCKUX yupexaeHuun, lenaptameHTa
MuHtocTta Poccuun, TepputopmarnbHbix opraHoB MuHiocta Poccum, opraHos
3AI'C npu npegocTaBneHnm rocygapCTBEHHON YCIyri.

Ha VIH(*)OpMaLI,VIOHHbIX CTeHOdaXx TakKXKe pa3MellaroTCA.

- U3BMNEYEHMS N3 3aKOHOAATENbHbBIX M UHBIX HOPMATMBHbBIX NPABOBbLIX aKTOB,
yCTaHaBnumBawoLwmux TpedboBaHms K NpeaoCcTaBNeHMIo rocygapCTBEHHOM
ycnyru;

- TEKCT HacTosALlero A,D,MI/IHI/ICTpaTI/IBHOFO pernameHTa C NpUIoXKeHNAMN,

- NOPSAAOK NosydeHuss MHopmaummn Ha opuumansbHeix cantax MU Poccuu,
MuHtocTa Poccum, KOHCYIbCKUX yuYpexaeHnn, TepputopmarbHbiX OpraHoB
MwuHtocta Poccun, opraHoB 3AlIC B cetn NHTepHeT, Ha EanHom nopTarne.

NMokasaTenu 4OCTYNHOCTU U Ka4yecTBa rocyaapCTBEHHOW yCryrm

36. OCHOBHbIMK MoKasaTensmm OOCTYMNMHOCTU N Ka4veCTBa MnpeaocrtaBiieHnA
Focyﬂ,apCTBeHHOIZ YCnyrmn ABndAr0TCA KOJIM4eCTBO anob oT 3aaBuTENEN 0
HapyLweHNAX yCTaHOBJIEHHbLIX A,EI,MI/IHI/ICTpaTI/IBHbIM perniamMmeHToM CpoKoB



npeLoCTaBfeHnst rocyJapCTBEHHOWN YCyru, a Takke KOSIM4eCcTBO 3asBfieHUn B
cyZ no obxanoBaHUKO pelleHnn, oencTeumn (6e3gencTBnd) JOMKHOCTHbIX vl
HenaptameHta MWL Poccun, lenaptameHTta MuHiocta Poccumn, KOHCYITbCKUX
yupexaeHumn, TepputopuansbHeix opraHoB MuHiocta Poccun, opraHos 3AIC,
NpPUHUMaeMBbIX NpU NpeaocTaBneHnn rocygapcTBEHHON YCNyru.

Konn4yecTtBo kanob 3agaBuTenen no Bonpocam npeaocTaBreHuns
rocygapCTBEHHOW YCNyrn oLeHnBaeTcsa Yepes Konm4ecTtBo 060CHOBaAHHbIX
Xanob 3asiBUTENEN Ha KAYeCTBO U AOCTYMHOCTb FOCYAapCTBEHHOM YCIYTH,
noctynuswux 8 MAL Poccnn, MuHioct Poccum, KOHCYNbCKne yupexneHus,
TepputopuanbsHble opraHbl MuHiocta Poccun, opraHbl SAIC 3a OTYETHbLIN
nepuvoga.

KonunyectBo obxanoBaHun B cyaeOHOM Nopsake peLleHui, 0encTBum
(6esmencTBmA) No NpefoCcTaBNeHN0 rOCy4apCTBEHHOM YCINYrn OLLeHNBaeTCA
Yyepes OTHOLLEHME KONMyecTBa Y4OBMNETBOPEHHbIX Cygamu TpebosaHui
(nckoB, 3aaBneHnin) o6 obxxanoBaHnn peLeHnn, gencteum (6es3gencTams)
AOMKHOCTHbIX Nny, denaptameHta MU Poccuun, lenaptameHta MuHiocta
Poccun, KoHCYynbCKuX yupexaneHnn, TepputopmarbHbix opraHoB MuHocTa
Poccun, opraHos 3AIC k obLLeMy KONMYECTBY OCYLLECTBIEHHbIX 4ENCTBUN U
NPUHATBIX PELUEHUI 3a OTYETHbIA Nepuoa.

37. NokasaTensmu OOCTYNMHOCTU N Ka4veCTBa rnpeaocTtaBlieHUA
FOCy,EI,apCTBeHHOVI YCINYTrn ABNAKTCA TakKxKe:

- cobnogeHne CpoKkoB NpeaocTaBneHnsa rocyaapCcTBEHHOW YCyrn, KOTOpoe
onpegensieTcsa Kak OTHOLLIEHME KONMMYecTBa 3asiBIIEHUN, UCMOSTHEHHbIX C
HapyLLEHNEM CPOKOB, K 00LLLEMY KONMYECTBY PACCMOTPEHHbIX 3asBIeHUN 3a
OTYETHbIN Nepunoa;

- HanNnyMe TEXHMYECKMX OLIMDOK Npu obpaboTke 3aaBfEHUI, KOTOPOE
onpeaensieTcsl Kak OTHOLEHME KONMYecTBa TEXHNYECKNX OLLMBOK,
BbISIBIIEHHbIX NOCIe perncTpauumn 3asiBfieHnin, K obemy Konm4ecTsy
3asiBNeHun, 3apermcTpmpoBaHHbIX 3a OTHYETHbLIN Nepuos;

- YAOBMNETBOPEHHOCTb rpaXKaaH Ka4yeCcTBOM U AOCTYMNHOCTbIO FrOCyAapCTBEHHOM
ycnyru;

- MOJTHOTA, aKTyalibHOCTb N OOCTYMNMHOCTb VIHC*)OpMaLI,MVI O rnop4danke
npenocTtaBrieHnA FOCyJJ,apCTBeHHOVI YCINyru;

- MMHUManbHOE KONIMYeCTBO B3aUMOAENCTBUS 3asBUTESSA C LOSTKHOCTHbLIMM
iMuamun npu npeagocrtaBJsieHN FOCyJJ,apCTBeHHOVI YCIyru,



- BO3MOXHOCTb NOJly4YeHus 3asiButenemM HopMauum o Xxoae BbiNoSHEeHNS
3anpoca o NpeaoCTaBneHUn rocyaapCTBEHHON yCyru.

38. lNpenocrasneHne rocygapCTBEHHON YCryrn B MHOrOYHKLNOHAaNbHbIX
LeHTpax NpegocTaBneHnst rocya4apCTBEHHbIX M MyHUUMNANbHbIX YCNYr He
ocyLecTBNAeTCs.

lll. CocTaB, nocnenoBaTenbHOCTb U CPOKWU BbINONMHEHUA
aAMMHUCTPaATUBHLIX Npoueayp (AencTeun), TpedboBaHMA K NOPAOKY UX
BbINOJIHEHUSA

NMpepnoctaBneHne NenaptameHtom MU Poccum rocygapctBeHHOM
YCINyru no UcTpeboBaHUIO JINYHbIX AOKYMEHTOB C TEPPUTOPUN
MHOCTpPaHHbIX rocyaapcTB

39. lNMpegoctasnenue enaptameHtom MWL Poccnm rocynapctBeHHOM
yCryru no McTpeboBaHUIO NUYHbBIX ZOKYMEHTOB C TEPPUTOPUN MHOCTPAHHbBIX
rocygapcTtB BKkMoYaeT B cebs cneayowme agMMHUCTPaTMBHbIE NpoLenypbl:

1) perucTtpauus 3anpoca B [enaptameHte MLl Poccuy;
2) npoBepKa JOKYMEHTOB;

3) dopmMupoBaHMe 1 HanpaBneHne MexBe4oMCTBEHHOIO 3NIEKTPOHHOIO
3anpoca o0 NOATBEPXKAEHUM ynnaTbl rOCyAapCTBEHHOM MNOLUSUHbI;

4) noaroToBka OTKa3a B NnpunemMme JOKyMEHTOB, OTKa3a B rnpenoctaBJ/iEHUN
Focyﬂ,apCTBeHHOIZ ycnyrmn ninn 3anpoca 06 VICTpe6OBaHMI/I JINHHOIO AOKYMEHTa
N3 KOMNETEHTHOIo opraHa MHOCTPaHHOIo rocyagapcrea,

5) HanpaelieHne OTKa3a B npnemMme JOKyMeHTOB UJTN OTKa3a B
npenocrtasrieHN FOCyﬂ,apCTBeHHOVI yCcnyrmn ninny 3anpoca 06 VICTpGGOBaHMVI
JINYHOIo AOKYMEeHTa U3 KOMNEeTEHTHOIro opraHa MHOCTPaHHOIo rocyaapcrBea,

6) perncrpaumns 3anpoca B KOHCYITbCKOM y4pexaeHuu;

7) nogrotoBka obpatleHna o6 nctpebosaHnm JOKyMeHTa B COOTBETCTBYHOLLUN
KOMMETEHTHbIN OpraH MHOCTPAaHHOIO rocy4apcTBa;

8) HanpaBneHue 3anpoca 06 ncTtpedboBaHNUM AOKYMEHTA B KOMMETEHTHbIN
opraH MHOCTPaHHOro rocyapcTBa;

9) perncTtpauna KOHCYJIIbCKUM y4dpexXaeHnem oTtBeTa KOMNETEHTHOINo opraHa
MHOCTPAaHHOIo rocygapcrea Ha 06pau.|,eH|/|e 00 VICTpe6OBaHI/IM OOKYMEHTAQ,



10) nogrotoBka oTBeTa Ha 3anpoc 06 nctpebosaHnn NNYHOIO JOKYMEHTA,
noctynuewunn n3 flenaptameHta MUL Poccuy;

11) HanpaeneHue B [lenaptameHT MU Poccumn oTBeTa Ha 3anpoc o6
nctpeboBaHnn SIMYHOTO AOKYMEHTA;

12) pernctpauma oteeTa Ha 3anpoc B [lenaptameHte ML Poccuu;

13) noaroToBKa OTBETa 3aABUTENIO Ha 3anpoc 06 NcTpeGoBaHUN NUYHOTO
[IOKYMEHTA;

14) HanpaBneHne 3adBUTEIO OTBETA Ha 3arpoc.

Bnok-cxema N 1 npegocTtaBneHus flenaptameHtom MU Poccum
rocyaapcTBeHHOM yCIlyru no ucTpeboBaHUIO NMNYHbIX AOKYMEHTOB C
TeppUTOPUN NHOCTPaHHbIX rocyaapcTB npuBeaeHa B npunoxeHnu N 8 k
AAMUHNCTPaTUBHOMY perfiaMmeHTy

Pernctpauus sanpoca B [lenaptameHte MU Poccun

39.1. OcHoBaHVMeM N4 Havana JaHHOW aAMUHUCTPaTMBHOW npoLenypsbl
aBnseTtcsa noctynneHne B denaptameHt ML Poccun 0OKyMEHTOB,
yKa3aHHbIX B NyHKTEe 16 AQMUHUCTPATUBHOIO pernameHTa, HanpaBfieHHbIX
3asBUTESIEM MOYTOBbLIM OTMPABNEHNEM.

[ormkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio 4OKYMEHTOB, PErMCTpUpyeT NOCTYNUBLUNE AOKYMEHTHI.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl He
OOJTKEeH npeBblwaTth 3-X pabounx gHen ¢ MOMeHTa NOCTYNEHNS JOKYMEHTOB
B enaptameHt ML, Poccumn.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
3aperncTpupoBaHHOro KOMMIIeKTa JOKYMEHTOB AOSHKHOCTHOMY NnLy
HenaptameHta MU Poccun, oTBeTCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 00
ncTpeboBaHNM NINYHbBIX JOKYMEHTOB.

NMpoBepka AOKYMEHTOB

39.2. OcHoBaHMeM N4 Havana JaHHOW agMUHUCTPaTMBHOW npouenypsl
SBNSAETCS nosiydeHmne OoSmKHOCTHbIM nuuom denaptameHta MAL Poccun,
OTBETCTBEHHbIM 3@ UCMONHEHNE 3anpocoB 006 NcTpeboBaHNM NNYHbIX
OOKYMEHTOB, 3aperMcTpmMpoBaHHOro KOMMNNeKTa AOKYMEHTOB.



HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
NCMOSHEHMe 3anpocoB 06 NCTpeboBaHUM NIMYHLIX JOKYMEHTOB, NpoBepAeT
MNOJSTYYEHHbIW KOMMITEKT JOKYMEHTOB Ha Hanuyue OCHOBaHWW OS5 OTKasa B
npuemMe OJOKYMEHTOB M OTKasa B NpeaoCTaBlIEHNN rocygapCTBEHHOW YCIyr,
yKasdaHHbIX B nyHKTax 20 n 21 AOMUHUCTPATUBHOIO perrameHTa.

MakcmanbHbIn CpPOK BbINOJIHEHUA aﬂ,MMHMCTpaTMBHOVI npoueaypbl He
OOJTXXEeH npesblillaThb 30 MUHYT C MOMEHTa Ha4alla NpoBEPKN KOMIJIEKTA
JOKYMEHTOB.

Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npoueaypbl ABNAeTCAd yCTaHOBJIEHUE
Hann4ymna OCHOBaHWUM Or1s OTKasa B npunemMme OOKyMEeHTOB, OTKa3a B
npenocrtasJieHN FOCyJJ,apCTBeHHOVI yCnyrn ninnm oTCyTCTBUA TakmnX OCHOBaHUMN.

dopmMupoBaHMe N HanpaBrieHUe MeXBe4OMCTBEHHOro 35IeKTPOHHOIo
3anpoca o noaTBepXAeHUU ynnaTtbl rocyfapCTBEHHOW NOLUSIMHbI

39.3. OcHoBaHMeM N4 Havana JaHHOW agMUHUCTPaTMBHOW npoLenypsbl
angaeTca otcyTcTeme B noctynmeLumx nocrne 01.01.2013 roga ot 3aaButens
OOKYMeHTax KBUTaHuuu 06 ynnarte rocyaapCTBEHHOM MNOLUNMHBI 3a
nctpebosaHne gokymeHTa. [lomkHocTHoe nuuo denaptameHta MU Poccun,
OTBETCTBEHHOE 3a UCMNOMHEHME 3anpocoB 06 NCTpeboBaHMN NNYHbIX
OOKYMEHTOB, rOTOBUT 3anpoc O NOATBEPXAEHMUN ynnaTbl rOCygapCTBEHHOM
MNOLUNMHBI 3a UCTpeboBaHNE NMUYHOro AOKYMEHTA U NepenaeT ero
AormkHocTHoMy nuuy [enaptamenta MU Poccun, oTBETCTBEHHOMY 3a
MeXBeOMCTBEHHOE B3aUMOJENCTBME.

MakcumanbHbIM CPOK BbINOMHEHNS AAHHOIMO aAMUHUCTPATUBHOIO AENCTBUS
cocTtaBngeT oguH pabounn OeHb.

HomkHocTHoe nnuo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
MeXBeaOMCTBEHHOE B3aUMOJENCTBME:

- OpMMPYET C MCMONb30BaHNEM NPOrPaMMHO-TEXHUYECKMX CPEACTB 3anpoc
O Mosy4YeHnn ceeageHnin ob ynnarte rocygapCTBEHHON MOLUSIMHbI, B KOTOPOM
oTpakaeTcsl Nnepno BpEMEHU, 3a KOTOPbI TpebyeTcst NONyYnTb CBEOEHUS;

- HanpaBnsaeT chopMUpPOBaHHbIN 3anpoc B PeaepanbHoe Ka3Ha4YencTBo Mo
kaHanam CMOB.

MakcmanbHbIn CpPOK BbINOJIHEHNA OAHHOIO agMUHUCTPATUBHOIO nencTeus
cocCTaBlnAdAeT oguH pa6oqvu7| OeHb C MOMEHTa nepegadn 3anpoca o
noaTBepX4eHnn ynnartbl rocy,u,apCTBeHHoﬂ NOWJTNHBLI OOJDKHOCTHOMY LY



HenaptameHta MU Poccun, oTBETCTBEHHOMY 3a MEXBELOMCTBEHHOE
B3anMOOeNCTBUE.

CpoOK NoaroToBKM 1 HanpasfeHna oTBETa HA MEXBELOMCTBEHHbIN
9MIEKTPOHHBLIN 3aMpoC HE MOXET MNpeBbllaTb 5 pabounx gHen co aHs
NOCTYNNEHNA MEXBEOOMCTBEHHOIO AfIEKTPOHHOrO 3anpoca B PefeparnbHoe
Ka3Ha4YeuncTBoO.

HormkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a
MEXBEeAOMCTBEHHOE B3aUMOAENCTBME, MPOBEPSIET C NOMOLLbI NPOrPaMMHO-
TEXHUYECKNX CPeaCTB Hannumne noareepxaeHns degepanbHbiM
Ka3Ha4yencTBOM (pakTa ynsaTtbl rocy4apCTBEHHOW MOLUMNHBI 3a nctpebosaHme
OOKYMeHTa, noctynueLuero no kaHanam CM3B, n coobuiaet pesynbTtar
NpoBepKu AoIMKHOCTHOMY nuuy denaptameHta MWL Poccun,
OTBETCTBEHHOMY 3a UcTpeboBaHMe JINYHbIX JOKYMEHTOB.

MakcumMarsnbHbI CPOK BbINOSTHEHNSA OAHHOIO aAMUHUCTPATMBHOIO AENCTBUIS
cocTaBnseT 1 pabounin oeHb C MOMeEHTa noctynreHns n3s egepanbHOro
Ka3HadyencTBa cBegeHuin ob ynnaTte rocyaapCTBEHHOM NOLUSIHBI.

PesynbTaTomM agMUHUCTPATUBHOM Npoueaypbl ABNAeTCA NOATBEPXKAEHNE UMK
OTCYTCTBME cBeAeHUN 06 ynnaTte rocygapCTBEHHOW MOLUMNHLI U Nepeaada
3TON MHopmaunm gormkHocTHoMY nnuy denaptameHta MAL Poccun,
OTBETCTBEHHOMY 3a MUCMNOSIHEHME 3anpocoB 00 NCTpeboBaHUN NTINYHBIX
OOKYMEHTOB.

NMoarotoBka oTKasa B npuemMme OKYMEHTOB, OTKa3a B npegocTtaBJieHUA
rocyp,apCTBeHHoﬁ ycnyrn unum 3anpoca 06 MCTpEﬁOBaHVIVI JINYHOTIO
AOKYMEeHTa U3 KOMNeTeHTHOro opraHa MHOCTpaHHOro rocyaapcrBa

39.4. OcHoBaHMeM N4 Havana JaHHOW agMUHUCTPaTMBHOW npoLenypsbl
SIBNSIETCS YCTaHOBNEHNE HANMM4ns OCHOBaHUM ANsi OTKa3a B npueme
AOKYMEHTOB, OTKasa B NpeaoCTaBfIEHNM rocyaapCTBEHHOM YCyrn nnm
OTCYTCTBUS TaKMX OCHOBAHWUM.

B cnyyae Hannuus ocHoBaHMI ON1s1 0TKasa B npyemMe 4OKYMEHTOB UMM OTKasa
B NpefoCTaBfeHnn rocygapCTBEHHOW YCNyrn OMKHOCTHOE NMLO
HenaptameHta MU Poccuun, 0TBETCTBEHHOE 3a UCMOSTHEHWE 3anpocoB 00
NncTpeboBaHNN NNYHbBIX AOKYMEHTOB, FTOTOBUT MMCbMEHHbLIN OTKa3 B Npueme
OOKYMEHTOB UIM OTKa3 B NpeaoCcTaBfieHNN rocyaapCTBEHHOM YCIyrn Ha M4
3asBuUTENS.

MakcrmanbHbIN CPOK NOArOTOBKU MUCbMEHHOIO OTKasa He A0JTKeH
npesbiWaTh 5 pabovnx gHeNn.



B cnyyae oTcyTCTBMA OCHOBaHW A OTKasa B Npueme 4OKYMEHTOB UMK
OTKasa B NpefoCcTaBfieHnn rocyaapCTBEHHOW YCnyrn, JOMKHOCTHOE L0
HenaptameHta M Poccun, oTBETCTBEHHOE 3a UCMOMNHEHME 3anpocoB 06
NcTpeboBaHNN NNYHBIX AOKYMEHTOB, FTOTOBUT MMCbMEHHbIN 3anpoc 06
ncTpeboBaHMN NNYHOIO AOKYMEHTa M3 KOMMNETEHTHOIO OpraHa MHOCTPaHHOro
rocygapcraa.

MakcumanbHbIi CPOK MOArOTOBKM NMUCBMEHHOIO 3anpoca He A0MKeH
npeBbIlaTh 5 pabounx aHeNn.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
AormkHocTHoMy nuuy [enaptamenta MU Poccun, oTBeTCTBEHHOMY 3a
perncTpaumio JOKYMeHTOB, MMCbMEHHOrO 0TKa3a B nNpuemMe JOKYMEHTOB Uin
MMCbMEHHOro OTKa3a B NpefoCTaBeHNM rocyJapCTBEHHOW YCyrn Nnu
MMCbMEHHOro 3anpoca 06 ncTpeboBaHUM NMMYHOIrO JOKYMEHTa U3
KOMMETEHTHOro opraHa MHOCTPaHHOIro rocygapcraa.

HanpaBneHue oTkasa B npuemMe JOKYMEHTOB UM OTKa3a B
npeaocTaBlieHUU rocyaapCcTBEHHOM yCIyrn unum 3anpoca o6
UCTpeboBaHNM NMUYHOIO AOKYMEHTA U3 KOMMNETEHTHOro opraHa
WHOCTPaHHOro rocygapcTBa

39.5. OcHoBaHMeM gnga Havana JaHHOW agMUHUCTPaTMBHOW nNpouenypsbl
SABNSAETCS nosiydeHme OoSmKHOCTHbIM nuuom denaptameHta MAL Poccun,
OTBETCTBEHHbIM 3a peErncTpaumio 4JOKYMeHTOB, MMCbMEHHOIO 0TKasa B
npuemMe OJOKYMEHTOB UM MMCbMEHHOIO OTKasa B NpeaocTaBfieHnn
rocygapCTBEHHOW YCnyrn unm nMCbMeHHOro 3anpoca 06 nctpebosaHum
NIMYHOro AOKYMEHTAa U3 KOMMNETEHTHOro opraHa MHOCTPAHHOIo rocyJapcTBa.

HomkHocTHoe nnuo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKyMeHTOB, perMcTpupyeT 1 HanpasnsaerT:

1) NMCbMEHHbIN 0TKa3 B NpuemMe OJOKYMEHTOB UMW MUCbMEHHbIW OTKa3 B
npenocTaBneHnm rocyaapCcTBEHHOW YCyrn no NoYTOBOMY afpecy 3asBUTENS;

2) NCbMEHHbIN 3anpoc 06 nctpeboBaHMM TIMYHOrO AOKYMEHTa C
NPUNOXEHHbIM 3asaBrneHnem ob nctpeboBaHM AOKYMEHTOB U3-3a rpaHuULbl B
COOTBETCTBYHOLLEE KOHCYIbCKOE yupexaeHue Ans ncnosiHeHus. 3anpoc
HanpaBnseTCs B KOHCYNbCKOE yupexaeHne gunioMmaTnyeckom noyYTon B
COOTBETCTBUU C YTBEPXKAEHHBIM rpacpnKoM.

MakcumanbHbI CPOK permcTpaumm JOKYMEHTOB M Nepeaadn Ux Ha oTrnpaBKy
He [IoMKeH npeBbiwaTth 3-X pabounx gHen.



Pe3ynbTaToM agMUHUCTPaATUBHOM NpoLeaypbl SBMsieTCs HanpaBneHne
MMCbMEHHOrO OTKa3a B NpUeme JOKYMEHTOB UIM NMUCbMEHHOro OTKasa B
NpeaocTaBNeHUN rocyJapCTBEHHOW yCnyr UM NMCbMEHHOro 3anpoca 06
NcTpeboBaHNN NIUYHOrO AOKYMEHTA M3 KOMMNETEHTHOrO opraHa MHOCTPaHHOTO
rocygapcrea.

PerMCTpaLIMFI 3anpoca B KOHCYJIbCKOM y4pexaeHuun

39.6. OcHoBaHMeM Onda HavYana JaHHOW agMUHUCTPaTMBHOW nNpouenypsbl
ABNSAETCS NOCTYNSIEHNE B KOHCYNbCKOE yypexaeHune 3anpoca 06
ncTpeboBaHNN NNYHOIO AOKYMEHTa N3 KOMMNETEHTHOIO opraHa MHOCTPaHHOIo
rocygapcraa.

[lOMmKHOCTHOE NMLO KOHCYbCKOrO YYpeXaeHusl, OTBETCTBEHHOE 3a
perucTpaumnio JOKyMeHTOB, permctTpupyeT NocTynmBLUNIA 3anpoc 06
ncTpeboBaHNN NNYHOIO JOKYMEHTA U3 KOMMNETEHTHOIO OpraHa MHOCTPaHHOTIO
rocygapcTtea v nepenaeT 3aperMcTpMpoBaHHbIN 3anpoc AOMKHOCTHOMY NuLy
KOHCYIbCKOro y4pexaeHusi, OTBETCTBEHHOMY 3a UCMONHEHME TaKMX 3arnpocoB.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOM Npoueaypbl He
OOJTKEeH npeBblwaTth 3-x pabounx gHEN C MOMEHTa NOCTYNIEHNS JOKYMEHTaA B
KOHCYJIbCKOE YUYpeXXaeHue.

Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npoueaypbl ABNAETCA nepenada
3aperncTpmpoBaHHOro 3aripoca 06 MCTpe6OBaHVII/I JINHHOIo AOKyMeHTa U3
KOMNETEHTHOIo opraHa NHOCTPaHHOIo rocygapcrtea gOJPKHOCTHOMY nuuy
KOHCYJIbCKOIo y4ypexageHumns, oTBeTCTBEHHOMY 3a UCIMOJTHEHNE TaKNX 3arnpoCcoB.

MoproroBka o6paweHns o6 ucTtpe6oBaHUN [OKYMEHTa B
COOTBETCTBYIOLMA KOMNETEHTHbLIN OpraH MHOCTPaHHOro rocyaapcTea

39.7. OcHoBaHMeM N4 Havana JaHHOW aAMUHUCTPaTMBHOW npoLenypsbl
ABNSAETCH NONyYeHne AOSMKHOCTHBIM NULIOM KOHCYITbCKOrO YYpeXXaeHus,
OTBETCTBEHHbIM 3a UCMONIHEHME 3anpocoB 06 NCTpeboBaHUM NNYHBIX
OOKYMEHTOB, 3anpoca 06 nctpedboBaHnM Takoro JOKyMEHTa U3 KOMMNETEHTHOrO
opraHa MHOCTPaHHOro rocygapcTBa.

[lormKkHOCTHOE Nnuo KOHCYJTbCKOIo yypexgeHund, oTBETCTBEHHOE 3a
ncnosfiHeHmne 3aripocos 06 MCTpe6OBaHMl/I JINYHbLIX JOKYMEHTOB, TOTOBUT
CcooTBeTCTBYHOLLEE o6pau.|,eHV|e 06 VICTpe6OBaHl/II/1 Heob6xoaMmMoro OOKYMEHTAa
B KOMMETEHTHbIN opraH MHOCTpaHHOIo rocygapcTtea u nepegaetT ero
OOJIKHOCTHOMY JTMLY KOHCYJ1bCKOIo y4ypexaeHnad, otBeTCTBEHHOMY 3a
permcTpauno JOKYMEHTOB.



MakcrmanbHbIN CPOK BbINOSTHEHUS AA@HHOM agMUHUCTPATUBHOW npoueaypbl
He JOJSMKEH npeBbliwaTth 3-X paboymx AHeW ¢ MOMEHTa NonyyeHnd
OOSPKHOCTHBLIM NULLOM 3anpoca 06 nctpeboBaHuUM NNYHOIO JOKYMEHTA.

Pe3ynbTaTtoM agMMHUCTPATMBHONM Npoueaypbl ABnsieTca nepegaya
OOMMKHOCTHOMY NNLY KOHCYbCKOrO yYpeXXaeHus, OTBETCTBEHHOMY 3a
pervcTpaumio JOKyMEHTOB, NOArOTOBNEHHOIO 0bpaLleHNs B KOMNETEHTHbI
opraH MHOCTPaHHOro rocyaapcTaa.

HanpaBneHMe 3arnpoca 06 MCTpGGOBaHMM AOKYyMeHTa B KOMMNEeTEeHTHbIN
OopraH MHOCTpPaHHOrIo rocygapcrea

39.8. OcHoBaHeM gnga Havana JaHHOW agMUHUCTPATMBHOW npouenypsbl
ABNSAETCS NONyYeHne AOSHKHOCTHBIM NTULIOM KOHCYJSTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbIM 3a perncTpaumio JOKYMeHTOB, NOArOTOBNEHHOroO obpalleHnsd
B KOMMETEHTHbIN OpraH MHOCTPaHHOro rocygapctaea o6 nctpebosaHum
NMNYHOro AOKYMeHTA.

[OMKHOCTHOE NNLIO0 KOHCYNbCKOrO YYpEeXaeHUsi, OTBETCTBEHHOE 3a
PErncTpaLunio JOKYMEHTOB, PErMCTPUPYET NONyYeHHoe obpalleHne u
HanpaBnsieT ero B KOMMNETEHTHbIA OpraH MHOCTPaHHOIo rocyaapcTBa.

MakcumanbHbIi CPOK BbINOMHEHUS aAMUHUCTPaTUBHOWN Npoueaypbl He
[OOMKeH npesbilaTth 3-x pabounx gHeun.

PesynbTatom gaHHON agMUHUCTPaTUBHON NpoLeaypbl SBNsSeTcs
HanpaBneHne B KOMMNETEHTHbIN OpraH MHOCTPaHHOIo rocyaapcTea
obpalleHns 06 nctpeboBaHMn JOKYMEHTA.

Perncrpaumsa KOHCYNbCKUM y4YpeXXaeHMeM oTBeTa KOMMNEeTeHTHOro
opraHa MHOCTpaHHOro rocygapcTBa Ha obpaweHune o6 nctpeboBaHmu
AOKYMeHTa

39.9. OcHoBaHveM N4 Havana JaHHOW agMUHUCTPaTMBHOW npoLenypsbl
ABMSIETCA NOCTYNNEHME N3 KOMNETEHTHOrO OpraHa MHOCTPAHHOIO
rocygapctea oTBeTa Ha obpalleHne 06 nctpeboBaHmUmM OKYMEHTA.

[lormKHOCTHOE Nnuo KOHCYJIbCKOIo yypexgeHund, OTBETCTBEHHOE 3a
permcTpaunio JOKYMEHTOB, PETMCTPUPYET I'IOCTyI'IIABLIJVIIZ N3 KOMNETEHTHOIO
OopraHa OTBET U nepenaeT 38peFVICTpVIpOBaHHbIl7I OoTBET AOJTPKHOCTHOMY Iy
KOHCYJIbCKOIro genaprtamMmeHTa, oTBETCTBEHHOMY 3a UCMNOJIHEHNE 3aMnpoCcoB 006
VICTpe6OBaHl/IVI JINYHbIX JOKYMEHTOB.



MakcrMManbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOW Npoueaypbl He
OOKeH npeBbiwaTth 3-x paboynx gHen ¢ MOMeHTa NOCTYNNeHns oTeeTa B
KOHCYINbCKOE y4YpexaeHue.

Pe3ynbTaTtoM agMMHUCTPATMBHONM Npoueaypbl ABnsieTca nepegaya
3aperncTpMpoBaHHOro oTBeTa AOMKHOCTHOMY NNLY KOHCYbCKOrO
yupexneHuns, OoTBETCTBEHHOIO 3a MCMOMHEHWE 3anpocoB 06 nctpeboBaHum
[IOKYMEHTOB.

NMoarotoBka oTBeTa Ha 3anpoc 06 UcTpedboBaHUU FINYHOITO OOKYMEHTA,
noctynuBwun n3 flenaptameHta MU Poccum

39.10. OcHoBaHMeM N4 HavYana JaHHOW aaMUHUCTPAaTMBHOW NpoLenypsbl
ABNSAETCS NONyYeHne AOSHKHOCTHBIM NTULIOM KOHCYJSTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbIM 3@ UCMOSTHEHNE 3anpocoB 00 NCTpeboBaHUKN NNYHbIX
OOKYMEHTOB, OTBETa KOMMETEHTHOro opraHa MHOCTPaHHOroO rocyapcTea Ha
obpalleHne 06 nctpeboBaHMM SIMYHOIO LOKYMEHTA.

[OSMKHOCTHOE NNLO KOHCYIBbCKOrO yYpeXxaeHns, oTBETCTBEHHOE 3a
MCNonHeHne 3anpocoB 06 cTpeboBaHUM NNYHBIX JOKYMEHTOB, rOTOBUT OTBET
Ha 3anpoc 06 nctpeboBaHUN NYHOrO AOKYMEHTA, NOCTYNUBLUNA U3
HenaptameHta ML, Poccun.

B Cclny4dyae OTCYTCTBUA OTBETA M3 KOMIMNETEHTHOIo opraHa NHOCTPAaHHOIO
rocygapcrtea Ha 3arpocC KOHCYJIbCKOIro y4ypexageHus 06 MCTpe6OBaHVII/I
JINHHOTIO OAOKYMEHTAa bonee 4yem Ha 3 mecsLa OOMKHOCTHOE NNLLO
KOHCYJIbCKOIo yypexageHums, oTBeTCTBeHHOE 3a NCNOoJIHEHNE 3anpocoB 06
VICTpe6OBaHVIVI JINYHbIX OOKYMEHTOB, rOTOBUT VIH(bOpMaLI,MI-O 06 OTCYTCTBUN
oTBe€Ta U3 KOMNEeTEeHTHOro opraHa MHOCTPaHHOIo rocygapcrea.

MakcrMManbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOM Npoueaypbl He
OOMKeH npeBbilwaTth 3-x pabounx gHeln ¢ MOMeHTa Nony4eHnst oTBeTa
KOMMETEHTHOro opraHa MHOCTPaHHOrO rocyaapcTBa Unn UCTeYeHnst 3-x
MecsiLleB C MOMEeHTa HanpaBreHus 3anpoca 00 ncTpeboBaHUM NNYHOTO
[OKYMEHTa B KOMMETEHTHbI opraH MHOCTPaHHOro rocygapcTea (B cnyyae
OTCYTCTBUS OTBETA).

PesynbTatoM agMMHUCTPATMBHOW NpoLleaypbl SBAFeTCa NoAroToBKa OTBETa
Ha 3anpoc 06 ncTtpedboBaHUM NIMYHOIrO AOKYMEHTA, NOCTYNUBLLUIA N3
HenaptameHta ML Poccuun, u nepenada NnoaroToBrieHHOro oTBeTa Ha
3anpoc 06 nctpeboBaHnUM NUYHOrO JOKYMEHTa LOSMKHOCTHOMY NnLy
KOHCYJTbCKOro YYpeXXaeHUs, OTBETCTBEHHOMY 3a permcrpaumio 4OKYMEHTOB.



HanpasneHune B flenaptameHT MU Poccumn otBeTa Ha 3anpoc o6
UcTpeboBaHUM NMIMYHOIO AOKYMEHTAa

39.11. OcHoBaHWeM ANnd Hayana gaHHOW aAMUHUCTPATUBHOW nNpoueaypsbl
SABNSAETCS nosiydeHne OOSMKHOCTHBIM JIMLOM KOHCYIbCKOro y4YpexaeHus,
OTBETCTBEHHbIM 3@ PErMCTpauunto JOKYMEHTOB, NOArOTOBIIEHHOIO OTBETA Ha
3anpoc 06 nctpeboBaHMUM NUYHOro JOKYMEHTA.

[OMKHOCTHOE NULIO KOHCYNbCKOro YYpexaeHns, OTBETCTBEHHOE 3a
perncTpaumio JOKYMEHTOB, PEermcTpupyeT Nosy4YeHHbI OTBET Ha 3anpoc 06
NcTpeboBaHUN NMYHOIro JOKYMEHTa U HanpasnseT ero B fenaptameHt MU
Poccun amnnomaTnyeckor noYTol B COOTBETCTBUN C YyTBEPXKOAEHHbIM
rpacdmkom. B cocTaB oTBeTa Ha 3anpoc BK4YaeTcs: UCTpeboBaHHbIN
[OKYMEHT 1N coobLuieHne 06 OTCYTCTBUM 3anpaluvBaemMoro 4OKyMeHTa ¢
yKazaHueMm npuymHbl OTCYTCTBUS.

MakcrmanbHbIN CPOK BbINOSTHEHUS AA@HHOM agMUHUCTPATUBHOW npoueaypbl
He JOJMKEH NpeBbillaTh CpoKa OTNpaBKM o4epeHOM aUnnoMaTnyeckom noYyTol
C MOMEHTa NosyyYeHnsa AOSMKHOCTHLIM JIMLOM KOHCYMbCKOro y4pexaeHus,
OTBETCTBEHHOrO 3a perucTpaumio JOKYMEHTOB, OTBeTa Ha 3anpoc 06
nctpeboBaHMn SINYHOIO AOKYMEHTA.

PesynbTatomM agMMHUCTPATMBHOW NpoLlenypbl ABASETCS HanpaBreHne B
HenaptameHT ML Poccun otBeTa Ha 3anpoc 06 nctpeboBaHum nM4YHOro
OOKYMeEHTA.

PerucTtpauus otBeTta Ha 3anpoc B [lenaptameHte ML Poccun

39.12. OcHoBaHMeM N4 Havana JaHHOW aAMUHUCTPaTMBHOW NpoLenypsbl
ABNAETCH NoSlydeHne A0IMKHOCTHLIM nvuom [enaptamenta MAL Poccuu,
OTBETCTBEHHbIM 3a perncrpawmio JOKYMEHTOB, OTBeTa Ha 3anpoc 06
ncTpeboBaHNN NMUYHOro AOKYMEHTA, NOCTYMUBLUETO U3 KOHCYbCKOro

yuYpexaeHusl.

HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio 4OKYMEHTOB, PErMCTPUPYET NOMYYEHHbIN OTBET Ha 3anpoc 06
ncTpeboBaHNn NNYHOIO AOKYMEHTa N nepeaaeT ero A0SMKHOCTHOMY nnLy
HenaptameHta M Poccun, oTBETCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 06
ncTpeboBaHNN NINYHbBIX JOKYMEHTOB.

MakcumanbHbIi CPOK BbINOMHEHUST aQMUHUCTPATUBHOWM Npoueaypbl He
[OIKEeH npeBbliwaTh 3-xX pabounx AHeN ¢ MOMEHTa MoslyYeHus oTBeTa Ha
3anpoc 06 ncrpeboBaHMn NNYHOrO AOKYMEHTa, NOCTYNMBLLErO U3
KOHCYJITbCKOIO YYpeXaeHusl.



PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
3aperncTpupoBaHHOro oTBeTa Ha 3anpoc 06 nctpeboBaHnM NIMYHOIO
AOKYMeHTa AormKkHocTHOMY nunuy OenaptameHta ML Poccun,
OTBETCTBEHHOMY 3a MUCMNOSIHEHME 3anpocoB 006 NcTpeboBaHUN NTINYHBIX
OOKYMEHTOB.

MoaroTtoBka oTBeTa 3aABUTENIO Ha 3anpoc 06 MCTpe6OBaHMM JINYHOIo
AOKYMEeHTa

39.13. OcHoBaHneM nga HadYana JaHHOW agMUHUCTPAaTMBHOW NpoLlenypsbl
ABNAETCS nosiydeHmne OOSMKHOCTHbIM nuuom HdenaptameHta MAL Poccun,
OTBETCTBEHHbIM 3@ UCMOSIHEHNE 3anpocoB 00 NCTpeboBaHNM NNYHbIX
OOKYMEHTOB, 3aperncTpmpoBaHHOro oTBeTa Ha 3anpoc 06 nctpeboBaHnm
NIMYHOrO AOKYMEHTA, NOCTYMMBLUEro U3 KOHCYJbCKOro yypexaeHus.

HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
NCronHeHne 3anpocos 06 NCTpeboBaHUM NIMYHBLIX JOKYMEHTOB, HAa OCHOBaHUN
MNOSTyYEHHbIX JOKYMEHTOB rOTOBUT OTBET 3adABUTEN0 00 NCMONHEHN 3anpoca.
B cnyyae noctynneHust uctpebyemoro 4JOKyMeHTa K OTBETY npunaraeTcs
NncTpeboBaHHbIN JOKYMEHT. B cnyyae oTCcyTCTBUA UCTPEeObyeMoro AoKyMeHTa
OTBET AOMKEH coaepaTb MHdopmaunio 06 OTCyTCTBUM 3anpallnBaeMoro
OOKYMEHTa C yKa3aHMeM MPUYNHbI OTCYTCTBUSA. [1oaroToBNEHHbIN OTBET
nepenaetca goSMKHOCTHOMY nuuy denaptameHta MUL Poccuu,
OTBETCTBEHHOMY 3a perncrtpaumo JOKYMEHTOB.

MakcmManbHbIN CPOK BbINOMHEHUS aMUHUCTPATUBHOW npoueaypbl He
OOITKEeH npeBblwaTth 3-X paboyunx gHen ¢ MOMeHTa NosTydeHUst AOSHKHOCTHBLIM
nuuom enaptameHta ML Poccun, oTBETCTBEHHbBIM 3@ UCMONMHEHNE
3anpocoB 06 ncTpeboBaHUM NUYHBLIX JOKYMEHTOB, 3apErMcTpupoOBaHHOIO
oTBeTa Ha 3arnpoc 06 ncTtpeboBaHUM NIMYHOTO JOKYMEHTA, NOCTYNUBLLENO U3
KOHCYJTbCKOrO YYpEXXaAEHUSI.

PesynbTaToM agMUHUCTPATUBHOM Npoueaypbl ABAAeTCs nepegada
aormkHocTHomy nuuy NenaptameHta ML Poccun, oTBETCTBEHHOMY 3a
perncTpaumio 4OKyMeHTOB, NOArOTOBIEHHOMO OTBETA 3asBUTENHO 06
NCMNONHEHNN 3anpoca.

HanpaBneHMe 3asdBUTESII0 OTBEeTa Ha 3anpocC

39.14. OcHoBaHMeM N4 Havana JaHHOW aAMUHUCTPAaTMBHOM NpoLenypsbl
ABNAETCS nosiydeHmne OOSMKHOCTHbIM nuuom denaptameHta MAL Poccun,
OTBETCTBEHHbLIM 3a perncTpaumio JOKYMEHTOB, NOAroTOBIEHHOIO OTBETA
3agaBuTento ob ncnosiHeHMn 3anpoca.



HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKYMeHTOB, perMcTpupyeT 1 HanpasnaeT NoYTOBbIM
oTnpaBneHMeM Ha agpec 3aaBuTensa oTeeT 06 CNonHeHUW 3anpoca.

MakcumanbHbIM CPOK BbINOSTHEHUS aMUHUCTPATMBHOW Npoueaypbl He
OOJTKEeH npeBblwaTth 3-X pabounx gHen ¢ MOMeHTa NosydeHUst AOSHKHOCTHBIM
nuuom enaptamenta ML Poccun, oTBETCTBEHHBIM 3a permcTpaumto
OOKYMEHTOB, NOArOTOBIEHHOIO OTBETA 3asBUTENIO.

Pe3yﬂbTaTOM aﬂ,MMHMCTpaTMBHOVI npoueaypbl ABNAeTCA HanpaBJieHUE
3aaBuTento oteeta 06 UCNONMHEHUN 3anpoca 06 VICTpe6OBaHl/IVI JINYHOTIO
OOKYMEHTA.

NMpepocTaBneHue KOHCYSTIbCKUM y4YpeXxaeHneM rocyaapCcTBEeHHOM yCnyru
No NCTPe6GOoBaHUIO NIMYHbIX AOKYMEHTOB C Tepputopun Poccunckon
Pepepauum

40. NMpepoctaBneHne KOHCYITbCKUM yUYpexaeHUeM rocygapCTBEHHOW yCryru
No nctpeboBaHMIo NIMYHBLIX JOKYMEHTOB C TeppuTopumn Poccmninckon
denepaunmn BrItovaeT B cebs cnegyowme agMMHUCTPaTUBHbIE NMpoLeaypb!:

1) pernctpauus n nposBepka JOKYMEHTOB;

2) oTKa3 B NpuemMe JOKYMEHTOB, OTKa3 B NpeAoCcTaBleHn rocyJapCTBEHHOM
ycnyru unv nepepada sanpoca o6 nctpeboBaHUmM NUYHOro JOKYMEHTa Ha
perucTpaumio;

3) perncTpaumna 3anpoca B KOHCYJIbCKOM yYpeXaeHnu;
4) noAroToBKa 3anpoca 06 VICTpe6OBaHVIVI JINHHOTIO OOKYMEHTA,

5) HanpaeneHue 3anpoca 06 nctpeboBaHnn NNYHOrO AOKYMEHTA B
HenaptameHT ML Poccuu;

6) pernctpauuns 3anpoca B [lenaptameHte ML Poccuu;

7) nogrotoBka obpatleHna o6 nctpebosaHnm JOKyMeHTa B COOTBETCTBYHOLLUN
apxuBHbIN opraH Poccumnckon ®epepaumu;

8) HanpasneHne 3anpoca B COOTBETCTBYHOLLNN apXUBHbIA opraH Poccumnckom
denepaunu;

9) pernctpauus B denaptameHte MU Poccun oTBeTa Ha obpalleHne oo
NcTpeboBaHNN OOKYMEHTA;



10) nogroTtoBka oTBETa Ha 3anpoc, NOCTYMUBLLMIA U3 KOHCYNbCKOro
yuypexneHus;

11) HanpaBreHne B KOHCYNbCKOE yyYpexaeHne oTBeTa Ha 3anpoc;
12) pernctpaumsa oTBeTa Ha 3anpoc B KOHCYJTIbCKOM YYpEXOEHWUMU;
13) nHdopmupoBaHue 3asiButensa o6 MCNosHEHMM 3anpoca;

14) nepenaya 3aaBUTENO UCTPEOOBAHHOIO JOKYMEHTa Unn coobLleHns ob
OTCYTCTBMM 3anpallnmBaeMoro JoKyMeHTa;

15) HanpaBneHne 3adBUTEIO OTBETA Ha 3arpoc.

briok-cxema N 2 npenoctaBneHusi KOHCYSTIbCKUM yupexgeHnem
rocygapCTBEHHOW YCnyrn no UctpeboBaHuIo NIMYHbIX JOKYMEHTOB C
Tepputopun Poccuinckon degepaunm npusegeHa B npunoxeHunm N 8 k
AOMUHUCTPATUBHOMY pPeErfiameHTy.

Pernctpaums n npoBepka AOKYMEHTOB

40.1. OcHoBaHWeM ONsa Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNAEeTCH NpefCTaBleHne 3adaBUTENeM B KOHCYJIbCKOE yupexaeHue
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 16 unn 17 AQMUHUCTPaTUBHOIO
pernamMeHTa.

[lormkHOCTHOE Nnuo KOHCYJITbCKOIo yypexgeHund, oTBETCTBEHHOE 3a
permcTpaunio JOKYMEHTOB, PETMCTPUPYET I'IOCTyI'II/IBLIJVIIZ Nno rnoYyTe 3arnpoc 06
VICTpe6OBaHl/II/1 OOKYMEHTa U nepegaet ero AoJHKHOCTHOMY JTNLY
KOHCYJIbCKOIo y4ypexageHmns, oTBeTCTBEHHOMY 3a UCMOJIHEHNE 3alnpoCcoB 06
VICTpe6OBaHl/IVI JINYHbIX JOKYMEHTOB.

MakcumanbHbI CPOK BbIMOSTHEHWS AHHOMO aAMUHUCTPATUBHOIO A4EeNCTBUSA
He JOJMKEH NMpeBbIwaTh 15 MUHYT C MOMEHTa Havyana perncTpaumm
[LOKYMEHTOB.

[OMKHOCTHOE NNLO KOHCYbCKOro y4YpexaeHusi, OTBETCTBEHHOE 3a
NCNonHeHne 3anpocoB 06 NCTpeboBaHNM NNYHBLIX JOKYMEHTOB, NPOBEpPSAET
NOSTyYEHHbIN HA IMYHOM NMpUemMe OT 3asaBUTENS UNK OT OSMKHOCTHOrO nuua
KOHCYINbCKOro y4pexaeHusi, OoTBETCTBEHHOrO 3a perucrpaumio JOKYMEHTOB,
KOMMEKT JOKYMEHTOB, Ha Hann4ne OCHOBaHM AN oTKa3a B Npueme
OOKYMEHTOB M OTKasa B NpeaoCcTaBfieHnUn rocyaapCTBEHHOW YCnyru,
yKa3aHHbIX B NyHKTax 20 u 21 AQMUHUCTPATMBHOIO pernameHTa
COOTBETCTBEHHO.



MakcrMMarnbHbI CPOK BbIMOSTHEHUS AAHHOTO agMUHUCTPATUBHOIO AENCTBUS
He JOKeH npeBbilaTbh 5 MMHYT C MOMEHTa Havana NpPoBEpPKN KOMMeKTa
[1OKYMEHTOB.

Pe3ynbTaToM agMMHUCTPaATMBHOM Npoueaypbl ABMSeTCs yCTaHOBMNEHNE
HanM4Yns OCHOBaHWUI ANs OTKkasa B NpuemMe OOKYMEHTOB, OTKasa B
NpeoCTaBNEeHNN rOCYy4apPCTBEHHOM YCNYr UM OTCYTCTBUSA TakMX OCHOBaHMMA.

OTkas B npunemMme OKyMeHTOB, OTKAa3 B npeaocTtaB/ieHUN
I'O(:y,ﬂapCTBeHHOﬁ ycnyrm unun nepenayva 3anpoca 06 MCTpGGOBaHMM
JINHHOro AOKyMeHTa Ha permcrpauuio

40.2. OcHoBaHWEM AN Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
SIBNSETCS YCTAHOBMEHNE HaNM4ynMs OCHOBaHWIW AN OTKasa B npueme
AOKYMEHTOB, OTKa3a B NpefoCTaBreHnn rocygapCTBEHHOW YCnyrn unm
OTCYTCTBUS TaKNX OCHOBAHUN.

B cnyyae Hanuuns ocHOBaHWUI Ans 0Tkasa B NpuemMe A0KyMEHTOB UM 0Tkasa
B NpeAoCTaBreHnn rocyaapCTBEHHON YCryrn, AOMKHOCTHOE MNLIO
KOHCYIbCKOIo y4YpexxaeHusi, OTBETCTBEHHOE 3a UCMOSHEHME 3anpocoB 06
NcTpeboBaHNN NUYHBIX JOKYMEHTOB, COOOLLaeT 3asBUTENIO BO BPEMS npuemMa
06 oTkase B Npueme AOKYMEHTOB U 06 oTkase B NpeaoCcTaBneHnm
rocyapCTBEHHOW YCNyru, a Takke Mo ero TpeboBaHnIo UMK NPy NOCTYNMNEHUN
[IOKYMEHTOB 0 NoYTe rOTOBUT NUCbMEHHbI 0TKa3 B NpuemMe JOKYMEHTOB UK
OTKa3 B NPeAoCTaBleHUN rocyJapCTBEHHOM YCYri Ha UMS 3asiBUTENS.

MakcumanbHbIi CPOK MOArOTOBKM MUCBMEHHOTO OTKa3a He [0MKeH
npeBbIlaTh 1 paboyero gHs.

B cnyyae oTcyTCTBUSI OCHOBaHWIA ANs OTKasa B NpuemMe OOKYMEHTOB UK
OTKasa B NpefoCTaBNeHNN rocyqapCTBEHHONM YCNYrn OMKHOCTHOE NULO
KOHCYNbCKOro ydpexaeHusi, OTBETCTBEHHOE 3a UCMOJTHEHNE 3anpocoB 06
NcTpeboBaHNN NNYHBLIX JOKYMEHTOB, NepeaaeT KOMMNIEKT AOKYMEHTOB
OOMMKHOCTHOMY NULY KOHCYbCKOrO yYpeXXaeHus, OTBETCTBEHHOMY 3a
pPerucTpaumnio JOKyMEHTOB, ANs UX perncTpauuu.

MakcmanbHbIn CpoK rnepegayvm KoMrsekta JOKyMeHTOB Ha permctpaunto He
OOJTXXEeH npesblillaThb 1 pa60qero OHA.

PesynbTatomM agMMHUCTPATMBHOM Npoueaypbl SBAgeTcs cooblleHne
3aaBUTENO B YCTHOW hopMe (a No ero TpeboBaHuo UNu Npu NOCTYNAEHNN
OOKYMEHTOB MO NoYTe B NMCbMEHHOM bopme) 06 OTkase B nNpmueme
OOKYMEHTOB, 06 oTKase B NpeaoCTaBfieHMM roCyaapCTBEHHOW YCIyTrn, UNn
nepegada 3anpoca 06 ncTtpeboBaHUM NMMYHOrO AOKYMEHTA Ha pernctpaumio.



PerMCTpauvm 3anpoca B KOHCYJIbCKOM y4pexaeHnuu

40.3. OcHoBaHWeM aOnsa Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNSAETCS nepegada AOMKHOCTHOMY JNLY KOHCYJITbCKOro yupeXXaeHus,
OTBETCTBEHHOMY 3a perncrpaumio JOKYMEHTOB, 3anpoca 06 nctpebosaHum
NIMYHOrO OOKYMEHTa Anda perncrpaunu.

[lormKkHOCTHOE Nnuo KOHCYJITbCKOIo yypexgeHund, oTBETCTBEHHOE 3a
perncTpaunio JOKYMEHTOB, PETTMCTPUPYET NOCTyNUBLLUNE OOKYMEHTDI.

MakcumanbHbIi CPOK BbINOMHEHUS aAMUHUCTPaTUBHOWN Npoueaypbl He
[IOMKeH npeBbilaTth 1 paboyero AHA ¢ MOMEHTa nepeaadv AOKYMEHTOB Ha
perucTpaumio.

PesynbTaTtoM agMUHUCTPATMBHOW NpoLeaypbl ABRseTcs nepegaya
3aperucTpUpoBaHHOIO KOMMIEKTa JOKYMEHTOB AOMKHOCTHOMY NLLY
KOHCYIbCKOIo y4pexaeHusi, OTBETCTBEHHOMY 3a MCMONHEHME 3anpocoB 06
NCTpeboBaHUN NNYHbLIX JOKYMEHTOB.

NMogroroBka 3anpoca 06 ncTpeboBaHUU NINYHOIO AOKYMEHTA

40.4. OcHoBaHVeM ONA Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNAETCH NoNyvYeHne AOSHKHOCTHBLIM NULIOM KOHCYJTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbLIM 3a UCMOSIHEHME 3arnpoCcoB 00 UCTPebOBaHUM NUYHBIX
OOKYMEHTOB, 3apermcTpmpoBaHHOro 3anpoca ob nctpeboBaHUm NUYHOTO
OOKYMEHTA.

[OMKHOCTHOE NNLO KOHCYIbCKOro yYpeXXaeHns, oTBETCTBEHHOE 3a
ncnonHeHne 3anpocoB 06 NcTpeboBaHUM NNYHBIX JOKYMEHTOB, rOTOBUT
NMCbMEHHbIN 3anpoc 06 nctpeboBaHMN NIMYHOINO AOKYMEHTA C TEPPUTOPUN
Poccunckon ®epepaumnn.

MakcumanbHbIM CPOK NOArOTOBKU MMCbMEHHOMO 3anpoca He A0SMKEH
npesbiwaTb 5 pabovnx gHeNn.

PesynbTatomM agMMHUCTPaATMBHOW Npoueaypbl sBAdeTca nepegada
NoAroTOBNEHHOrO 3anpoca 06 nctpeboBaHUM NMMYHOrO JOKYMEHTA
OOSHKHOCTHOMY NULY KOHCYNbCKOro yupexaeHns, oTBETCTBEHHOMY 3a
perncTpaumnio JOKYMEHTOB.

HanpaBneHue 3anpoca o6 uctpeboBaHnn NNYHOro JOKYMEHTa B
Oenaptament MU Poccum

40.5. OcHoBaHMeEM AN Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNSAETCS NONyYeHne AOSMKHOCTHBIM NULIOM KOHCYJSTbCKOrO YYpeXXaeHus,



OTBETCTBEHHbIM 3a perncrpaumio JOKYMEHTOB, NOAroTOBIEHHOro 3anpoca 06
nctpeboBaHNN NNYHOIO AOKYyMeHTa ¢ Tepputopun Poccunckon degepaummn.

[OMKHOCTHOE N0 KOHCYIbCKOro yYpexaeHusi, OTBETCTBEHHOE 3a
perncTpaumio JoOKYMEHTOB, peErmcTpupyeT n HanpasnseT
3aperncTpupoBaHHbIN 3anpoc C NPUNOXEHHbIM 3asBfieHneM 06
nctpebosaHnn Nn4Horo gokymeHta B [lenaptameHT ML Poccun
ANNIOMaTUYECKOM NOYTON B COOTBETCTBUM C YTBEPXKAEHHbLIM rpacOnKom.

MakcumanbHbI CPOK permcTpaumm JOKYMEHTOB M Nepeaadn Ux Ha oTrnpaBKy
He IoMKeH npeBbiwaTth 3-X pabounx gHeun.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLenypbl ABAGeTCH nepegada Ha
OTNpaBKy NUCbMEHHOro 3anpoca 06 nctpeboBaHMM IMYHOIO LJOKYMEHTA C
Tepputopun Poccuinckon degepaunu.

Pernctpauus sanpoca B [lenaptameHte MU Poccun

40.6. OcHoBaHWeM ONa Hayana AaHHOM agMUHUCTPaTUBHOW npoueaypbl
aBnsaeTcs noctynneHune B denaptameHt MU Poccumn 3anpoca 06
nctpeboBaHnn NNYHOIO AOKYyMeEHTa ¢ Tepputopumn Poccunckon degepauum.

HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKYMeHTOB, PpErMCTpUpyeT NOCTYNMBLUNIK 3anpoc 06
nctpeboBaHnn NNYHOIO AOKYMeEHTa ¢ Tepputopumn Poccuinckon denepauum n
nepegaeT 3aperMcTpupoBaHHbIN 3anpoc AOSMKHOCTHOMY nuuy [enaptameHTta
MWL Poccumn, oTBETCTBEHHOMY 3a UCMNOSIHEHME TaKNX 3arnpoCcoB.

MakcumMarnbHbI CPOK BbINOSTHEHNSA agMUHUCTPATUBHOM Npoueaypbl He
OOJKEH NpeBbiwaTh 3-xX paboyumx gHEN ¢ MOMEHTa NOCTYNNEeHUs JOKYMEHTa B
HenaptameHt ML Poccun.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLenypbl SBndeTca nepegada
3aperncTpupoBaHHOro 3anpoca 06 nctpeboBaHUM IMYHOIO OKYMEHTA C
Tepputopun Poccunckon depepauyum JOmMKHOCTHOMY nuuy [lenaptameHTa
MWL Poccumn, oTBETCTBEHHOMY 3a UCMNOSIHEHNE TaKNX 3arnpoCcoB.

NMoarotoBka obpalleHnsa o6 uctpedboBaHUM JOKYMEHTa B
COOTBETCTBYHLLNM apXMBHbIN opraH Poccunckoun depepauumn

40.7. OcHoBaHMEM NS Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
SABNSAETCS nosiydeHne OoSmKHOCTHbIM nuuom denaptameHta MAL Poccun,
OTBETCTBEHHbIM 3@ UCMOSTHEHNE 3anpocoB 00 NCTpeboBaHNKM NNYHbIX



OOKYMEHTOB, 3anpoca 06 nctpeboBaHnn Takoro JOKYMeHTa C TeppuTopumn
Poccunckon ®egepaumn.

HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
NcnonHeHmne 3anpocoB 06 NCTpeboBaHNM NMNYHBLIX JOKYMEHTOB, FOTOBUT
obpalleHne o6 nctpebosaHmn HeO6XxO0AMMOro AOKyMeHTa B
COOTBETCTBYHOLLUN apXuBHbIN opraH Poccunckon ®egepaumm no Mecty
HaxoXXaeHus gokymeHTa (opraHbl 3AIC, ®enepanbHOE apXMBHOE areHTCTBO)
N nepenaet ero AormkHocTHoMy nuuy Oenaptamenta ML Poccun,
OTBETCTBEHHOMY 3a pernctpaumo JOKYMEHTOB.

Mpu ncTpeboBaHUM AOKYMEHTa O perncTpaLumn akTa rpaXKgaHcKoro COCTOsHUS
obpalleHne rotoButcs B cootTBeTcTBytowmii oprad 3AIC, no mecTy
HaxoXOEeHWs 3anncu akta rpa)aaHCcKoro COCTOsHUSA, Npu UcTpeboBaHum
MHOTO NNYHOro JOKYMeHTa - B ®efepanbHoe apXnMBHOE areHTCTBO.

MakcrmanbHbIN CPOK BbINOSTHEHUS AA@HHOM agMUHUCTPATUBHOW npoueaypbl
He JOSKeH npeBblwaTth 3-X pabounx AHEN ¢ MOMEHTa Nosy4YeHns
AOIMKHOCTHBLIM nnuom [enaptameHta MUL Poccumn, oTBETCTBEHHbLIM 3a
ncnonHeHne 3anpocoB 06 ncTpeboBaHUM NNYHBIX JOKYMEHTOB, 3anpoca o6
nctpeboBaHMn SINYHOIO AOKYMEHTA.

PesynbTatomM agMMHUCTPaATMBHOW Npoueaypbl ABAdeTca nepegada
AormkHocTHoMy nuuy [enaptameHta MU Poccun, oTBETCTBEHHOMY 3a
perncTpaumio JOKyMeHTOB, NO4rOTOBNEHHOIO obpalleHna B
COOTBETCTBYHOLUNIN apXuBHbIA opraH Poccuiickon denepaumn.

HanpaBneHue 3anpoca B COOTBETCTBYHOLWMNINA apXMBHbIN OpraH
Poccumnckon depepauumn

40.8. OcHoBaHMeM ONsa Hayana AaHHOM agMUHUCTPaTUBHOW npoueaypbl
SIBNSIETCS nosfiydeHme OofmKHOCTHbIM nuuom denaptameHta ML Poccun,
OTBETCTBEHHbIM 3a permcTpaumio 4OKyMeHTOB, NOArOoTOBNEHHOIo obpaleHns
B COOTBETCTBYIOLLUUIN apXnBHbIN opraH Poccuickon ®egepaumm 06
ncTpeboBaHNN NNYHOTO AOKYMEHTA.

[ormkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKYMeHTOB, perMcTpupyeT nony4yeHHoe obpalieHne u
HanpaBngeT ero ¢ NpUNoXeHnem 3asiBfnieHnst 06 nctpeboBaHUM JOKYMEHTOB
n3 Poccunckon denepaumnm B COOTBETCTBYIOLLMA apXUBHbBIN OpraH
Poccunckon ®egepaummn no npuHaanNexXHoCTu.

MakcumarnbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOM Npouenypbl He
OOJTKEeH npeBblwaTth 3-X pabounx gHen.



PeaynbTatoMm agMMHUCTPaTMBHOM Npouenypbl ABNAeTCs HanpaBreHue B
COOTBETCTBYHLUNIN apxuBHbIA opraH Poccuickon ®enepaumm obpalleHus 06
nctpeboBaHnn JOKYMEHTA.

Peructpauunsa B JenaptameHte MU Poccun oTBeTa Ha obGpalyeHne o6
ncTpeboBaHUM AOKYMeHTa

40.9. OcHoBaHMeEM AN Hayana gaHHoOM agMUHUCTPaTUBHOW npoueaypbl
asnsetcsa noctynneHve B denaptameHt MALL Poccun 13 apxmuBHOro opraHa
Poccunckon ®egepaumm otBeTa Ha obpallieHne 06 ncrpebosaHmnm
OOKYMeEHTA.

HormkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKYMeHTOB, PErMCTPUpPYyeT NOCTYNUBLLUNIN U3 apXMBHOIO OpraHa
OTBET U NepefaeT 3aperMcTpupoBaHHbIN OTBET JOIMKHOCTHOMY JnLy
HenaptameHta MU Poccun, oTBeTCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 00
ncTpeboBaHNM NINYHbBIX JOKYMEHTOB.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOM NpoLueaypbl He
OOJKEeH npeBblwaTth 3-x pabounx gHEN ¢ MOMEHTa NOCTYMNMeHns oTBeTa B
HenaptameHt ML Poccun.

Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npoueaypbl ABNAETCA nepenada
3aperncTpmpoBaHHOro oreeta AoJPKHOCTHOMY JnLY Ll,enapTameHTa ML
Poccun, OTBETCTBEHHOMY 3a UCIMOJIHEHNE 3alpoCoB 06 MCTpe6OBaHVII/I
OOKYMEHTOB.

NMoaroTtoBka oTBeTa Ha 3anpoc, HOCTynVIBLIJVIﬁ N3 KOHCYJIbCKOIo
yuypexgeHus

40.10. OcHoBaHueM ans Havana gaHHoM agMUHUCTPaTUBHOM npoueaypbl
ABNAETCH NoSlydeHne A0IMKHOCTHLIM nvuom [enaptamenta MAL Poccuu,
OTBETCTBEHHbIM 3@ UCMOSTHEHNE 3anpocoB 00 NCTpeboBaHUN NNYHbIX
AOKYMEHTOB, 3aperMcTpMpoBaHHOro OTBETa apXMBHOIO opraHa Poccmnmnckon
depepaunm Ha obpalleHme 06 nctpeboBaHMM NUYHOrO JOKYMEHTA.

HomkHocTHoe nuuyo enaptamenta MU Poccuun, oTBETCTBEHHOE 3a
NCrnonHeHmne 3anpocoB 06 NCTpeboBaHUM NNYHBLIX JOKYMEHTOB, FOTOBUT OTBET
Ha 3anpoc 06 ncTtpedboBaHUM NNYHOro AOKYMEHTA, NOCTYNUBLUUIA N3
KOHCYJTbCKOro YYpeXXaeHusl, n nepegaeT ero JOMKHOCTHOMY nnuy
HenaptameHta MWL Poccuun, oTBETCTBEHHOMY 3a perucrpaumio JOKYMEHTOB.

B cnyyae oTcyTcTBUA OTBETA U3 apXMBHOro opraHa Poccunckon ®egepauunm
Ha 3anpoc denaptameHta ML Poccun 06 nctpebosaHnm nuyHoro



AoKymeHTa bonee 4yem Ha 3 MecsiLa JOmMKHOCTHOe nuuo denaptameHta MU
Poccun, oTBeTCTBEHHOE 3a UCMNOHEHWE 3anpocoB 00 nctTpeboBaHMM NTINYHBIX
OOKYMEHTOB, rOTOBUT NMOBTOPHBIN 3anpoc 06 nctpebosaHnmn ANYHOro
OOKYMeHTa B COOTBETCTBYHOLLMN apXUBHbIM opraH Poccurckon denepaumn.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOW Npoueaypbl He
OO0JTKEeH npeBblwaTth 3-X pabounx gHEN ¢ MOMEHTa MNoslydeHust oTBeTa
apxmBHoro opraHa Poccuinckon deagepauymm nnm nctedeHmns 3-x MecsLeB C
MOMEHTa HanpasfeHus 3anpoca 0b nctpeboBaHMn INYHOIO AOKYMEHTA B
COOTBETCTBYHLUNIN apxuBHbIA opraH Poccuiickon ®epepaumm (B criyvae
OTCYTCTBUS OTBETA).

PesynbTaTtom agMnHUCTpaTUBHOW NpoLenypbl ABNAeTCA nepegada
NOAroTOBIIEHHOrO OTBETA Ha 3anpoc 06 nctpeboBaHUM NMNYHOrO JOKYMEHTA
pormkHocTHoMy nuuy enaptameHta MWL Poccun, oTBeTCTBEHHOMY 3a
perncTpaunio JOKYMeHTOB.

HanpaBneHue B KOHCYNbCKOe yupexaeHue oTBeTa Ha 3anpoc

40.11. OcHoBaHMeM N Havarna JaHHOW agMUHUCTPaTUBHOW npouenypsbl
SBNSAETCS nosiydeHme OosmKHOCTHbIM nuuom denaptameHta MAL Poccun,
OTBETCTBEHHbIM 3a peErmcTpaumio 4OKyMeHTOB, NOArOTOBIEHHOIO OTBETA Ha
3anpoc 06 nctpeboBaHnUM NUYHOro JOKYMEHTA.

[ormkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a
perncTpaumio JOKYMEHTOB, PErMCTPUPYET MNOMYyYEHHbIN OTBET Ha 3anpoc 06
nctpeboBaHMN NNYHOIO AOKYMEHTA N HanpaBnseT ero B KOHCYNbCKoe
yuypexaeHue, oTKyaa NocTynun 3anpoc, uninoMaTnyeckomn noyYTon B
COOTBETCTBUW C YTBEPXKAEHHBLIM rpadoMkoM. B coctaB oTBeTa Ha 3anpoc
BKNtOYaeTcs: UCTpeboBaHHbIM JOKYMEHT unm coobuieHmne ob oTCcyTCTBUN
3anpalumBaemMoro oKyMeHTa C yKkasaHneM NpUYmnHbl OTCYTCTBUS.

MakcrmManbHbIN CPOK BbINOSTHEHUS AAHHOW afMUHUCTPaTUBHOW npoueaypbl
He JOJMKEH NpeBblillaTh CpoKa OTNpaBKM o4yepeHOM aUnnoMaTnyeckom noYyThl
C MOMEHTA NoslyYeHns AOSMKHOCTHBIM nnuom denaptameHta MUL Poccuu,
OTBETCTBEHHbLIM 3a perucTpaumio JOKYMEHTOB, OTBeTa Ha 3anpoc o6
nctpeboBaHMn SINYHOIO AOKYMEHTA.

Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npoueaypbl ABNAeTCA HanpaBJiEHUE B
KOHCYJIbCKOE y4pexaeHne oTteeTa Ha 3arpoc 00 VICTpe6OBaHVIM JIN4HOI O
OOKYMEHTA.

PeI'VICTpaLWIFl oTBeTa Ha 3afnpocC B KOHCYJIbCKOM y4pexaeHuun



40.12. OcHoBaHueM ans Havyana AaHHoM agMUHUCTPaTUBHOM npoueaypbl
ABNAETCS NoNyvYeHne AOSHKHOCTHBIM NTULIOM KOHCYJTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbIM 3a perncTpaumio JOKYMEHTOB, OTBETa Ha 3anpoc 06
nctpeboBaHnn NNYHOIrO AOKyMeHTa, noctynuewero nd denaptameHta ML
Poccun.

[lormKkHOCTHOE Nnuo KOHCYJTbCKOIo yypexgeHund, oTBETCTBEHHOE 3a
permcTpaunio JOKYMEHTOB, PETMCTPUPYET I'IOJ'Iy‘-IeHHbIIZ OTBET Ha 3anpoc 06
VICTpe6OBaHl/II/1 JINHHOIo AOKyMeHTa U nepenaeT ero 40JHKHOCTHOMY JTNLY
KOHCYJIbCKOIo y4ypexageHmns, oTBeTCTBEHHOMY 3a UCMOJIHEHNE 3alnpoCcoB 06
VICTpe6OBaHl/IVI JINYHbIX JOKYMEHTOB.

MakcmarnbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW NpoLenypbl He
OOJDKEH NpeBbiwaTth 3-X paboymx gHEN ¢ MOMEHTa NofyYeHnst OTBETa Ha
3anpoc 06 nctpeboBaHUM NMUYHOrO JOKYMEHTA, NOCTYNUBLLErO U3
HenaptameHta ML Poccun.

PesynbTatomM agMMHUCTPaATMBHOW Npoueaypbl sBAdeTca nepegada
3aperncTpupoBaHHOro OTBeTa Ha 3anpoc 06 nctpeboBaHUN FINYHOTO
OOKYMEHTa OOMKHOCTHOMY JMLYY KOHCYJIbCKOrO YYpeXXaeHusi, OTBETCTBEHHOMY
3a McnosiHeHme 3anpocoB 06 NcTpeboBaHNN NNYHBLIX JOKYMEHTOB.

WHdopmupoBaHue 3asiBUTensa o6 NCnonHeHUu sanpoca

40.13. OcHoBaHuMeM ans Havyana gaHHoM agMUHUCTPaTUBHOW Npoueaypbl
ABNSAETCS NONyYeHNe AOSHKHOCTHBIM NULIOM KOHCYJSTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbIM 3@ UCMOSTHEHNE 3anpocoB 00 NCTpeboBaHUN NNYHbIX
OOKYMEHTOB, 3aperncTpmpoBaHHOro oTBeTa Ha 3anpoc 06 nctpeboBaHnm
NUYHOro AoKyMeHTa, noctynueLuero n3 denaptameHta MU Poccun.

[OSMKHOCTHOE NNLO KOHCYIBbCKOrO yYpeXaeHns, oTBETCTBEHHOE 3a
NcnonHeHme 3anpocoB 06 NCTpeboBaHNM NMNYHBLIX JOKYMEHTOB, HA OCHOBaHNK
MNOSNTy4YEHHbIX JOKYMEHTOB MHOPMUPYET 3asBUTENS No TenedoHy 06
NCnonHeHnn 3anpoca 06 nctpeboBaHUM NMMYHOrO JOKYMEHTA C TEPPUTOPUN
Poccunckon ®epepaumn.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl He
OOJTKEH npeBblwaTth 3-X pabounx gHen ¢ MOMeHTa NosydeHUst AOSHKHOCTHBLIM
NNLLOM KOHCYNbCKOro yuYpexaeHuns, OoTBETCTBEHHbBIM 3@ UCMOSNTHEHME 3aMpoCOoB
00 ncrtpeboBaHnn NNYHbBIX JOKYMEHTOB, 3aperMcTpMpoOBaHHOro oTBeTa Ha
3anpoc 06 nctpeboBaHnUM NMUYHOro JOKYMEHTA, NOCTYNMBLLENO U3
HenaptameHta ML, Poccun.



PesynbTtatomM agMMHUCTPATMBHOW NpoLenypbl ABASeTC MHPOpMUpoBaHmue
3assuTtens 06 ncnonHeHuu 3anpoca ob nctpeboBaHUM NTNYHOTO JOKYMEHTaA C
Tepputopun Poccuinckon degepaunu.

MNMepenaya 3asBUTENO UCTPEOOBAHHOIO JOKYMEHTA UK coobLweHusa o6
OTCYTCTBMM 3anpalinBaeMoro gOKyMeHTa

40.14. OcHoBaHMeM Ans Havyana gaHHoM agMUHUCTPaTUBHOW Npoueaypbl
sABNseTcs MHoOpMMPOBaHUE 3aaBUTENS 00 ncnonHeHun 3anpoca o6
nctpeboBaHnn NNYHOIO AOKYyMeHTa ¢ Tepputopun Poccunckon degepaumm.

[ OMKHOCTHOE NNLIO KOHCYIBbCKOIo YYpeXaeHUsi, OTBETCTBEHHOE 3a
MCMonHeHne 3anpocoB 06 cTpeboBaHUM NMUYHBIX AOKYMEHTOB, coobLlaeT
3asiBUTENIO B YCTHOW UK NUCbMEHHOW dhopMe (Mo TpeGoBaHmMIo 3asiBUTENS) O
MOCTYNIIEHNN B KOHCYNbCKOE yUYpexaeHne NcTpeboBaHHOro AOKYyMEHTa Ui o
ero OTCyTCTBUMW.

MakcrmManbHbIN CPOK BbINOSTHEHUS AA@HHOM agMUHUCTPATUBHOW npoueaypbl
He OOSMKEH npeBbiwaTh 3-X paboymx gHen.

[Mpu Nn4HON siBKE 3asABUTENS AOSMKHOCTHOE NULIO KOHCYMbCKOro y4pexaeHus,
OTBETCTBEHHOE 3a UCMNOSIHEHME 3anpocoB 006 ncTpeboBaHUN NTINYHBIX
OOKYMEHTOB, NepenaeT 3asaBUTEN0 UCTPEOOBAHHbLIN OJOKYMEHT.

MakcmanbHbIn CpPOK BbINOJIHEHUA AaHHOM a,D,MMHMCTpaTMBHOVI npoueaypbl
HE OOJKEH npeBbllUaTb 20 MUHYT C MOMEHTAa ABKN 3aABUTESIA.

Ecnn 3asButernb He MMeeT BO3MOXHOCTU ABUTLCHA B KOHCYIbCKOE
yupexgeHue, JOIMKHOCTHOE NULLO KOHCYIbCKOro yyYpexaeHusi, OoTBEeTCTBEHHOEe
3a 1ucnosiHeHue 3anpocoB 06 NCTpeboBaHUN JINYHBLIX JOKYMEHTOB, TOTOBUT
OTBET 3aABUTEN0 06 NCMONHEHNN 3anpoca 1 npunaraeT K Hemy
nctTpeboBaHHbIN JOKYMEHT. B cnyyae oTCcyTCTBUA UCTpebyeMoro AoKyMeHTa
OTBET JOIMKEH coaepaTb MHopMaLmio 06 OTCyTCTBUM 3anpalinBaemoro
OOKYMeHTa C yKa3aHWeM MPUYnHbI OTCYTCTBUA. [1oaroToBneHHbIn OTBET
nepegaeTcd OOMKHOCTHOMY JIULYY KOHCYJTbCKOrO YYpeXXaeHus,
OTBETCTBEHHOMY 3a perncrpaumo JOKYMEHTOB.

MakcumanbHbIi CPOK BbINOMHEHUS JaHHOW aaMUHUCTPaTUBHOW NpoLeaypsl
He JorKeH npesbiWwaTtb 5 pabounx aHen.

Pe3yﬂbTaTOM aﬂ,MMHMCTpaTMBHOVI npoueaypbl ABIAETCA:



1) nepepaya 3aasuTento UCTpebOBaHHOIO JOKYMeHTa unm coobuieHne ob
OTCYTCTBMM UCTPeBbyeMoro JOKYMeEHTa - B Clyyae ero siBKM B KOHCYJIbCKOe

yuYpexneHue;

2) nepegava AOMKHOCTHOMY NULY KOHCYNbCKOTO yYpeXaeHus,
OTBETCTBEHHOMY 3a pPerucTpaumio JOKYMEHTOB, MOArOTOBIIEHHOIO OTBETA
3asABMTENO 06 UCNONHEHNM 3anpoca - B Crlyvae HEBO3MOXXHOCTU SIBKM
3as8BUTENS B KOHCYIbCKOE YYpeXaeHme.

HanpaBneHMe 3adBUTESII0 OTBEeTa Ha 3anpocC

40.15. OcHoBaHuMeM ans Havyana gaHHoM agMUHUCTPaTUBHOM npoueaypbl
ABNSAETCS NONyvYeHne AOSMKHOCTHBIM NULIOM KOHCYJSTbCKOrO YYpeXXaeHus,
OTBETCTBEHHbLIM 3a perncTpaumio JOKYMEHTOB, NOAroTOBIEHHOIO OTBETA
3aaBuTento ob ncnosiHeHMn 3anpoca.

[LOmKHOCTHOE N0 KOHCYIbCKOrO YYpeXaeHusi, oTBeTCTBEHHOE 3a
PEerucTpaumio JOKYMEHTOB, PErMcTpupyeT U HanpaBnsieT NOYTOBbLIM
OTNpaBleHNeM Ha agpec 3asiBUTens oTBeT 06 MCnonHeHUn 3anpoca.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOM NpoLueaypbl He
OOJTKEH npeBblwaTh 2-X pabounx gHEeN ¢ MOMeHTa NosTydeHUst AOSHKHOCTHBIM
NINLLOM KOHCYINbCKOrO YYpeXxXaeHusl, OTBETCTBEHHbBIM 3a perucTpaumnio
OOKYMEHTOB, NOArOTOBIEHHOIO OTBETA 3asBUTENIO.

PesynbTatoM agMMHUCTPaATMBHOW NpoLeaypbl SBAFeTCA HanpasreHne
3asBuTento otBeTa 06 ncnonHeHun 3anpoca ob nctpeboBaHMN INYHOTO
OOKyMeHTa ¢ Tepputopun Poccumrckon degepauum.

MpepocTtaBneHue fenaptameHtom MuHiocTta Poccum,
TeppuTopuanbHbiMu opraHamu MuHrocta Poccuu, opranamu 3AIC
rocyaapcTBeHHOM yCIlyru no uctpeboBaHUIO NMNYHbIX AOKYMEHTOB C
TEeppPUTOPUN NHOCTPAHHbIX rOCyAapcTB

41. NpepnocTtasneHue JenaptameHTom MuHiocta Poccun,
TeppuTopuanbHbiMn opraHamn MuHiocta Poccnn, opranamn 3AIC
rocygapCTBEHHOW YCIyrn no nctpeboBaHUIo NNYHbBIX JOKYMEHTOB C
TEPPUTOPUN MHOCTPAHHBLIX FOCYAApCTB BKIOYaeT B cebsa cnegyroLme
afMUHUCTpATUBHbIE Npoueaypb!:

1) pernctpauus 3anpoca B [JenaptameHTe MuHiocta Poccuum,
TepputopuanbHom opraHe MuHtocta Poccun, oprane 3AIC;

2) NnpoBepKa JOKYMEHTOB;



3) dhopmupoBaHNE 1 HanpasreHne MeXBeLOMCTBEHHOIO 351eKTPOHHOIO
3anpoca o0 NoATBEPXKAEHUM ynnaTbl roCy4apCTBEHHOM MOLUSIVHbI;

4) noaroToBka oTKasa B NpMeMe AOKYMEHTOB, OTkasa B NpeaoCTaBreHnm
rocygapCcTBEHHOM YCNyrn unu 3anpoca 06 nctpeboBaHMmM IMYHOrO AOKYMEHTA
N3 KOMNETEHTHOIO opraHa MHOCTPAHHOIO rocyAapcTBa;

5) HanpaelieHne OTKa3a B npnemMme JoOKyMeHTOB UJTN OTKa3a B
npenocrtasrieHN FOCWJ,apCTBeHHOIZ yCcnyrmn ninnm 3anpoca 06 MCTpe6OBaHMI/I
JINYHOIo AOKyMEeHTa U3 KOMNETEHTHOIo opraHa MHOCTPaHHOIoO rocyaapcrBea,

6) permctpauus oTBeTa KOMMNETEHTHOrO OpraHa MHOCTPaHHOro rocyaapcTea
Ha obpalyeHne 06 nctpeboBaHMN JOKYMEHTA;

7) nogrotoska oTBeTa Ha 3arnpoc 06 UcTpeboBaHMUM NMINYHOTO LOKYMEHTA;
8) HanpaBneHue 3asaBUTENIO OTBETA Ha 3anpoc.

Bnok-cxema N 3 npegoctaBneHusa JenaptameHtom MuHiocta Poccun,
TeppuTopuanbHbiMu opraHamu MuHrocta Poccuu, opranamu 3AIC
rocyaapCcTBeHHOM YCIlyrun no UCTpeboBaHUIO NNYHbLIX AOKYMEHTOB C
TeppPUTOPUN NHOCTPAHHbIX rocyaapcTB npuBeaeHa B npunoxeHnu N 8 k
AQMUHNCTPAaTUBHOMY perfiaMeHTy.

Peructpauus 3anpoca B flenaptameHTe MuHiocTta Poccuu,
TepputopuanbHom opraHe MuHiocta Poccun, opraHe 3AlrC

41.1. OcHoBaHMEM NS Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNAETCH NOCTYynneHne OJOKYMEHTOB, yKa3aHHbIX B NyHKTe 16 nnn 17
AOMUHUCTPATUBHOIO perramMmeHTa, B lenaptameHT MuHtocta Poccum no
noyTe UNn ¢ nNU4YHoro npuema B MuHiocte Poccun, a B TepputopuanbHbii
opraH MuHtocta Poccumn, opran 3AIC - HanpaBneHHbIX 3aaBUTENEM
NOYTOBbLIM OTNPAaBNEHNEM UMK NPeaCcTaBIEHHbIX NPU JIMYHOM ObBpaLLeHnn.

HomkHocTHoe nuuo [enaptameHTta MuHiocta Poccun, TepputopurarnbHOro
opraHa MuHiocta Poccun, opraHa 3AlI'C, oTBETCTBEHHOE 3a perucrpaumio
OOKYMEHTOB, PEerMcTpmpyeT noctynueLline (npeacrtaBfieHHble) OOKYMEHTHI.

MakcumanbHbIM CPOK BbINOSIHEHUS agMUHUCTPATMBHOM NpoLueaypbl He
OOJTKEeH npeBblwaTth 3-X pabounx gHEN C MOMEHTa NOCTYMNSIEHNS
(npencraBneHuns) ookymeHToB B [lenaptameHT MuHiocta Poccun,
TeppuTopuanbHbii opraH Muniocta Poccuu, opraH 3AIC.

Pe3yJ'IbTaTOM a,EI,MVIHVICTpaTVIBHOVI npoueaypbl ABNAETCA nepenada
3aperncTpmpoBaHHOro KoMnsiekta A4oOKyMeHToB AOJTXKHOCTHOMY Ly



HenaptameHTa MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccun, opraHa 3AIC, oTBeTCTBEHHOMY 3a UCMOJSIHEHME 3anpocoB 00
NncTpeboBaHMN NINYHBIX JOKYMEHTOB.

NMpoBepka AOKYMEHTOB

41.2. OcHOBaHMEM 449 Ha4varna gaHHOM adMUHUCTPaTUBHOW npoueaypsbl
ABNSAETCH NONyYeHne A0SMKHOCTHBLIM NuuoM [lenaptameHTa MuHiocTa
Poccun, TepputopuansHoro opraHa MuHtocta Poccuun, opraHa 3AIC,
OTBETCTBEHHbLIM 3a UCMOSIHEHME 3anpocoB 06 NCTpeboBaHUM NINYHbBIX
OOKYMEHTOB, 3aperncTpmpoBaHHOro KOMNneKkTa 4OKYMEHTOB.

HomkHocTHoe nuuo [enaptameHTta MuHiocta Poccumn, TepputoprarnbHOro
opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHOE 3a UCMOSTHEHUE
3anpocoB 06 ncTpeboBaHUM NUYHBLIX JOKYMEHTOB, NPOBEPAET NOMyYEeHHbIN
KOMIMMEKT JOKYMEHTOB Ha HanvyMe OCHOBaHUM N4 0TKasa B rnpueme
OOKYMEHTOB M OTKa3a B NpeaoCTaBfieHUn rocyapCTBEHHOW YCnyru,
yKaszaHHbIX B nyHKkTax 20 n 21 AOMUHUCTPATUBHOIO perramMeHTa
COOTBETCTBEHHO.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOM Npoueaypbl He
AormkeH npesbliwaTtb 30 MUHYT C MOMeEHTa Havara nNnpoBEePKU KOMMeKTa
OOKYMEHTOB.

Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npoueaypbl ABNAeTCAd yCTaHOBJIEHUE
Hann4ymMsa OCHOBaHWUM Or1s OTKasa B npunemMme OOKyMEeHTOB, OTKa3a B
npeanocrtasrieHN FOCyJJ,apCTBeHHOVI yCnyrn ninnm oTCyTCTBUA TakmnX OCHOBaHUMN.

q)OpMVIpOBaHVIe n HanpaBJfieHne MexBegomMCTBeHHOro 3J1IeKTPOHHOIro
3anpoca o noaTBepxAaeHUu ynnartbl rocynapCTBeHHoﬁ MOLWJINHbI

41.3. OcHoBaHWeM ONnsa Hayana AaHHOM agMUHUCTPaTUBHOW npoueaypbl
angaeTcs otcyTcTBme B noctynmeLumx nocre 01.01.2013 ot 3aasutens
OOKYMeHTax KBUTaHuuu 06 ynnarte rocyaapCTBEHHOM MOLUNMHBI 3a
nctpeboBaHne gokymeHTa. [JormkHocTHOe nuuo enaptameHta MuHiocta
Poccuu, TepputopmnansHoro opraHa MuHtocta Poccumn, oprana 3AIC,
OTBETCTBEHHOE 3a UCMNOSIHEHME 3anpocoB 006 NcTpeboBaHUN NINYHBIX
OOKYMEHTOB, rOTOBUT 3anpoc O NOATBEPXAEHMN ynnaTbl rOCyaapCTBEHHOM
MNOLUNMHBI 3a UCTpeboBaHWE NMUYHOro AOKYMEHTA U NepenaeT ero
AOIMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccnn, TepputopmarnbHoro
opraHa MuHiocta Poccun, opraHa 3AlI'C, oTBETCTBEHHOMY 3a
MeXBeLOMCTBEHHOE B3anmogencteme. B 3anpoce ykasbiBaeTcst €guHbIN



naeHTMdUKaTop PU3NYecKoro nuua 1 nepnoa BpeMeHu, 3a KOTopbIii
TpebyeTcs NonyyYnTb CBEAEHNS.

MakcrmanbHbIN CPOK BbINOSHEHUST AAHHOrO aAMUHUCTPATUBHOIO AENCTBUS
cocTaBnsieT oAuH pabounn aeHb.

HomkHocTHoe nuuyo [enaptameHTta MuHiocta Poccun, TepputopurarnbHOro
opraHa MuHtocta Poccun, opraHa 3AlIC, oTBETCTBEHHOE 3a
MeXBeJOMCTBEHHOE B3aMOAENCTBME:

- (bOle/IpyeT C ncnoJsib3oBaHNEM nporpaMmMHO-TEXHNHYECKUX CPpeCTB 3alpocC
O noJty4yeHunun cBefeHun ob ynnaTte rocy,uapCTBeHHoM NnoLwJinHbI, B KOTOPOM
oTpaxKaeTcd nepmnon BpemMmeHu, 3a KOTOprVI Tpe6yeTCFI noNty4ynTb CBeOEHUA,

- HanpaBngeT cOpPMUPOBaHHbLIN 3anpoc B PegepanbHOe Ka3HA4YeENCTBO MO
kaHanam CMO3B.

MakcumManbHbIM CPOK BbINOSHEHNS AAHHOIO agMUHUCTPATUBHOIO OENCTBUSA
cocTtaBngeT oguH pabouunin oeHb C MOMEHTa Nepeaaym 3anpoca o
NoaATBEePXAEHUM ynnaTbl roCy4apCTBEHHOM NOLMNHBI JOMKHOCTHOMY NNLy
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccuu, oprana 3AI'C, oTBETCTBEHHOMY 3a MEXBELOMCTBEHHOE
B3anMOOEeNCTBME.

HomkHocTHoe nuuo enaptameHTta MuHiocta Poccumn, TepputopuranbHOro
opraHa MuHiocta Poccun, opraHa 3AlIC, oTBETCTBEHHOE 3a
MEXBEeAOMCTBEHHOE B3aUMOAENCTBME, NPOBEPSIET C NOMOLLbI NPOrPaMMHO-
TEXHUYECKNX CPeaCTB Hanuumne noareepxaeHns degepansbHbiM
Ka3Ha4yencTBOM (pakTa ynsnaTtbl rocy4apCTBEHHOW MOLUMNHBLI 3a nctpebosaHme
OOKyMeHTa, noctynueLuero no kaHanam CM3B, n coobuaeT pesynbTaT
NpoBepKn A0IMKHOCTHOMY nuuy denaptameHta MuHiocta Poccun,
TeppuTopuarnbHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBeTCTBEHHOMY
3a nctpeboBaHme NNYHbIX OOKYMEHTOB.

MakcrmManbHbIN CPOK BbINOSTHEHUS AAHHOrO afMUHUCTPATUBHOIO AENCTBUSA
cocTaBnseT 1 paboynin oeHb C MOMeHTa nocTynrieHns n3s egepanbHOro
KasHayencTBa ceBefleHnn o6 ynnaTte rocyaapCcTBEHHOM MOLUSNHBI.

PesynbTatoM agMMHUCTPaATMBHOW NpoLueaypbl ABAdeTca NoATBEPKAEHNE UNK
OTCYTCTBME cBeaAeHUN 06 ynnaTte rocygapCTBEHHOW MOLUMNHBLI U Nepeaada
3TOM MHopMaLnn JormKHOCTHOMY nvuy [lenaptameHta MuHiocTa Poccun,
TeppuTopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBeTCTBEHHOMY
3a UCMonHeHne 3anpocoB 06 NCcTpeboBaHNM NINYHBLIX JOKYMEHTOB.



NMoarotoBKa oTka3a B npMeMe AOKYMEHTOB, OTKa3a B npeaocTaBlieHun
rocyaapcTtBeHHOM yCcryru unm sanpoca o6 nctpe6oBaHmMm IMYHOrO
AOKYMEHTa U3 KOMMEeTEeHTHOro opraHa MHOCTPaHHOro rocyaapcrea

41.4. OcHOBaHMEM 449 Ha4varna gaHHOM adMUHUCTPaTUBHOW npoueaypsbl
SIBNSETCS YCTAaHOBNEHNE HANMM4ns OCHOBaHUM NS OTKa3a B npueme
OOKYMEHTOB, OTKa3a B NpeoCTaBfeHNM rocygapCTBEHHON yCnyrn unm
OTCYTCTBUS TaKNX OCHOBAHWNA.

B cnyyae Hannumna ocHoBaHMM N4 oTKa3a B NpuemMe JOKYMEHTOB UK OTKasa
B NpefoCTaBfeHnn rocygapCTBEHHOW YCyrn OMKHOCTHOE Lo
HenaptameHTa MuHiocTta Poccuu, TepputopmnansHoro opraHa MuHiocta
Poccun, opraHa 3AIC, oTBeTCTBEHHOE 3a UCMOSIHEHME 3anpocoB 06
nctpeboBaHNn NNYHbBIX JOKYMEHTOB:

1) B cny4ae npeacTtaBneHnst AOKYMEHTOB 3asiBUTENEM NpU NIMYHOM
obpalLeHuK, coobLlaeT 3asBUTENO BO BpeMsi Npuema ob oTkase B npueme
[OKYMEHTOB 1nn o6 oTkase B NpeaocTaBreHnn rocyapCTBEHHON ycnyrn, a
TakXke Mo ero TpedoBaHN0 FOTOBUT NMUCbMEHHbIA 0TKa3 B NpMeMe AOKYMEHTOB
UM MUCbMEHHbIV OTKa3 B NPeAoCTaBleHNM rocy4apCTBEHHON YCyrn Ha UMS
3asABUTENS.

MakcumanbHbIi CPOK MOArOTOBKM NMUCBMEHHOIO OTKasa B NpuemMe JOKYMEHTOB
He JormkeH npesblwaTth 15 pabounx gHen;

2) B Clty4dae nocTtyryieHnda JoKyMeHTOB, HarnpaBJIEHHbIX 3aABUTENEM
NnOYTOBbLIM OTIMpasJiEHNEM, TOTOBUT NMUCbMEHHLIN OTKa3 B npuemMe JOKyMeHTOB
NN MMCbMEHHbIW OTKa3 B npeanocrtasyieHN FOCy,D,apCTBeHHOVI yCcnyrn Ha nM4
3adaBUTEnNA.

MakcrmanbHbIN CPOK NOArOTOBKU MMCbMEHHOro OTKasa B NpuemMe JOKYMEHTOB
He O0SKeH npeBblwaTb 15 pabounx gHewn.

B cnyyae oTCcyTCTBMSI OCHOBaHUM ANs OTKa3a B NpuemMe JOKYMEHTOB Un
OoTKa3a B npefoCTaBfieHUM rocygapCTBEHHOW YCIyrn, JOMKHOCTHOE L0
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccuu, opraHa 3AI'C, OTBETCTBEHHOE 3a MUCMNOSTHEHME 3anpocoB 00
NncTpeboBaHNN SINYHBLIX JOKYMEHTOB, TOTOBUT NMUCbMEHHbIN 3anpoc
(npynoxexne N 9 Kk AQMUHUCTPATUBHOMY perfiameHTy) ob nctpebosaHum
NNYHOrO JOKYMEHTA U3 KOMMNETEHTHOro opraHa MHOCTPaHHOro rocyaapcTea u
yBeJOMIIeHNe O HarnpasfeHun 3anpoca ob ncTpeboBaHUM JOKYMEHTa.

MakcumarnbHbIN CPOK MOArOTOBKM MMCbMEHHOIO 3anpoca He JOKeH
npesbiwaTb 15 pabounx gHen.



PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
AOIMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuarnibHoro
opraHa MuHiocta Poccun, opraHa 3AlIC, oTBETCTBEHHOMY 3a pernctpaumio
OOKYMEHTOB, MMCbMEHHOIO 0TKa3a B NpuemMe LOKYMEHTOB UM MUCbMEHHOIo
OTKa3sa B NpeaoCcTaBfieHUn rocyaapCTBEHHOM YCNYyrn Unm NUMCbMEHHOTO
3anpoca o6 ncTpeboBaHWUM NIMYHOIO SJOKYMEHTa N3 KOMNETEHTHOro opraHa
MHOCTPaHHOIo rocygapcTea 1 yBeJOMMAEHNA 0 HanpasrieHnn 3anpoca 06
nctpeboBaHnn JOKYMEHTA.

HanpasneHue oTkasa B npueme AOKYMEHTOB UM OTKasa B
npenocTaBrieHMn rocyaapcTBEHHOW ycnyru unu sanpoca o6
NCTpe6oBaHUM IMYHOTO [OKYMEHTa U3 KOMMNEeTEeHTHOro opraHa
WHOCTpaHHOro rocyaapcrea

41.5. OcHoBaHWeM ONsa Hayana 4aHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNSETCA NonyYyeHne JOMKHOCTHBIM nvuom [enaptameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
OTBETCTBEHHbIM 3@ PErMCTPaLNO JOKYMEHTOB, MMCbMEHHOIO OTKa3a B
npueme OOKYMEHTOB UMK MMCbMEHHOrO OTKasa B NpeaoCTaBeHnm
rocygapCTBEHHOW YCnyrn unm nMCbMeHHOro 3anpoca o6 nctpebosaHum
NNYHOro AOKYMEHTA U3 KOMMNETEHTHOIO OpraHa MHOCTPAHHOro rocygapcTea u
yBeJOMIIEHNS O HanpaBfeHnn 3anpoca 06 nctpeboBaHNN JOKYMEHTA.

[ormkHocTHoe nuuo JenaptameHTa MuHiocta Poccuun, TepputopuanbHOro
opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHOE 3a perucTpaumio
OOKYMEHTOB, PerMcTpupyeT 1 HanpasngerT:

1) NMMCbMEHHbIN OTKa3 B NpuemMe LOKYMEHTOB UM MUCbMEHHbIN OTKa3 B
NpeLoCcTaBfeHnn rocygapCTBEHHOW YCNyrn, a Takke yBegoMIieHne o
HanpasneHuu 3anpoca ob nctpeboBaHN INYHOTO JOKYMEHTa B
KOMMETEHTHbIA OpraH MHOCTPaHHOro rocygapcTea No NoYTOBOMY afpecy
3agaBuTens;

2) NCbMEHHbIN 3anpoc 06 nctpeboBaHnN TIMYHOrO AOKYMEHTA C
NpUNoXeHneM: 3asiBreHns ob ncTpeboBaHUM JOKYMEHTOB U3-3a rpaHuLbl
(Npw obpaleHnn rpaxkgaH) nnu obpalleHns opraHoB ONeKn u
noneynMTenbCcTBa, BOCNUTATENbHbBIX U APYrMX OpraHnM3aumnin, B KOTOPbIX
HaxoadaTcsa OeTu, ocTaBlunecs 6e3 nonevyeHnsa pogutenen, unu opyrnx
KOMMETEHTHbIX OPraHoOB B COOTBETCTBYHOLLMIA KOMMNETEHTHLIN OpraH
MHOCTPaHHOro rocygapcTea. 3anpoc HanpasnseTtcs: [lenaptameHToM
MuHtocta Poccum - B MMHUCTEPCTBO HOCTULIMW MHOCTPAHHOIO rocy4apCTBa;
TeppuTopmanbHbiM opraHoM MuHiocTa Poccun - B TepputopuanbHbI opraH



MHOCTPaHHOro rocygapcrea unu B lenaptameHT MuHiocta Poccum ans
nocnegyrowiero HarnpasneHms B MMHUCTEPCTBO HOCTULMM MHOCTPAHHOIO
rocygapctea; opraHom 3AIC - B opraHbl perucrpaumm akToB rpaxkaaHCcKoro
COCTOSAHUA MHOCTPAHHOIo rocyapcTBa, HageneHHble NpaBoM
HenocpenCcTBEHHOIO CHOLEHUS B COOTBETCTBUM C MEXAYHAPOL4HbIMU
[OoroBopamMu, Unu B TepputopuasbHble opraHbl MuHiocta Poccun.

MakcumanbHbI CPOK permcTpaumm JOKYMEHTOB M Nepeaadn Ux Ha oTrnpaBKy
He JoMmKeH npesbiwaTth 3-X pabounx gHeun.

PesynbTatomM agMMHUCTPATMBHOM NpoLeaypbl ABNAeTCs nepegada Ha
OTNpPaBKy NMMCbMEHHOro OTKa3a B NpMemMe AOKYMEHTOB U NMUCbMEHHOTO
OoTKa3a B NpefoCTaBfieHMM FOCYy4apCTBEHHOW YCINYrn UM MUCbMEHHOIO
3anpoca 06 ncrtpeboBaHMM NIMYHOIO JOKYMEHTA U3 KOMMETEHTHOro opraHa
MHOCTPaHHOIo rocygapcTea 1 yBeAOMIEHNS 3aABUTESSI O HanpaBiieHnn
3anpoca 06 ncrtpeboBaHUn JOKYMEHTA.

Pernctpaums orBeta KOMNETEHTHOrO opraHa MHOCTPaHHOro
rocyaapctBa Ha obpalleHmne 06 nctpedboBaHUM JOKYMEHTa

41.6. OcHOBaHMEM g9 Ha4varna gaHHOM adMUHUCTPaTUBHOW npoueaypsbl
SABNSAETCH NOCTYNSIEHNE U3 KOMMETEHTHOrO opraHa MHOCTPaHHOIO
rocygapctea oTBeTa Ha obpalleHne 06 nctpeboBaHuUm OKYMEHTA.

[ormkHocTHoe nuuo JenaptameHTa MuHiocta Poccumn, TepputopuanbHOro
opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHOE 3a perucTpaumio
OOKYMEHTOB, perucTpmpyeT NoCTynNUBLLMIA N3 KOMNETEHTHOrO opraHa oTBeT U
nepegaeT 3aperncTpupoBaHHbIN OTBET AOMMKHOCTHOMY Nuuy [enaptameHTa
MwuHiocTta Poccun, TepputopuanbHoro opraHa MuHiocta Poccuu, opraHa
3AI'C, oTBeTCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 06 NCTpeboBaHUM NNYHbIX
OOKYMEHTOB.

MakcumanbHbIM CPOK BbINOSTHEHUS agMUHUCTPATMBHOM Npoueaypbl He
OOSDKEeH NpeBbiwaTth 3-X paboynx gHen ¢ MOMeHTa NOCTYNMEeHUs oTBeTa B
HenaptameHT MuHiocta Poccun, TepputopuansHein oprad MuHiocta Poccun,
opraH 3AIC.

PesynbTatoM agMMHUCTPaATMBHOW NpoLueaypbl SBAdeTca nepegada
3aperncTpupoBaHHOro oTBeTa AOMKHOCTHOMY nnuy [enapTtameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
OTBETCTBEHHOMY 3a MUCMNOSIHEHME 3anpocoB 06 ncTpeboBaHNN 4OKYMEHTOB.

MNogroTtoBka oTBETA Ha 3anpoc 06 VICTpe6OBaHVIVI JINHHOIO AOKYMEHTa



41.7. OcHoBaHWEM AN Hayana 4aHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNSIETCA NonyYyeHne JOMKHOCTHBIM nvuom [enaptameHTta MuHiocTa
Poccuu, TepputopmnansHoro opraHa MuHtocta Poccumn, oprana 3AIC,
OTBETCTBEHHbIM 3a UCMONIHEHME 3anpocoB 06 NCTpeboBaHUM NNYHbIX
AOKYMEHTOB, 3aperMcTpMpoBaHHOro OTBETa KOMMETEHTHOro opraHa
MHOCTPaHHOIo rocyaapcTea Ha obpalleHne 06 nctpeboBaHnn FIMYHOIO
OOKYMEHTA.

HormkHocTHoe nuuo JenaptameHTa MuHiocta Poccumn, TepputopuanbHOro
opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHOE 3a UCMOSTHEHUE
3anpocoB 06 ncTpeboBaHUM NUYHbLIX JOKYMEHTOB, HA OCHOBAHWUM MOSYYEHHbIX
OOKYMEHTOB rOTOBUT OTBET 3asiBUTEN0 06 MCnonHeHuu 3anpoca. B cnyyae
NOCTYNIeHna nctpedbyemoro JOKyMeHTa K OTBETY npunaraeTcs
ncTpeboBaHHbIN JOKYMEHT. B cnyyae oTCcyTCTBUA UCTpeDbyeMoro AoKyMeHTa
OTBET JOIMKEH coaepaTb MHopMaLmio 06 OTCyTCTBUM 3anpalinBaemoro
OOKYMeHTa C yKa3aHMeM MPUYnHbI OTCYTCTBUA. [1oaroToBneHHbIn OTBET
nepegaeTcs AOMKHOCTHOMY nunuy denaptameHta MuHiocta Poccuu,
TeppuTopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTtBeTCTBEHHOMY
3a permcrTpaumio JOKyMEHTOB.

MakcnmarnbHbI CPOK BbINOSTHEHMS aAMUHUCTPATUBHOW NpoLenypbl He
AOIMKeH npeBbiwaTh 15 paboymx gHen ¢ MOMEHTa NONyYEeHUS JOIMHKHOCTHBIM
nvuom fenaptameHta MuHiocTa Poccun, TepputopransHOro opraHa
MuHiocta Poccun, opraHa 3AI'C, oTBETCTBEHHbLIM 3a UCMOSTHEHWE 3anpoCoB
06 nctpeboBaHMM NNYHBLIX AOKYMEHTOB, 3aperMcTpmMpoBaHHOro OTBeTa Ha
3anpoc 06 nctpeboBaHUM NMUYHOrO JOKYMEHTA, NOCTYNUBLLErO U3
KOMMNETEHTHOro opraHa MHOCTPAHHOIo rocygapcTea.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLenypbl SBndeTca nepegada
OOIMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopuarnbHoro
opraHa MuHiocta Poccun, opraHa 3AlIC, oTBETCTBEHHOMY 3a perncrtpaumto
OOKYMEHTOB, NOArOTOBMEHHOrO OTBETa 3asBuTento 06 MCNONHEeHMM 3anpoca.

HanpaBneHMe 3asdBUTESII0 OTBEeTa Ha 3anpocC

41.8. OcHoBaHMeEM ONs Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNASAETCH NONyYeHne AOMMKHOCTHBIM NuuoM [lenaptameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
OTBETCTBEHHbLIM 3a perncTpaumio JOKYMEHTOB, NOAroTOBIEHHOIO OTBETA
3agaBuTento ob ncnofHeHMn 3anpoca.

HomkHocTHoe nuuyo [enaptameHTta MuHiocta Poccun, TepputopurarnbHOro
opraHa MuHiocta Poccun, opraHa 3AIC, 0OTBETCTBEHHOE 3a perucrpaumio



OOKYMEHTOB, PErMcTpupyeT 1 HanpasnseT NoYTOBbIM OTMpaBfeHneM Ha
agpec 3aasutena nmbo nepefaeT 3asgBUTENIO MO, POCMUCH B NOSyYeHUU
oTBeT 06 ncnonHeHun 3anpoca. Ecnn otBeT 06 NCNOMHEHUM KacaeTcs
3anpoca JOKyMeHTa O perncrtpaumm akta rpaXgaHckoro COCTOSHUA, TO
AOMMKHOCTHOoe nuuo [enaptameHta MuHtocta Poccum n TepputopmarnbHOro
opraHa MuHiocta Poccun, oTBETCTBEHHOE 3a perncTpaumo JOKYMEHTOB,
HanpasngeT oTBeT 06 ncnonHeHun 3anpoca B opraH 3AIC, ykasaHHbI B
3asiBneHum o6 nctpeboBaHMm JOKYMEHTa 3asiBUTENS, C OAHOBPEMEHHbLIM
yBeOMIIEHNEM NOCIeaHEro.

MakcmManbHbIN CPOK BbINOMHEHUS aMUHUCTPATUBHOW nNpoueaypbl He
OOJTKEeH npeBblwaTth 3-X paboynx gHen ¢ MOMeHTa NosTydeHUst AOSHKHOCTHBLIM
nuuom [lenaptameHta MuHiocta Poccum, TeppmutopmanbHOro opraHa
MwuHiocTta Poccun, opraHa 3AlIC, 0oTBETCTBEHHOIO 3a pernctTpaunio
OOKYMEHTOB, NOArOTOBIEHHOIO OTBETA 3asBUTENIO.

PesynbTaTtom gaHHOM agMUHUCTPATUBHOM Npoueaypbl ABNSeTcs
HanpaBneHue Ha agpec 3aasutens, NMbo nepefaya nocrnegHemy otseta ob
NCnonHeHnn 3anpoca 06 ncTtpedboBaHUM NMNYHOro AOKYMEHTA.

MpepoctaBneHue AenaptameHtomMm MuHiocTta Poccuu,
TepputopuanbHbiMu opraHamu MuHrocta Poccuu, opraHamu 3AIC
rocyaapcTBeHHOM yCrlyru no UCTpeboBaHUIO NINYHbIX AOKYMEHTOB C
Tepputopun Poccumnckon Pepepauyum

42. NpepoctasneHne [enaptameHTom MuHiocTta Poccuu,
TepputopuanbHbiMy opraHamu MuHocta Poccun, opraHamm 3AIC
rocyfapCTBEHHOW YCnyrn no uctpeboBaHUIO NIMYHbLIX JOKYMEHTOB C
Tepputopun Poccunckon denepauunm BrtoyaeT B cebs cnegyoouime
afMUHUCTPATUBHbLIE NMpoueaypbl:

1) peructpauusa 3anpoca B denaptameHte MuHiocta Poccuu,
TepputopuanbHom opraHe MuHtocta Poccun, oprane 3AIC;

2) npoBepKa JOKYMEHTOB;

3) noaroToBKa OTKasa B Npueme AOKYMEHTOB, OTKa3a B NpeaoCTaBeHUN
rocygapcTBEHHOW yCnyrn unm 3anpoca 06 nctpedoBaHnM NMMYHOro AOKYMEHTA
N3 COOTBETCTBYHIOLLEro apXMBHOro opraHa Poccuinckon denepaunu;

4) HanpasrieHne oTkasa B Npueme 4OKYMEHTOB UK OTKas3a B
npenocTaBneHnm rocyaapcTBEHHOW yCnyrn unm 3anpoca o6 nctpedoBaHum
NIMYHOIO JOKYMEHTAa B COOTBETCTBYHOLLNN apXMBHbIA opraH Poccumnckomn
denepaunu;



5) pernctpauus oTBeTa COOTBETCTBYHIOLLIENO apXMBHOIo opraHa Poccuiickon
depepauunm Ha obpalleHne 06 nctpeboBaHUN JOKYMEHTA;

6) noaroToBKa OTBETA Ha 3anpoc 06 ncTpeboBaHMM NUYHOrO JOKYMEHTA;

7) HanpaBreHne B KOMNETEHTHbI OpraH MHOCTPaHHOro rocygapcTea unm
3as8BMTENIO OTBETA Ha 3anpoc.

Bnok-cxema N 4 npepoctaBneHusa JenaptameHtom MuHiocta Poccunm,
TepputopuanbHbIiMU opraHamu MuHrocta Poccuu, opraHamu 3AIC
rocygapcTBeHHOM yCrlyru no UCTpeboBaHUIO NINYHbIX AOKYMEHTOB C
Tepputopun Poccumnckon Pegepauum npuseaeHa B npunoxeHmm N 8 k
AAMUHNCTPaTUBHOMY perfiaMeHTy.

Peructpauus 3anpoca B [lenaptameHTe MuHiocta Poccum,
TeppuTopuanbHom opraHe MuHrocta Poccum, opraHe 3AIC

42.1. OcHoBaHWEM ANA Hayana 4aHHOM agMUHUCTPaTUBHOW npoueaypbl
aBngaeTcs noctynneHune B [lenaptameHT MuHiocta Poccumn, TepputopuanbHbIn
opraH MuHiocta Poccun, oprad 3AI'C JOKYMEHTOB, yKa3aHHbIX B NyHKTe 16
AOMWUHUCTPATUBHOIO pernameHTa, HanpasreHHbIX KOMMETEHTHbIM OpraHom
WHOCTPaHHOIo rocyAapcrea unm 3asgBuTeNeM NoYTOBbLIM OTMpPaBieHUeEM C
TEPPUTOPUN MHOCTPAHHOIO rocydapcTBa.

HormkHocTHoe nuuo JenaptameHTa MuHiocta Poccumn, TepputopuanbHOro
opraHa MuHiocta Poccun, opraHa 3AI'C, OTBETCTBEHHOE 3a perncTpaumio
OOKYMEHTOB, perMcTpmpyeT nocTynueLINE AOKYMEHTHI.

MakcmManbHbIN CPOK BbINOMHEHUS aMUHUCTPATUBHOWN npoueaypbl He
OOJTKEeH npeBblwaTth 3-X pabounx gHen ¢ MOMeHTa NOCTYNIEHNS JOKYMEHTOB
B [lenaptameHT MuHiocta Poccun, TepputopuarnbHbein opraH MuHiocta
Poccuu, opran 3AIC.

Pe3ynbTaToM agMUHUCTPATUBHOM NpoLeaypbl ABASeTcs nepegada
3aperncTpupoBaHHOro KOMIMeKTa JOKYMEHTOB AOSHKHOCTHOMY NuULy
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocta
Poccun, opraHa 3AIC, oTBeTCTBEHHOMY 3a UCMOSHEHME 3anpocoB 06
ncTpeboBaHNN NINYHbBIX JOKYMEHTOB.

MpoBepka AOKYMEHTOB

42.2. OcHoBaHMEM ONS Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNAETCH NONyvYeHne A0IMKHOCTHBLIM NuuoM [lenaptameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,



OTBETCTBEHHbIM 3a NCMNOJIHEHNE 3anpocoB 06 I/ICTpe6OBaHI/II/I JINYHbIX
OOKYMEHTOB, 3aperncTtpmnpoBaHHOro KOMMriekra OKyMEeHTOB.

HomkHocTHoe nuuyo [enaptameHTta MuHiocta Poccun, TepputopurarnibHOro
opraHa MuHiocta Poccun, opraHa 3AlIC, 0TBETCTBEHHOE 3a UCMOSTHEHME
3anpocoB 06 ncTpeboBaHUM NUYHLIX JOKYMEHTOB, NPOBEPSAET NOMYyYEHHbIN
KOMMEKT JOKYMEHTOB Ha HanMuMe OCHOBaHUM NS oTkasa B npueme
OOKYMEHTOB M OTKa3a B NpeaoCcTaBfieHMn rocyaapCTBEHHOW yCnyru,
yKa3aHHbIX B NyHKTax 20 n 21 AQMUHUCTPATMBHOIO pernameHTa
COOTBETCTBEHHO.

MakcumanbHbI CPOK BbIMOMHEHUST a0MUHUCTPATUBHOWM Npouenypbl He
OOmKkeH npesblwaTtb 30 MMHYT C MOMEHTa Hayana NpoBEpPKN KOMMeKTa
[LOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPaTMBHOM Npoueaypbl ABMASeTCs yCTaHOBMNEHME
HanM4Yns OCHOBaHWUI AN OTKa3a B NpuemMe OOKYMEHTOB, OTkasa B
NpeaoCcTaBNeHUN rocyJapCTBEHHOW YCNyr UMM OTCYTCTBUS TAKMX OCHOBAHUNA.

NMoarotoBka oTkasa B NnpMeMe AOKYMEHTOB, OTKa3a B NpeaocTaBlieHUun
rocyaapcTBeHHOM yCryru unm sanpoca o6 ncrtpe6oBaHMu NIMYHOIO
AOKYMEHTa U3 COOTBETCTBYHOLLEro apxmMBHoro opraHa Poccumnckon
dPenepauum

42.3. OcHoBaHMEM ONs Hayana gaHHOM agMUHUCTpPaTUBHOW npoueaypbl
SIBNSETCS YCTAHOBIEHNE HaNM4ynMsi OCHOBaHWIW AN OTKasa B npueme
AOKYMEHTOB, OTKa3a B NpefoCTaBfeHnn rocygapCTBEHHON yCnyrn unm
OTCYTCTBUS TaKNX OCHOBAHWN.

B cnyyae Hannunst oCHOBaHWI ANs oTKas3a B NpuemMe OKYMEHTOB MUin oTKasa
B NpeLoCTaBfeHnn rocygapCTBEHHOW YCNyrn OMKHOCTHOE Lo
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccun, opraHa 3AIC, oTBeTCTBEHHOE 3a UCMONHEHME 3anpocoB 06
NncTpeboBaHNN ANYHBIX AOKYMEHTOB FOTOBUT MMCbMEHHbLINA OTKa3 B NpMeme
OOKYMEHTOB UITM MUCbMEHHbI 0TKa3 B NpeaoCTaBfEHNN rocyaapCTBEHHOMN
YCRyrn B KOMMNETEHTHLIN OpraH MHOCTPAHHOro rocygapcTea Unu 3asaBuTento.

MakcumanbHbI CPOK MOArOTOBKM NMUCBMEHHOIO OTKasa B NpuemMe JOKYMEHTOB
He JormkeH npesbiwaTtb 15 pabounx gHen.

B cnyyae oTcyTCTBMSA OCHOBaHW 48 OTKasa B Npueme 4OKYMEHTOB UMK
OTKasa B NpeaocTaBfieHnn rocyaapCTBEHHOW YCNyrn JOMKHOCTHOE L0
HenaptameHTa MuHiocTta Poccuu, TepputopmnansHoro opraHa MuHiocta
Poccuu, oprana 3AI'C ncnonHutensHon Bnactn cybbvekra Poccuiickon



denepaunn, 0OTBETCTBEHHOE 3a UCMOSTHEHME 3anpocoB 06 nctpeboBaHnm
NMNYHBIX JOKYMEHTOB, rOTOBUT NUCbMEHHBIN 3anpoc 06 nctpebosaHnn
NMNYHOro AOKYMEHTa B COOTBETCTBYHOLLNN apXUBHbIA opraH Poccuickon
depnepauunm no MecTy HaxoxaeHus aokymeHTta (opraHbl SAIC, ®enepanbHoe
apXMBHOE areHTCTBO) U YBeAOMSIEHNE O HanpaBfeHun 3anpoca ob
nctpeboBaHnn JOKYMEHTA.

MakcrmanbHbIN CPOK NOAFOTOBKM MMCbMEHHOMO 3anpoca He A0STKEH
npesbiwaTb 15 pabounx gHen.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
AOIMKHOCTHOMY nuuy denaptameHta MuHiocta Poccun, TepputopmarnbHoro
opraHa MuHiocta Poccun, opraHa 3AIC, OTBETCTBEHHOMY 3a perMcTpaumio
OOKYMEHTOB, MMCbMEHHOIO OTKa3a B NpuemMe LOKYMEHTOB UM MUCbMEHHOIo
OTKasa B NpefocTaBfieHUn rocyaapCTBEHHOM YCNYrn Uinn NUMCbMEHHOTO
3anpoca 06 ncrtpeboBaHMUM SIMYHOIO LOKYMEHTA U3 COOTBETCTBYHOLLENO
apxmBHoOro opraHa Poccuimnckon denepaumnm no MeCTy HaxoXaeHUs
OOKYMEeHTa 1 yBeOOMIIEHNS 3asiBUTENS O HanpaBreHuu 3anpoca oo
nctpeboBaHnn JOKYMEHTA.

HanpaBneHue oTkasa B npueme JOKYMEHTOB UM OTKa3a B
npegocTaBlieHUN rocyaapCcTBeHHOM ycnyru unum sanpoca o6
UcTpeboBaHUM NMMYHOIO AOKYMEHTA B COOTBETCTBYHLUNA apXUBHbIN
opraH Poccumnckoun ®egepauum

42.4. OcHoBaHWEM AN HaYana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNAETCH NONyvYeHne A0IMKHOCTHBLIM NuuoM [lenaptameHTa MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
OTBETCTBEHHbLIM 3a perucTpaumio JOKyMEHTOB, MMCbMEHHOMO OTKa3a B
npueme AOKYMEHTOB UIIM MUCbMEHHOIO OTKa3a B NpeaocTaBreHnn
rocygapCTBEHHOW YCIyrn unm nMcbMeHHoro 3anpoca 06 ncrtpebosaHunm
NIMYHOrO OOKYMEHTAa N3 COOTBETCTBYHOLErO apXMBHOIo opraHa Poccumnckom
denepaunm n yBeaomMneHnsa o HanpaeneHmn 3anpoca o6 nctpedoBaHum
OOKYMEHTA.

HormkHocTHoe nuuo JenaptameHTa MuHiocta Poccumn, TepputopuanbHOro
opraHa MuHiocta Poccun, opraHa 3AI'C, OTBETCTBEHHOE 3a perncTpaumio
OOKYMEHTOB, PerMcTpupyeT 1 HanpasngaeT:

1) NMCbMEHHbIN OTKa3 B NpuemMe AOKYMEHTOB UMW MUCbMEHHbIN OTKa3 B
NpeLoCcTaBfeHnn rocygapCTBEHHOW YCNyrn, a Takke yBeaoMIieHne o
HanpasneHun 3anpoca ob nctpeboBaHU TINYHOTO JOKYMEHTA B



COOTBETCTBYHLUNIN apxuBHbIA opraH Poccuickon denepaumn B
KOMMETEHTHbIM OpraH MHOCTPAHHOrO rocygapcTea Ui 3asaBUTENNIO;

2) NCbMEHHbIN 3anpoc 06 nctpeboBaHMN TIMYHOrO AOKYMEHTa C
NpunoXxeHnem 3asiBrieHnsa o6 nctpeboBaHMM JOKYMEHTOB 13 Poccuickon
depepaumm HanpasnsaeTcs npy nctpeboBaHnn JOKYMeEHTa O perncrpaumnm
aKkTa rpaxxgaHckoro CocTosiHus - B cooTBeTcTBytowmin opraH 3AIC, no mecty
HaxXoXOEeHWs 3anucu akTa rpakaaHCcKoro CoCTosiHUSA; nNpy nctpebosaHnn
APYroro fiIMYHOro JOKYMEHTa - B COOTBETCTBYHOLLMA apXMBHbIA OpraH
Poccunckon ®enepauun nnmn B PefiepanbHoe apxmMBHOE areHTCTBO.

MakcumanbHbI CPOK permcTpaumm JOKYMEHTOB M Nepeaadn Ux Ha oTrnpaBKy
He IoMKeH npeBbiwaTth 3-X pabounx gHeun.

PeaynbTatoM agMMHUCTPATMBHOM NMpoLeaypbl ABNAeTCs nepegada Ha
OTNpPaBKy NMMCbMEHHOro OTKa3a B NpMeme LOKYMEHTOB UMW NMUCbMEHHOTO
oTKa3a B NpefoCTaBfieHMM roCyaapCTBEHHOW YCIYrn UM MUCbMEHHOIO
3anpoca 06 ncTpeboBaHMM NIMYHOIO JOKYMEHTa B COOTBETCTBYIOLLINN
apxuBHbIN opraH Poccurckon defepaumm n yBegoMITEHNA O HanpaBlieHUN
3anpoca 06 ncrtpeboBaHMn JOKYMEHTA.

Pernctpauunsa orBeTta COOTBETCTBYHOLEro apXUBHOIro opraHa
Poccunckon Pepgepaumm Ha obpalieHne o6 nctpeboBaHMM AOKYMEHTA

42.5. OcHoBaHMEM ONs Hayana gaHHOM agMUHUCTPaTUBHOW npoueaypbl
ABNSAETCS NOCTYMNSIEHNEe U3 COOTBETCTBYIOLLErO apXMBHOIo opraHa
Poccunckon ®egepaummn otBeTa Ha obpalleHne o6 ncrpebosaHnm
OOKYMeEHTA.

HomkHocTHoe nuuyo [enaptameHTta MuHiocta Poccumn, TepputopurarnbHOro
opraHa MuHiocta Poccun, opraHa 3AlIC, 0OTBETCTBEHHOE 3a perucTpaumio
AOKYMEHTOB, perMcTpmpyeT nocTynuBLLNK U3 apXMBHOro opraHa Poccuickon
depnepauunm OTBET U NepefaeT 3aperncTpupoBaHHbIN OTBET AOSHKHOCTHOMY
nuuy denaptameHTta MuHiocta Poccun, TepputopuarnbHoro opraHa MuHiocta
Poccun, opraHa 3AIC, oTBeTCTBEHHOMY 3a UCMOSHEHME 3anpocoB 06
ncTpeboBaHNN NINYHbBIX JOKYMEHTOB.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl He
OO0JKEeH npeBblwaTth 3-X pabounx gHEN ¢ MOMEHTa NOCTYMNMEHNs OTBETA B
HenaptameHT MuHiocta Poccun, TepputopuaneHei opraH MuHiocta Poccuu,
opraH 3AIC.

Pe3ynbTaToM agMUHUCTPATMBHOW NpoLeaypbl ABNAeTca nepegayda
3aperncTpMpoBaHHOro oTBeTa AOMKHOCTHOMY nuuy [enaptameHta MuHiocTa



Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
OTBETCTBEHHOIO 3a UCMOSIHEHNE 3anpocoB 06 NCTpeboBaHMM AOKYMEHTOB.

NMogroTroBka oTBeTa Ha 3anpoc 06 UCcTpedboBaHUM FINYHOIO OKYMEHTA

42.6. OcHOBaHMEM g9 Ha4vana JaHHOM adMUHUCTPaTUBHOM npoueaypsbl
SABNSAETCS NosiydeHme OOSMKHOCTHbIM nuuoM [denaptameHTta MuHiocTa
Poccun, TepputopuansHoro opraHa MuHtocta Poccuu, opraHa 3AIC,
OTBETCTBEHHbLIM 3a UCMOSIHEHME 3anpocoB 06 NCTpeboBaHUM NINYHbIX
OOKYMEHTOB, 3aperMcTpmMpoBaHHOro OTBETA COOTBETCTBYIOLLENO apXMBHOIO
opraHa Poccunckon ®egepaumm Ha obpauieHne ob nctpedboBaHmm fMYHOIO
OOKYMeEHTA.

HormkHocTHoe nuuo [denaptameHta MuHiocta Poccum, TepputopnanbHoro
opraHa MuHiocta Poccun, opraHa 3AlC, oTBETCTBEHHOE 3a UCMOSTHEHME
3anpocoB 06 ncTpeboBaHMM NNYHbBIX JOKYMEHTOB, FOTOBUT OTBET B
KOMMNETEHTHbIN OpraH MHOCTPaHHOIO rocyapcTBa C NPUIOXKEHNEM
MNOSy4EHHOro AOKYMEHTA, a Takke 3asiBUTENO (Mpy Hann4nm nosiHOro
MNOYTOBOro agpeca 3asiBUTESNSI OH YBEAOMISETCS O HanpaBfieHNN OOKYMEHTA).

B cnyyae otcyTtcTBUSA MCcTpebyemoro ooKyMeHTa OOMKHOCTHOE Lo
HenaptameHTa MuHiocTta Poccuun, TepputopmnansHoro opraHa MumHiocta
Poccun, opraHa 3AIC, oTBeTCTBEHHOE 3a UCMOSIHEHME 3anpocoB 06
ncTpeboBaHMN NNYHbBIX OKYMEHTOB, FOTOBUT OTBET, coaepKaLlmm
NHOPMAaLINIO O MPUYMHAX ero OTCYTCTBUA, B KOMMETEHTHbIA OpraH
MHOCTPaHHOIo rocyaapcTea uUnm 3asiBUTENIO.

MoarotoBneHHbINM OTBET NepenaeTcsa OMKHOCTHOMY nuuy [lenaptameHTa
MwuHiocTta Poccun, TepputopuanbHoro opraHa MuHiocta Poccuu, opraHa
3Al'C, oTBETCTBEHHOMY 3a perucTpaumio 4OKYMEHTOB.

MakcumanbHbIM CPOK BbINOSIHEHUS aAMUHUCTPATMBHOM Npoueaypbl He
OO0IKeH npeBblwaTth 15 pabounx gHeN ¢ MOMeHTa NoNy4YeHUst AOSTKHOCTHBLIM
nuuom [enaptameHta MuHiocta Poccun, TeppmutopmanbHOro opraHa
MwuHtocTta Poccun, opraHa 3AlIC, OTBETCTBEHHbLIM 3a UCMNOSIHEHNE 3anNpOCOoB
06 ncrtpeboBaHnn NNYHbBIX AOKYMEHTOB, 3aperMcTpMpoOBaHHOro OTBETa Ha
3anpoc 06 nctpeboBaHnUM NMMYHOrO OKYMEHTA, NOCTYNUBLLENO U3
COOTBETCTBYHOLLEro apxXmuBHOro opraHa Poccumnckon denepaunu.

PesynbTatomM agMMHUCTpPaATMBHOW NpoLeaypbl SBndeTca nepegada
AOIMKHOCTHOMY nuuy [denaptameHta MuHiocta Poccun, TepputopumarnbHoro
opraHa MuHiocta Poccun, opraHa 3AI'C, OTBETCTBEHHOMY 3a perMcTpaumio



AOKYMEHTOB, NOAroToBJSIEHHOIO OTBETA B KOMMETEHTHbIN opraH uvnun
3aABUTETTIO.

HanpaBneHue B KOMNeTeHTHbIW OpraH UHOCTPaHHOro rocyaapcTBa unu
3asiBUTESII0 OTBeTa Ha 3anpoc

42.7. OcHOBaHMEM 449 Ha4vana JaHHOM adMUHUCTPaTUBHOW npoueaypsbl
ABNSAETCH NONyYeHne A0SMKHOCTHBLIM NuuoM [lenaptameHTa MuHiocTa
Poccun, TepputopuansHoro opraHa MuHtocta Poccuun, opraHa 3AIC,
OTBETCTBEHHbIM 3a permcTpaumio JOKyMeHTOB, NOArOTOBNEHHOIO OTBETA B
KOMMETEHTHbIN OpraH MHOCTPAHHOro rocygapcTea Unu 3agasutento od
NCMNONHEHNN 3anpoca.

[ormkHocTHoe nuuo JenaptameHTa MuHiocta Poccumn, TepputopuanbHOro
opraHa MuHtocta Poccun, opraHa 3AlIC, 0OTBETCTBEHHOE 3a perucTpaumio
OOKYMEHTOB, PErMCTPUPYET M HanpaBnseT B KOMNETEHTHbIA OpraH
MHOCTPaHHOIo rocyaapcrea unm B CTpyKTypHoe nogpasgenenne MU
Poccun, oTBeTCTBEHHOE 3a OTNPABKY AUMNSIOMAaTUYECKOM NOYTbI, OTBET 06
NCMNONHEHNN 3anpoca Ans nocrnenyrLuen Nepechisiki B KOMMNETEHTHbIN OpraH
MHOCTPaHHOIo rocygapcTea uUnm 3asiBUTENIO.

MakcmManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl He
OO0JTKEH npeBblwaTth 3-X pabounx gHen ¢ MOMeHTa NosTydeHUst AOSTHKHOCTHBIM
nuuom [JenaptameHta MuHiocta Poccum, TeppmutopmanbHOro opraHa
MwuHiocTta Poccun, opraHa 3AIC, oTBETCTBEHHOIO 3a perncTpaunio
OOKYMEHTOB, NOArOTOBIEHHOIO OTBETA B KOMMETEHTHbIN OpraH MHOCTPaHHOIo
rocygapctsa Unv 3asasuTernto.

PesynbTatomM agMMHUCTPaATMBHOW NpoLesypbl ABASETCH HanpaBreHne B
KOMMETEHTHbIW OpraH MHOCTPAHHOro rocygapcTea Unu 3adasutento oteeta ob
NCronHeHnn 3anpoca 06 ncTtpeboBaHUM NMIMYHOrO JOKYMEHTA.

IV. DopMbl KOHTpONSA 3a UCNONTHEHUEM AAMUHUCTPATUBHOIO
pernameHTa

Mopspok ocyllecTBreHUst TEKYLEro KOHTPOonNA 3a cobnogeHneM m
UCNoSIHeHUEeM OTBETCTBEHHbIMU AOIMKHOCTHLIMU NULIAMU NONOXEHUN
ALOMWHUCTPATUBHOIO perfaMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbLIX
aKToB, YyCTaHaBNUBalOLWMX TpeOoBaHUSA K NpeaoCTaBleHUIo
rocyfapcTBeHHOM yCIyru, a Takke NpUHATUEM UMW pPeLUeHUn

43. TeKyLwmin KOHTPONb 3a cobNtoAEHNEM NocneaoBaTeNbHOCTN JENCTBUN U
CPOKOB UCMNOJSTHEHNSA aAMUHUCTPATUBHbIX NpoLueayp no npefoCcTaBreHunto
rocyfapCTBEHHOW YCNyrn oCcyLeCcTBSeTCS MNOCTOSHHO JOMKHOCTHBIMU



nuuamMmu, OTBETCTBEHHBLIMW 3a BbINOSIHEHNE aAMUHUCTPATUBHbLIX JENCTBUMN,
BXOAALLNX B COCTAB aAMUHUCTPATMBHON NpoLenypbl, aaMUHUCTPATUBHbIX
npoueayp, a Takke NyTemMm nposegeHns gormKHOCTHbIMK nnuammn ML Poccun
n MuHiocta Poccuu, pykosoantenem denaptameHta ML Poccun,
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocta
Poccun, opraHa 3AIC, KOHCYNbCKOro yupexaeHns npoBepoK NCMOSTHEHNUS
NONOXeHUn AOMUHUCTPATUBHOIO pernamMmeHTa, UHbIX HOPMaTUBHbIX NPaBOBbIX
aktoB Poccuinckon ®enepauun.

44. Ins TEKyLLIEro KOHTPOS UCNONb3YOTCA CBEAEHMUS!, UMEIOLLMECS B
3NeKTPOHHOW 6a3e JaHHbIX, crykebHasi KoppecnoHAeHUUS, YCTHas U
NMCbMEHHas MHOPMaLUS roCy4apCTBEHHbIX CNYyXKaLluX, OCYLLECTBISIOLLIMX
BbINOSIHEHME aAMUHUCTPATUBHBIX AEACTBUN, BXOAALUX B COCTaB
aaMUHUCTPATUBHbBIX NpoLeayp, XKypHanbl y4eTa COOTBETCTBYHOLLNX
[IOKYMEHTOB U ApYyrue CBeAeHusl.

Mopsaok M NepMoANYHOCTb OCYLLEeCTBIIEHUsI NNTAHOBbLIX U BHEMNIaHOBbIX
NPOBepPOK NOJIHOThLI U KayecTBa NpeAoCcTaBlieHUsl roCcyAapCTBeHHOMN
ycnyru, B TOM 4Yucne nopsaok u oopmbl KOHTPOSsi 32 NOSTHOTOMN U
KayeCTBOM NpeAocTaBneHNA rocyfapCTBEHHOW YyCIyru

45. KOHTpOnb NOMHOTHI M KadecTBa NpeaocTaBneHms rocyaapcTBEHHOM
yCnyru BKnoyaeT B cebsa npoBeaeHne NPoOBEPOK, BbISIBIIEHNE U yCTPaHEHNE
HapyLLEHUX npaB 3asiBUTENen, pacCMoTpeHNE, NPUHATUE PELLUEHNIA U
NoArOTOBKY OTBETOB Ha ObpalleHnsa 3asBUTENen, cogepxallmnx xanobbl Ha
pewenusi, nencteus (besgencrane) 4OMKHOCTHbIX nuy [lenaptamenta MAL
Poccuun, [lenaptameHTa MuHiocta Poccun, TepputopuarnbHOro opraHa
MuHiocta Poccuu, opraHa 3AI'C, KOHCYNbCKOro yupexaeHus.

46. NMpoBepkn MoryT BbITh MNaHoBbIMU (OCYLLECTBAATLCA HA OCHOBaHUN
MNONyro4oBbIX UK rogoBbIX nNraHoB padotel MU, Poccumn, KOHCYNbCKOro
yupexaeHusi, MuHiocta Poccun, TepputopuanbHoro opraHa MuHiocta
Poccun) n BHeNnnaHoOBbIMU (OCYLLECTBNATLCA HA OCHOBAHWUK Xanob rpaxaaH
Ha gencteua (besgencTBme) OOMKHOCTHbIX Nuy denaptameHta MU, Poccun,
HenaptameHTa MuHiocta Poccuu, TepputopmnansHoro opraHa MumHiocta
Poccun, opraHa 3AIC, KOHCYNbCKOro yYpexxaeHus).

47. [Ansa npoBeaeHnst MpoBEPKM NOMHOTLI U Ka4yecTBa NpeaocTaBneHns
rocy4apCTBEHHOW YCIYrn KOHCYNbCKUMN yYpexaeHnaMmn doopmmpyeTcs
KOMUCCUS, B COCTaB KOTOPOW BKNKOYaKOTCA OOMMKHOCTHble nuua ML Poccun,
KOHCYJTbCKOIrO YYpeXXaeHus.



48. [Insa npoBeaeHns NpoBEPKN NOMHOTLI U Ka4yecTBa NpeaoCcTaBneHns
rocygapcreeHHon ycnyru opraHamu 3AIC bopmupyeTcss KOMUCCUSA, B COCTaB
KOTOPOW BKMOYaTCA OOSMKHOCTHbIE nnua MuHiocTta Poccun,
TepputopuanbHoro opraHa MuHiocta Poccuw.

49. PesynbTaTbl NPOBEPKN OOPMIISIOTCA akTOM, B KOTOPOM OTMeYatoTcA
BbIsIBNIEHHbIE HELOCTATKN N NPEASIOKEHMS MO UX YCTPAHEHMUIO.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX Nuy, cheaepanbHOro opraHa
MCNONHMUTESNILHOW BIacTu 3a pelweHns u gencrteua (besgencraeme),
npuHUMaembie (ocywecTBnsieMble) UMM B Xo4e nNpenocTaBrieHns
rocyaapcTBeHHOM yCcnyru

50. JomkHocTHble nuua Oenaptamenta ML Poccun, [lenaptameHTa
MwuHiocTta Poccun, TepputopuanbHoro opraHa MuHiocta Poccuu, opraHa
3AIC, KOHCYNbLCKOro yypexneHnsa HapyLnBLINE MONOXEHUS HACTOSILLErO
AOMUHUCTPATMBHOIO pernameHTa, HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTernbcTBoM Poccuinckon ®epepauumn.

TpeboBaHus K nopaaKy n coopmam KOHTPONS 3a npeaocTaBrieHUeM
rocyaapCcTBeHHOMW yCryru, B TOM YUCIIe CO CTOPOHbI rpaXaaH, ux
00 beaAUHEeHUN N opraHn3auumn

51. lNopsgok n popMbl KOHTPONA 3a NpefoCTaBIEHUEM roCcy4apCTBEHHOM
yCIyrn AOSMKHbI 0TBeYaTb TpeboBaHMsAM HEMPEPLIBHOCTU U 4ENCTBEHHOCTU
(3 dpekTnBHOCTN).

52. KoHTposb 3a npegocTaBneHnemM rocygapCcrBeHHON yCnyrn MoxeT
oCyLLecTBNATLCA nyTeM nonyyeHus B [lenaptameHte MU Poccuu,
HenaptameHTe MuHtocta Poccumn, TepputopnansHom opraHe MuHiocTa
Poccun, oprade 3AIC, KOHCYNbCKOM y4pexXaeHun MHopmaLnm o HeN nNo
TenedoHy, No NMMCbMEHHbIM obpalleHnsaM, MO NEKTPOHHON noyTe.

KoHTponb 3a npegocTaBneHneM rocyaapCTBEHHOM YCIyr MOXeT Takke
OCYLLECTBNATLCS NyTEM HaMNpaBlieHUs 3aMeYaHnin 1 NpeanoXeHnn no
yny4LleHNo kKadecTBa NpeaoCcTaBreHns TOCYAapCTBEHHOW YCIyTu.

V. NlocyaebHoe (BHecynebHoe) oGxanoBaHue 3asiBUTENEeM peLueHUun un
AencTBuu (besgencTBusl) opraHa, npegocTaBnsiloLWero
rocynapCTBeHHYI0 yCcnyry, AOJMKHOCTHOrO nvua opraHa,
npenocTaBnAOLWEro rocyJapCcTBeHHY0 yCnyry

53. lNMpegmeTtom gocynebHoro (BHecyaebHoro) obxanoBaHus siBAAOTCA
peweHuns n gencteuns (6esgencrteme) OMKHOCTHLIX Nvy [enaptameHta MU



Poccuu, [lenaptameHTa MuHiocta Poccun, TepputopuarnbHOro opraHa
MwuHiocta Poccuu, opraHa 3AI'C, KOHCYMNbCKOro yupexaeHusi, NPpUHATLIE U
OCYLLECTBIIEHHbIE C HapyLleHMeM CTaHaapTa npeLoCTaBreHuns
rocyfapCTBEHHOW YCNyru, a Takke HeHaanexallee ncnosiHeHue
OOSMDKHOCTHBIMU NNLL@MKN UX JOSMKHOCTHBIX 06513aHHOCTEN, YCTAaHOBEHHbIX
HacTOALNM AOMUHUCTPATUBHBLIM PerfnaMmeHToM U UHbIMU HOPMaTUBHbLIMU
NpaBoOBbIMW akTaMu, Perynmpyowmmm OTHOLLEHUS, BO3HUKaKOLLME B CBS3U C
npenocTaBneHMeM rocygapCTBEHHOM YCIyr.

54. 3asBuTenb MOXeT 06paTUTLCS C Xanobow, B TOM Yncne B creayowmnx
criyyasix:

HapyLleHne cpoKa perncrtpaunm sanpoca 3asasutend o npenoctaBfieHnm
rocy4apCTBEHHOM yCryru;

HapyLLeHne cpoka NpeaocTaBrieHnsi rocyAapCTBEHHOW YCnyru;

TpeboBaHue y 3aaBUTENSA JOKYMEHTOB, HE NMPEeYyCMOTPEHHbLIX HOPMATUBHbLIMN
npaBoBbIMY akTamu Poccunckon denepaumn, ong npegoctaBneHns
rocygapCTBEHHOM YCryru;

OTKas B NpuemMe OKYMEHTOB, NpeAoCcTaBfieHne KOTOPbIX NPeayCcMOTPEHO
HOpMaTMBHbLIMU NpaBoBbiMKN akTaMu Poccuimnckon degepauyun, ana
NpenocTaBneHnst rocyaapCTBEHHOW YCyrn, y 3adBUTENS;

OTKag3 B ripeagocrtaBlieHNn FOCWJ,apCTBeHHOIZ ycnyru, ecrin OCHoBaHMA OTKa3a
HEe npegycMoTpEHbI (*)eﬂ,epaﬂbelMVI 3adKOHaMMN 1N NpNHATbLIMMU B COOTBETCTBUU
C HUMN UHbIM HOPMATUBHbLIMU MPaBOBbIMU aKTaMl Poccuinckon CDe,u,epau,MM;

3aTpeboBaHue ¢ 3asBMTENSA NPU NPeLoCTaBEHNM FoCyaapCTBEHHOW YCIyrn
nnaTbl, He NPeayCMOTPEHHOM HOPMAaTMBHbLIMW NPAaBOBLIMU aKkTaMu
Poccunckon ®epepaunu;

oTka3 denaptameHta ML Poccun, denaptameHta MuHiocta Poccuu,
TepputopuanbHoro opraHa MuHiocta Poccuu, oprana 3AIC, KOHCYIbCKOro
ydpexaeHusi, omkHocTHoro nuua Jenaptamenta MU Poccun,
HenaptameHTta MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccun, opraHa 3AIC, KOHCYNbCKOro yupexaneHns B UCnpaBrieHnm
OONYLLEHHbIX ONeYaToK 1 OLNOOK B BblAaHHbIX B pe3yribTate
NpenocTaBneHunst rocygapCTBEHHON yCrnyrn JOKyMeHTax nMbo HapylweHne
YCTaHOBJIEHHOIO CpoOKa TaknX UCNpaBrieHUM.

55. XKanobbl Ha pelieHust, NpuUHATbIE B X04e NpeaocTaBieHUs
rocygapCTBEHHOM yCryrn JOSMKHOCTHbIM nuuoM OenaptameHta MAL Poccun,



KOHCYJTbCKOro YYpeXXaeHns HanpasnsTcs pykoBoauTento [lenaptameHTta
MWL Poccumn, KOHCYNbCKOro yYpexaeHus, X 3aMecTUTENaM.

XKanobbl Ha pelueHus, NpuHAaTble pykoBoguTenem denaptameHta MU
Poccuu, koHcynbckoro ydpexaeHus nogatotca 8 MWL Poccuw.

Kanobbl Ha peLLeHnst, NpUHATbIE B X04€ NpeaoCcTaBfeHunsi rocyaapCTBEHHON
yCnyrn gOmMKHOCTHbIM nnuom [enaptameHta MuHiocta Poccun,
TepputopuanbHoro opraHa MuHiocta Poccuu, oprana 3AIC HanpaBnawTCs
pykosoautento denaptameHta MuHiocta Poccun, TepputopmanbHOro opraHa
MwuHiocTta Poccun, opraHa 3AIC, nx 3amectutensm.

YKanobbl Ha pelueHnst, NnpuHATbIe pykoBoauTernem denaptameHta MuHiocTa
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
nogatotca B MuHtoct Poccun.

56. >Kanoba nogaetcsa B NUCbMEHHON oopmMe Ha ByMaKHOM HocuTene nnbo B
9JIeKTPOHHOM (hopme.

YKanoba moxeT 6bITb HanpasmeHa no no4vTe, ¢ UCNOSIb30BaHNEM
NHAOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTn MHTepHeT nnbo
odoumumaneHbix cantos MU Poccuun, KOHCynNbCknx yupexgeHmin, MnHiocta
Poccun, TepputopuranbHbix opraHoB MuHiocta Poccum, opraHoB 3AIC,
EaonHoro noptana, a Takke MOXeT BbITb NPUHATA NpU INYHOM Npueme
3asBUTENS.

57. XXanoba gomkHa cogepxaTb:

HanMeHoBaHWe opraHa, NPeAoCTaBSOLEro rocyaapCTBEHHYO YCnyry,
AommKHocTHoro nuua denaptameHta MU Poccuun, [lenaptameHta MuHiocta
Poccuu, TepputopmnansHoro opraHa Muntocta Poccumn, oprana 3AIC,
KOHCYJTbCKOIro YYpeXXaeHus, npegoCcTaBnsaowero rocyapCTBEHHYO YCIyry,
peweHuns n gencteuns (6es3nencraeme) KOTopbix 0bXxanyTcs;

damunuio, ms, OT4ECTBO (NocregHee - Npu Hanu4nKn), CBegEHNA 0 MecTe
XUTenNbCTBa 3asiBMTENS - (OU3NYECKOro nimua nmbo HanmeHoBaHWe, cBeaeHNS
O MECTE HaxOXAeHNS 3aaBUTENS - IOPUANYECKOTO NMua, a Takke HoMep
(Homepa) KoHTaKTHOro TenedoHa, agpec (agpeca) afeKTPoOHHOM NoYTbI (Mpw
HanM4Mmn) N NOYTOBLIN agpec, NO KOTOPbIM A0MMKEH BbITb HanpaBneH OTBET;

cBegeHna 06 obxanyemblx pelueHnax n genctemsx (besgencrasum)
HenaptameHta ML Poccun, OenaptameHta MuHiocta Poccun,
TeppuTopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC, KOHCYnNbCKOro
ydpexneHus, omkHocTHoro nuua Jenaptamenta MU Poccun,



HenaptameHTa MuHtocta Poccumn, TepputopuansHoro opraHa MuHiocTta
Poccun, opraHa 3AIC, KOHCYNbCKOro yypexneHus;

A0BOAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTESb HE CornaceH ¢ peleHnem u
nencteunem (besgencrenem) denaptameHta ML Poccun, denaptameHTta
MwuHiocTta Poccun, TepputopuanbHoro opraHa MuHiocta Poccuu, opraHa
3AIC, KOHCYNbCKOro yypexaeHus, 4ofmMKHOCTHoro nuua lenaptamenta MAL
Poccun, [lenaptameHta MuHiocta Poccuun, TepputopmnanbHOro opraHa
MuHtocta Poccum, opraHa 3AIC, KOHCYNbCKOro yypexaeHuns. 3assutenem
MOryT ObITb NpefCTaBneHbl JOKYMEHTLI (NpY Hanuyuu), nogreepxgatoLimne
A0BOAbl 3aaBUTENS, NUOO NX KONUM.

58. XKanoba, noctynuswas B [lenaptameHt MU Poccuun, [lenaptameHT
MwuHiocTta Poccun, TepputopuanbHbin opraH MuHiocta Poceun, opraH 3AIC,
KOHCYJTbCKOE YUYpeXXaeHne nognexuT pacCMOTPEHNIO AOSTHKHOCTHBIM JNTULIOM,
HaZeNeHHbIM MOSTHOMOYUSMU MO PACCMOTPEHUIO Kanob, B Te4YeHne
NATHaguaTu paboymx OHEn co OHA ee pernctpauuun, a B cnyydyae obxanoBaHus
oTkasa [denaptameHta ML Poccun, [lenaptameHta MuHtocta Poccun,
TepputopuanbHoro opraHa MuHiocta Poccuu, oprana 3AIC, KOHCYIbCKOro
yupexaeHusi B nppuemMe JOKYMEHTOB Yy 3asBuUTens nnbo B ncnpasneHum
AONYLLEHHbIX ONeYaToK 1 OLWNOOK Nnu B criydae o6xanoBaHa HapyLUeHUs
YCTaHOBJIEHHOIO CPOKa TaKNX UCNpPaBfieHU - B TEYEHUE NMATU paboumx aHeN
CO OHS ee perncrtpaumu.

59. Mo pesynbTaTtam paccMoTpeHus xanobsl JenaptameHt MU, Poccuw,
HenaptameHT MuHiocta Poccun, TepputopuaneHbi opraH MuHiocta Poccuu,
opraH 3AlC, KOHCynbCcKoe yypexaeHne npuHMMaeT O4HO U3 CrieyLwmnx
peLLeHnI:

yOoBreTBopseT Xanoby, B TOM 4ncne B opmMe OTMEHbI NMPUHATOrO peLleHns,
ncrnipaeneHna gonyweHHolx denaptameHtom MAL Poccuun, lenaptameHTOM
MwuHiocTta Poccun, TepputopmarnbHbiM opraHoMm MuHiocta Poccum, opraHom
3AIC, KOHCYNbCKMM yYpexaeHMeM onevaTok U owmnbok B BblAaHHbIX B
pesynbTaTe NpeoCTaBfeHnsi rocygapCTBEHHOM YCyrM AOKYMEHTAX,
BO3BpaTa 3adBUTEN0 OEHEXHbIX CPEACTB, B3MaHNE KOTOPbIX HE
npeaycMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMW akTamu Poccuinckon
denepaunu;

OTKa3blBaeT B y4OBJ1IETBOPEHNN Xanoobl.

60. He no3gHee AHs, creayoLLero 3a AHeM NPUHATUS PELLEHUS, YKasaHHOro B
nyHkTe 59 HacTosilero AQMUHUCTPATUBHOMO pernameHTa, 3asiBUTENO B
MMCbMEHHOWN hbopMe U1 MO KenaHu 3asBUTENS B SNEKTPOHHOW dhopme



HanpaBnaeTCca MOTUBUPOBAHHbLIN OTBET O pesyfbTaTax PaCCMOTPEHUSA
»anoobl.

61. B cnyyae yctaHOBNeHus B xo4e wunm no pesynbtaTtaM pacCMOTPEHUSA
anoObl NpM3HaKOB cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK
NpecTynneHns AoOSMKHOCTHOE NULO, HaZesIeHHOe MOSTHOMOYNAMK NOo
paccMOTpPEHWUIo anob, HezamMenUTESNbHO HanNpaBnseT UMeLLMecs
MaTepuansl B opraHbl NpoKypaTypsbl.

"CobpaHue 3akoHoOamersnbcmea Poccutickol ®edepauuu, 2011, N 22, cm.
3169, N 35, cm.5092.

2[MpumeHsiemcs 0o 1 aHeaps 2013 2. 8 coomeemcmeuu ¢ nyHKmMom 7
cmambu 74 ®edeparnbHo20 3akoHa om 1 urons 2011e. N 169-03 "O
8HECEHUU U3MeHeHUU 8 omaersibHble 3aKoHoOameribHble akmbl Pocculickou
®edepauyuu”.

3o 1 sHeaps 2013 2. Nocne 1 sHeaps 2013 2. 1o xenaHur 3as8umerns.

*Mpumensiemcs ¢ 1 aHsapsa 2013 2. 8 coomeememeuu ¢ MyHKMom 7 cmamabu
74 ®edeparnbHozo 3akoHa om 1 uronsa 2011 2. N 169-03 "O eHeceHuu
usMeHeHul 8 omaoesibHble 3aKoOHoOameribHble akmbl Poccutickou
®edepauyuu”.

*MpumeHsiemcs ¢ 1 aHeaps 2013 . 8 coomeemcmeauu ¢ MyHKMom 7 cmamabu
74 ©®edeparnbHozo 3akoHa om 1 utons 2011 2. N 169-03 "O eHeceHuu
usMeHeHul 8 omoesibHble 3aKoOHoOameribHble akmbl Pocculickou
®edepayuu).

Mo 1 aHeaps 2013 a. lNocne 1 aHeaps 2013 2. Mo xenaHUKo 3ag8umers.
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WHdhopmayua o mecTe HaxoxaeHus, rpachukax paboTel, cnpaeoYHblX Tenedol
TeppuTopUanbHbIX opraHoe — npepgcrasutenscTe MU Poccu

Mpepcrasuteneet eo MW Poc-

CHM (TEPPUTOPMA AEATENLHOCTH) MecTo HaxoxaeHwWs Mpadmk paboTel Cnp"
1 2 3
er. ApxaHrenscke (Apxadrens- |163000, yn. Kapna NubkHexTa, 2, kab. 229 [noHegensHUK-naTHMUA | Ten.:
ckana obn.) 9.00-18.00 21-1;
Dak
Br. AcTpaxaHu (Pecnybnuka 414000, yn. lesuHa, 20 noHegeneHUK-NAaTHKWUa | Ten.:
Kanmblkua, AcTpaxaHckas ofn.) 9.00-18.00 44-7
Dak
& r. BapHayne (AnTalckui kpaW, |656049, np. NexnuHa, 41 noHeaensHUK-YeTeepr |Ten.
Pecnybnuka Antai, Tomckan 9.00-13.00,14.00-17.00 |24-1
obn.) nAaTHKUE 9.00-15.00 Dak
OTaeneHve npeacTasuTenscTea B r.ToMe- |NnoHegensHUK-4eTeepr |Ten.
ke: 364050, nn. NeHwHa, 6, ka6.339 9.00-13.00,14.00-17.00 |510-
~ B nATHXUAa 9.00-15.00 -
& r. BnaroeeweHcke (Amypckaa 675000, yn. MuoHepckasn, 10 noHegensHWK-NATHULA |Ten.
oBn.) 9.00-18.00 nes
53-5
dax
B r. Bnaguveoctoke (MpumMopckuia | 630091, yn. NMylwkKWHcKan, 25-A noHegensHWK-NATHUUWA |Ten.
Kpai) 9.00-18.00 222-
222-
Dak
e r. Bnagukaekase (Pecny6nuka |362040, yn. LUTei6a, 2 noHeOensHUK-NATHULa | Ten.
CeeepHaa OceTma — AnaHua) 14.00-17.30 69 (r
40. ¢
B r. BopoHexe (BopoHexckan 394000, np. Peeontouum, 21 noHegeneHWK-NATHMUA | Ten.
ofin., Benropoackas obn., 9.00-18.00 46, &
Nuneukan obn., TamboecKan
obn.) ~ N o
OtpeneHve npeacrasuTenscTea g r.ben- |noHegensHUK-NATHUMUA |Ten.
ropoge: yn.Kusaa Tpybeukoro, .24, k.211  [9.00-18.00 20-2
OTpeneHve npegeTaenTenscTea B r.Tam-  |noHegeneHWK-NATHWLAE |Ten.
Gose: 392000, yn. Coeetckan, 118, 9.00-18.00 71-5
Kkab.371-372
B r. IpoaHom (HeveHckan Pec- 364000, yn. MapaxHan, 10 noHegeneEHWK-NATHWLA | Ten.
ny6nuKa) 9.00-18.00 29-5
Pdak
e r. Ekatepunbypre (Ceeppnoec-|620219, NCMN-540, yn. Mamuua-Cubupaka, |eTopHuk: 9.30-11.30, Ten.
Kan obn., Mepmckan obn., 111 15.00-17.00, yeteepr: [371-
TiomeHckaa obn., Kypradckas 9.30— 11,30, 15.00- dak
ofin., YenabwuHckan obn., MNepm- 17.00
CKUiA Kpan, Amano-HeHeukui
AQ, XaHTeI-MaHcridckuin AC) |
B r. UpkyTeke (MpkyTckas 664025, yn. Ykanoea, 38 noHeaensHUK-NATHALA | Ten.
obnacTe) 10.00-13.00. Npuem 66,2
rpaxnaH kaxabli yet-  |dak
i} eepr 15.00-17.00
& r. Mowkap-One (Pecnybnuka  |424006, np. MarapuHa, 8 noHegensHUK-NATHUUA | Ten.
Mapwiia 3n) 9.00-18.00 Dak
EMH:
45-6
— K(
e r. Kaszauu (Pecnybnuka Tatap- |420061, yn.KocmoHaeTtoe, 59 noHeneneHWk, 13,00 Ten.
CTaH) -17.00, sTopHUK 9.00 69,2
-12.00, cpepa 9.00- dak
12.00, weTeepr 9.00-
11.00
B r. KanwHudrpape (KanwHwar- | 236000, yn. Kupoea, 17 noHegensHWK-NATHUUA |Ten.
paackas ofn.) 9.00-18.00 211
Ddak
21-5
Br. KpacHonape (KpacHopape- |350000, yn. KpacHas, 176 noHegensHUK-vYeTeepr |Ten.
KWIA Kpaw) 10.00-17.00, nATHMua | Ten.
10.00-16.00
B r. KpacHospcke (KpacHospe-  |660017, np. Mupa, 106 noHegensHUK-NATHWLA | Ten.
|kui kpan, Pecnyenuea Teiga, 19.00-18.00 dak







[punoxeHue Ned kK ADMUHUCTPATUBHOMY DEINAMEHTY

Opraubl 3AIC ucnonHuTensHol BnacTu cy6bekToe Poccuiickoi ®egepauum

Ne | HammeHosaHue oprada 3AMC | Mecto HaxoxaeHua oprada 3AMC | Kog ropoaa TenedoH
n/n (thakc)
1 |¥Ynpaenexnwe 3AIC Pecnyfnu- | 385000, Pecnyfnuka Apsires, r.  |kog ropoga (877-2)
Ku Ankires Maiikon, yn. KpecteaHckan, a. 236 | (ten./dakc) 57-15-93,
52-38-58
2 |Komutet no genam 3AIC Pec- (649000, Pecnyfnuka Antai, r. Kop ropopa (388-22)
nyGnukK AnTai lNopHo-AnTaick, np-T KommyHue- | 2-53-95 (ten./dakc)
THYECKWA, A. 6 2-46-81
3 |Ynpaenexwe 3AIC Pecnyfinu- |450054, r. Yipa, yn. Sopre, . 60 |koa ropopa (347) 248-
ki BalkoprocTaH 73-74 (ten./dakc)
248-73-83,241-53-66
4 |Vnpaenexwe 3AIC Pecnyfnu- |670034, Pecnybnuka Bypatua, r.  |kopg ropopa (3012)
Ki BYpATHA Yinau-¥na, yn. KpacHoapmerickan, |44-77-48
n.20
5 |MunucTepcTeo ocTMUMK Pec- 367005, Pecnytnuka Qarectan, r. |kog ropoga (872-2)

‘I}VG.I'IHKH Harecrax
npasneHie 3AMC W pervcT-

pauMuy BeAOMCTEEHHEIX HOP-
MaTWBHbIX NPEBOELIX AKTOB
MuHHCTEpCTEA KOCTHLKMK Pec-

Maxa4kana, nn. NeduHa, Jom
npodcoi3os

367000, Pecnybnuka JarecraH, r.
Maxaykana, yn. [laHnnanoea, a. 22

67-83-22

67-85-71

ny6nukun farecran
6 |Cnyx6a 3AMC Pecnybnuku 386100, Pecnybnuka WHrywetua, |kKopropopa (873-2)
WMHryweTtuA r. Hazpaue, np-Tt Mgpuca bazop- |22-52-13 (ten./hakc)
KuHa, a. 14 22-96-28
7 |Ynpaenenwe 3AIC KaGapau- |360000, KabSapawHo-Bankapckas |konropopa (866-2)

Ho-Bankapckol Pecnybnukum

Pecnytnuka, r. Hank4k,
vn. M. Mopekoro, . 13

42-T0-66 (ren./cdakc)
42-30-01

8 |YnpaeneHwe 3AIC Pecnybnu- [358000, Pecnybnuka Kanmelkua, |Kopropopa (847-22)
KK KanMmelkua r. 3nucrta, Jom MNpaewtenecTea, |3-57-27 (Ten./dakc)
yn. MywkwHa, o, 18 4-05-56 (Ten./daxc)
3-42-48
8 |Ynpaenenwe 3AIC Kapa4ae- |[369000, Kapasaeeso-Heprkecckas |kopgropopa (878-22)
Bo-Yepkecckoi Pecnybnukm  |Pecnybnuka, r. Yepkecck, yn. 5-29-80 (ren./dhakc)
KpacHoapmeiickas, a. 54 5-74-47
10 |Ynpaenenwe 3AIC Pecny6nu- | 185010, PecnyGnuka Kapenus, r. |koaropopa (814-2)
KW Kapenus Metposaesopck, yn. Wotmana, o, |(ren./chakc) 78-28-47
13 {Ten./thakc) 76-58-43
11 |Ynpasnenwe 3AIC Pecnybnu- | 167610, PecnyGnuka Komu, r. Kog ropopa (821-2)
KK Komu CoikTbiBKAp, yN. BabywkuHa, a. 10|24-94-84 (ten./hakc)
28-52-01 24-62-22
12 |Ornen 3AIC PecnyGnukm 4244000, Pecny6nuka Mapwia 3n, |xog ropopa (836-2)
Mapwuia 3n r. Mowkap-Ona, yn. Coeetckan, a. |(Ten./chakc) 64-20-63
Orpen ofpaboTkm, xpaHenua 173 24-62-22
OOKYMEHTOB M NPaBoBoOro
ofecneYeHna OeATeNsHOCTI 64-15-53
Otpena 3AIC PecnyBnuku
Mapwi 2n
13 |PecnybnmkaHckan cnyxta 430005, Pecnybnuka Mopaoeuna, |koaropopa (834-2)
3AIC Pecnybnuku Moppoeuwa |r. CapaHck, yn. KommyHuceTHyec- | 24-26-79 (Ten./dhakc)
Orgen yyeta, o6paboTky 1 Kan, 0. 33 23-11-91
XpaHeHWA JOKYMEHTOB 24-26-47
14 |VYnpasnenwe 3AIC npv MNpa- |677018, Pecnybnuka Caxa (Axky- |kogropoga (411-2)
euTenscTee Pecnybnukw Gaxa |[Tua) r. AkyTck, yn. AMocoea, o. 8  [42-53-53 (ten./thakc)
(FAryTHA) 42-38-09 44-49-07
15 |VYnpaenenue 3AIC Pecnybnun- [362040, Pecnybnuka CesepHas  |Kop ropopa (867-2)
kn CesepHas Ocetus—Ana- |Ocetus—Anauws, r. Bnagwkae- |53-06-58 (ten./thakc)
HWA Kaas, yn. ByTeipWHa, . 7 53-57-62
16 |VYnpaenenwe 3AIC KatwHeta [420021, Pecnybnuka Tartaperad, |kofropopna (843) 293-
MuHucTpoe PecnyGnukK r. KazaHe, yn. Axtamoea, g. 14 14-89 293-96-08 253-
TaTapcTtaH 33-47 (ren./cpakc)
283-14-89
17 |Ynpaenenue 3AIC Pecnybnu- |667000, Pecnybnuka Teiea, r. Koa ropopa (394-22)
KW Thiea (AreHTCTEO) Keizein, yn. KpacHoapmeinckaa, |2-28-15
100, n/a 113
18 |KomuteTt no genam 3AIC npu  |426051 YamypTekas Pecnybnuka, |kon ropopa (341-2)
MNpaewTensctee YoMyprekol |r. Mxesck, yn. M. lopbkoro, a. (ren./dare) 51-24-87
PecnyGnukm 731
19 655019, Pecnybnuka Xakacwa, r. |koaropopa (390-2)

TenecTee Pecnybnukm Xaka-
CHA

Komuret SAIMC Y?H MNpaeu-

AGakan, yn. NeHuHa, o. 67

299-259 299-262




Npunoxenue No 5 K ADMUHUCTPATUBHOMY DErNAMEHTY
B

Koreyneckuii nenaprameHt ML Poceum, flenaprameHT MexayHapoaHoro npaea
M cotpyaHudecTea MuHwocta Pocouy, TeppuropuansHeii oprad Munwoera Poccui

3aseneHne no ucTpeboBaHWIO AOKYMEHTA
C TeppPUTOPHN MHOCTPAHHOTO rocyaapcTea

3anonHAeTCA Ha Kaxabli AOKYMEHT OTOENBHOD. OTeeThbl Ha BO npockl cneqyeT gasate Non-
HiBIE M TOYHBIE.

Bonpoce! Oreerel

1. DamMunua, MMA U OTYECTBO NUUA, Yel AOKYMEHT ucTpebyeTch
(YKkakuTe thamunuio No-pyccKW U Ha MHOCTPAaHHOM A3bIKE, Kak
OHa nucanack 3a rpaHuuei. Ecnu chamunim, a Takxe cobeTeeH-
HO UMA W (MNK) OTYECTBO MEHANUCE — YKaXUTE CBEAEHNA 06
M3MEHEHWAX)

2. Moa, MecsL, YMCNo U MECTO POXAEHWA NULA, Yl AOKYMEHT
HeTpebyeTtea (YkaxuTe 0bnacTs, paioH, ropod, OepesHio, noce-
NoK)

3. F?axmaucreu (EeCcnW rpaXoaHCTEO MEHANOCE — YKAMWTE WX
BCE

4. HauMoHansHoCTE (YKa3bIBABTCA NO MENAHWD)

5. KakoW nokyMeHT uctpebyetca: a) ecnu netpebyerca AOKY-
MEeHT 0 poXAeHUM, Bpake, passone, CMepTH MK Opyroi Qoky-
MEHT O pEruCTPaLMKM BKTa MPaxOaHCKOro COCTOAHMA, TO YKaKUTE
TOYHOE MECTO W JaTy perncTpaumMm poxaedus, Opaxka, paseona,
CMEepTH UMK APYIroro aKTa MpaXaaHcKoro CoeToAHMA, AaTy 1
HOMED 3aMUCH 8KTa MPAXAAHCKOro COCTOAHMA (8CNKU MIBECTEH),
a TaKxe hamMunMK, UMeHa M 0TYeCTea poauTenai npu uctpeto-
BaHWK QOKYMEHTA O pOXOEHWK; 6) 8CnW MCTpebYeTcA AOKYMEHT
06 ofpazoBaHMM — YKEXKMTE HA3BAHWE W agpec
06PA30BATENEHOMD YUYPEXASHUA, NATY NOCTYNNEHWA W OKOHYA-
HWR; B) ecnK MCTPeByeTCcA AOKYMEHT O cTaxe paboTbl MMNK
3apaboTHON NNaTe — YKaXWTe HasBaHWe W afpec opraHusaumm;
epemMa paboTel U B Ka4ecTee koro padotanu. Ecnu patotanum y
YACTHBIX ML — YKEXKWUTE haMHUNMio, UMA, 0TYECTBO W agpec
paboTogarens (NPUNOXKKTE KONWK NUCTOR TRYAOBOM KHNMKMK);

r) ecnu eTpebyeTca AOKYMEHT O NEHCHMM, HA3HAYeHHOA 3a rpa-
HULIEH, — YKAKWTE KOTOa, 38 4TO W KaKas opraHu3alUua HasHa4m-
Na NeHCUMID; KaKanA OpraHn3auua M Koraa BeinnaTvna NeHCKo B
nocnegHyui pas

MNpumevaHue: HazeaHWe OpraHu3aLMin XenaTensHo 4aTh Ha
PYCCKOM M MHOCTDAHHOM A3bIKaX

6. Ona'kakoW ueny netpebyetca JOKYMEHT

7. ToYHbLIFA anpec MeCTa XUTENbLCTBA NKUA, Yel AOKYMEHT MCTpe-
ByeTca

8. NepeyeHb NPUNOKEHHLIX KONWA AOKYMEHTOB, KOTOpbIE MOryT
YCHKOPWTE WNK 0BNer4yTe NOMCK CEE0EHWIA W NPEACTAENEHWE
MCTpeByemMoro AoKyMeHTa

Buumanue! Crnenyrouyme NyHKTE 3anoNHAKOTCA, 8CnNW AoKYMeHT ucTpebyertca
POACTEBEHHWKOM, NONEYMTENEM MK APYTUM AOBEPEHHEIM NHLOM

9.DaMunua, UMA U OTYECTBO
10. Mo W MeCTo poXAeHUA

11. MpaxpaHcTeo

12. OTHOLUEHMWE K NULY, HA UMA KOTOPOro MCTpebyeTcA NOKYMEHT
(HEOBXOAMMO NPUNOXUTE HOTAPUANBHO YAOCTOREPEHHBIA JOKY-
MEHT, MOATBEPXAAIOLLMIA POACTBO MNW NPeACTABMTENLCTBO)

13. Anpec MecTa XuTenscrea
“ w20 r.Nognuck 3aABMTENRA:




Mpunoxedue Ne6 K WHUCTDATUEH rnam

(HaumMeHoBaHue oprana 3AIrC
HHOCTPAHHOro rocyaapcTea)

3aneneHne no UcTpeboBaHWIo AOKYMEHTa O perncTpauvu akToB rpaXaaHcKoro
COCTORHUA ¢ TeppuTtopu CHIM, cTpaH Bantuun, A6xazuu u KOxHoW OceTun

Me Bonpockl OteeTbl
n/n
O gokymeHTe
1 |HavmeHoBaHWe QOKYMEHTA, KOTOPbIA NOANEXKT MCTpebo-
BaAHWHD

2 |Damunua, MMa, 0THEcTEO Nkua (NKu), Ha KoToporo (KoTo-
pbixX) MeTpebyeToA fokyMeHT (0.1.0. ykaselBaoTea Ha
MOMEHRT DErMCTDALMKW aKTa MpaX JaHCKoro CDGTDﬁHHH}

3 |Oara (4ywcno, Mecal, rog) u MecTo poOXOeHHA NKLa, Ha
KOTOPOE MCTReBYETCA AOKYMEHT

4 |DaMunua, MMA, OTYECTBO POAWTENER (3aN0NHASTCA NPK
ucTpeboBaHnn NOBTOPHOro CBMAETENLCTBA (Cnpaski) o
DOXOEHMI)

5 |Hara pervcTpauMy aKTa rpaxaHcKoro CoOCTORHKMA; HOMEp
JANUCKH AKTA MAXJAHCKON0 COCTORHWA (ECITH M3BECTEH)
6 |MecTo percTpaunn aKTa rpaxQaHcKoro CocToRHUA
{HammeHoBarHKe opraqa 3AIC, ropog, paioH, o6nacTs,
Kpa#, pecnybnuka, rocygapereo)

7 |Bceazn c yem ucTpebyeTca AOKYMEHT (YKa3aThk MpHYHHy
OTCYTCTBUA OPUrMHANE, BCAM JOKYMEHT MDIALLISN B Heros-
HOCTE, NPMACKHTE ODUMMHASR)

O saneuTEnE

1 |Damunua, UMA, OTHECTBO

2 |HaMmeHoBaHWe U PEKBW3UTbI AOKYMEHTA, YOOCTOBEPAID-

Wero NMYHOCTL (cepus, HOMep, AaTa Bbigayy, Kem BblgaH)

3 |Mpaeo Ha nony4YeHne QOKYMEHTA (OTHOLUEHME K IMLY, Ha

KOTOPOE MCTPeBYeTCA JOKYMEHT, — POACTEO, NPeacTasH-

TENLETBO)

4 |MecTo XuTenbCTea (MoHbIA NOYTOBLIA aapec ghakTHyec-

gro MecTa NpoMuBaHHA, BKIKOYaA HHAEKC), HoMep Tene-
oHa

5 |HawmeHoBaHwe W NONHLIA NOYTOELIA anpec opraHa 3AIC

M0 MECTY KUTEeNbCTEA 3aABUTENSA, BKNIOYAA MHOBKC

Coofilla Takke cnegylouiie AoNonHUTENEHEIE CBEAEHWA, KOTOPLIE BYAYT NONeaHwl Ana
NOMCKA 3anMCK aKTa MPakaaHCcKoro COCTOAHUA (B CIy4ae, 8CU HEM3BECTHO MECTO PErucTpaL
aKkrta rpﬂm&ﬁﬂmﬂ"ﬂ COCTOAHHA, fKHHbIBEETGH MecTo XHMTenkoTBa Ha MoMeNT pEﬂ'I'CTpﬂ'HHH aKTa
rpaxgaHcKoro CocTOAHHA):

# " 20 r.Mopnuck 3afRBWTENA;




o/
B

T M HT

KomnereHTHEW oprad Poccuidckod degepagmmn

3aseneHuwe no uctpeboeaHMio AOKYyMeHTa n3 Poccumn
JanonHAaeTca Ha KHJKJ]I:»II:‘I LORYMEHT OTOSNBHO. OTteeTwl HA BONpOCKE CnefyeT AaBaTk No-

Hblg W TOMHEBIE.

Bonpockl

OteeThl

1. @amunua, MMA M OTYECTEO NKUAa, Yel AoKYMeHT ucTpebyeTca
(ecnK dhaMUNUKM MEHANWMCE — YKEKWTE WX BCa)

2. Top, MecaU, YUCNOo U MECTO POXASHUA NULA, Yel QOKYMEHT
WeTpebyeTtca (YkamuTe obnacTe, paloH, ropod, A8peBHIo, Noce-
oK)

3. MpampaHcTEO (eCnW rPaXgaHcTED MEHANOCE — YKEKWTE MX
BCE)

4. KakoW fokymeHT ucTpebyeTtca: a) ecn McTpebyeTtc QoKy-
MEHT 0 poXXaeHuu, 6pake, passofie, CMepPTH UNK APYron AOKY-
MEHT O PErUCTPALIMM aKTa rpaX JaHCKOro COCTOAHMA™, TO YKAXMK-
Te TOMHDE MEeCTO M BPeMA pervcTpauun poxaeHus, Gpaka, pas-
BOAA, CMEPTH MNK OPYroro aKTa rpasaHcKoro COCTORHMA, a
TaKke HaMmunii, UMeHa 1 OTYeCTea POOMTEnei Npu ncTpeboBa-
HUK IOKYMEHTa 0 poxaeHuu; 6) ecnv ucTpebyeTtca AoKyMeHT 06
oBpa3soBaHkii — yKaMWTe HassaHWe W agpec obpasoBaTenbHo-
ro y4pex geHun, (DakynsTeT, HATY NOCTYNNEHUA U OKOHYaHWUA, B)
ecnu ucTpebyeTcA QOKYMEHT O cTaxe patoTel (cnymoeLl) — yKka-
XUTe Ha3BaHWE W afpec OPraHUzal MK, HoMep BOWCKOBON YacTw,
Bpema paboTel (cnyx6kl) U B KavecTee kKoro paSotani. Ecnu
paboTani Y YacTHbIX NWL — YKaXKTE (haMuniio, MMA, OTHECTBO
W agpec paGoTogarens, r) ecni ncTpebyeTca AOKYMEHT O NEH-
CHW — YKEMWTE KOFA, 38 YTO W KaKan opradHi3aula HazHauwna
NEHCUIO, KAKaA OPraH3aumWa M KOrAa BLINNaTuna NeHcHo B noc-
nefgHWK pas

5. Ona kakoW ueny ncTpebyeTca JOKYMEHT

6. ToYHbIW aapec MecTa XUTENLECTEA NMUA, Y8l DOKYMEHT
weTpedyertca

7. HokyMeHT, YOOCTOREPAWMA NMHHOCTE (HOMED, KeM U Korga
BEIAEH)

8. Mognwuce nuua, Yel AoKyMeHT UCTpetyeTcs, M OaTa 3anonHe-
HHA aHKETEI

9. Moannek M NEYaTE KOHCYNECKOND A0NXKHOCTHOrO NMUa

Buumanue! Cneayiolme NyHKTbI 3anonHAOTCA, 8CNWM AOKYMEHT ucTpebyeTca
POACTEEHHWUKOM, NONeYUTENaM UNk APYrdM AOBEDEHHBIM NULIOM

10. Damunua, UMA K OTHECTBO

11, Mog W MECTO POXASHWA

12. MpampaHcTeo

13. OTHOLWEHKE K NKLY, HA UMA KOTOporo McTpebyeTcA Ooky-
MEHT [HEOBXOAMMO NPUNOKKMTE HOTAPWANBHO YA0CTOBEPEHHBIR
AOKYMEHT, NOATEEPXAAIOLWWA POACTEC WK NPeLcTaBUTENLC-
TEO)

14. Anpec MecTa ¥UTenscTea

15. [JOKYMEHT, YAOCTOBEDAIOLLMA NMYHOCTE (HOMED, KEM W Korga
BhIOaH)

16. Mognvck M AaTa 3aN0NHEHWA aHKETbI

17. Moanvck M NeYaTh KOHCYNBCKOro AOMKHOCTHOrO NULA

* MoBTOpHEIE CBMAETENLCTEA O rOCY4apCTBEHHON DErMCTRALMM aKTa rpax gaHcKoro cocTonA-
HUA MOryT 6bITh MCTPEGOBAHL! MMUAMM, YKASaHHBIMK B NYHKTE 2 cTaTe 8 @egepanbHoro 3axko-
Ha oT 15.11.1997 r. Ne 143-d3 «O6 akTax rpaxfaHckoro cocToRHUA».,



[punoxerue No 8 K AIMUHUCTDATHBHOMY DETNAMEHTY

Bnok-cxeMmsl nocnenoeaTensHOCTA AEHCTBUA NO NPeAOCTaBNEHWUIO
rocyaapcTEeHHOW YCNYrv No UCTpeboBaHNIo NUYHLIX JOKYMEHTOB

YonoeHele 0B03HaYeHWA:
Hauano UNK 3aeepLUeHUe AerCTBNA
; ; no NpeaocTABNEHUID MOCYAAPCTEBEHHON YCNYITW

‘ AeWcTeKe, onepauma

\/ CUTYaUMWA BLIGOpa, NPUHATUA PELLUEHUA

Bnok-cxema Ne 1 npepoctasnenns [lenapramentom MU Poccumn
rocyfapcTBeHHOW YCNYrv No NcTpeboBaHUIo NUYHBIX QOKYMEHTOB
€ TEPPUTOPUN MHOCTPaHHBIX rOCyaapcTe

Janpoc

JAABHTENS

PerucTpatpus sanpoca & Jenaprasesme MH]T
POCCHN H NEpEaAYa €70 HA HCNOAHEHAE

Hameme ocnosasnafl ana omenia
B MPHEME ROKYMEHTOR

YIRATA HE MOATREPEACHA
L L
Orras B
npaeMe Hanpasnerne 3a0poca B KOHCYILCKOS
OOKYMCHTOB YHIPeAICHHE HA HCOOIHECHHE
¥
PerucTpaItis 3apoca B KOHCY.IECKOM Y4PEKICHHH
v

Hanpapnenue 3anpoca 0 HeTpeioBaHHN JOKYMEHTA B
KOMIETERTHEI Oprad HHOCTPAHHOTO rOCYJapcTRa

¥

MMomysenye B PErHCTPALMA KOHCYILCKHM YIPEXASHHEM OTBETE KOMNCTEHTHOIO
Oprafa HHOCTPAHHOTO rocyAapeTsa of eTpefyeMoM ToxyMenTe

k
Hanpasnenne 8 lenapramest MHJI Poccrn neTpeborasHOro 0KyMeRTa,
cooGIIEHAA KOMIETEHTHOrO Oprana HHOCTPAHHOTO rocynapcTea of
OTCYTCTBHH HCTpe(yeMoro JOKyMeHTa ¢ YKA3aHHEM NPHIHHBI OTCYTCTBEA

:

HuedopMuposanie 3aABHTENA O Pe3YABTATAX

| |

-------------------------------------------------------

! [IpenocTaBiIeHHe FOCYAAPCTBERHEOMN YOIy 3aBepIIen0 |



Npunoxexue No 9 K ADMUHUCTPATUBHOMY PECNAMEHTY

pekomeHayemMeld obpazey

(HammeHoBaHMe oprana SAIC
MHOCTPaHHOro rocygapcrea)

3anpoc 06 uctpeboeaHun [OKYMEHTOB
O perucTpalMm aKToB rpaXx4aHCKOro COCTOAHUA
B cooTeeToTEBMM co cTaThked 5 KoHeeH WM O npannaﬂﬁ NoMOLWK M NPaBOELIX OTHOWEHWAX NG
rpaxaaHcKkMm, CEMERHEIM M YTONOEHEIM AENaM, NOANMCaHHOW 22 aHeapa 1993 r. e MuHcke (B
penakuwu NpoTokona k Hen ot 28 mapta 1997 1),

otnen 3AMC
(HauMeHoBaHWE 3anpalunBaowero oprada 3AIMC)
NpoCKUT HANPABWTE
(HaMMEHOBAHWE QOKYMEHTA, KOTODEIA NOANEMMT HCTPeO0BaHM)
PEMMCTpaUWA NpoMaeefeHa
(HaumeHoeaHWe oprana 3AMC MHOCTPAaRHOro rocyqapeTea)
zanuck akta Ne 0T « » r. '

B OTHOLWEHWNK

(chaMumia, HMaA, OTHECTBO MHLa (ML),

Ha KoTopoe (KoTopkix) HETpef yeTeR AOKYMEHT)
HokymeHT HeobXoaum ana

(YKasare 4N Kakon Lyem)
MpunoxeHwe:

Ha n.

(ofipalljeHine KOMIBTEHTHOrO OpraHa, 3aABNeHHe rpax naHuHa)
Pykosogutens oprada 3AIC

(mogrmcs, MHMUMAaN, chanmnma)
Mevate



